Google 



This is a digital copy of a book that was preserved for generations on library shelves before it was carefully scanned by Google as part of a project 

to make the world's books discoverable online. 

It has survived long enough for the copyright to expire and the book to enter the public domain. A public domain book is one that was never subject 

to copyright or whose legal copyright term has expired. Whether a book is in the public domain may vary country to country. Public domain books 

are our gateways to the past, representing a wealth of history, culture and knowledge that's often difficult to discover. 

Marks, notations and other maiginalia present in the original volume will appear in this file - a reminder of this book's long journey from the 

publisher to a library and finally to you. 

Usage guidelines 

Google is proud to partner with libraries to digitize public domain materials and make them widely accessible. Public domain books belong to the 
public and we are merely their custodians. Nevertheless, this work is expensive, so in order to keep providing tliis resource, we liave taken steps to 
prevent abuse by commercial parties, including placing technical restrictions on automated querying. 
We also ask that you: 

+ Make non-commercial use of the files We designed Google Book Search for use by individuals, and we request that you use these files for 
personal, non-commercial purposes. 

+ Refrain fivm automated querying Do not send automated queries of any sort to Google's system: If you are conducting research on machine 
translation, optical character recognition or other areas where access to a large amount of text is helpful, please contact us. We encourage the 
use of public domain materials for these purposes and may be able to help. 

+ Maintain attributionTht GoogXt "watermark" you see on each file is essential for in forming people about this project and helping them find 
additional materials through Google Book Search. Please do not remove it. 

+ Keep it legal Whatever your use, remember that you are responsible for ensuring that what you are doing is legal. Do not assume that just 
because we believe a book is in the public domain for users in the United States, that the work is also in the public domain for users in other 
countries. Whether a book is still in copyright varies from country to country, and we can't offer guidance on whether any specific use of 
any specific book is allowed. Please do not assume that a book's appearance in Google Book Search means it can be used in any manner 
anywhere in the world. Copyright infringement liabili^ can be quite severe. 

About Google Book Search 

Google's mission is to organize the world's information and to make it universally accessible and useful. Google Book Search helps readers 
discover the world's books while helping authors and publishers reach new audiences. You can search through the full text of this book on the web 

at |http: //books .google .com/I 



Illiilllllllllll 

3 2044 102 872 389 



JLlO 



1 



THE NEW 



BRYANT & STRATTON 



High-School 



BOOK-KEEPING : 



ADAFTBD TO USE IN 



BUSINESS COLLEGES, AND THE HIGHER GRADES OF POBUC 

AND PRIVATE SCHOOLS. 



^•roprietoi* of ^aokard'a Sunneaa Oollege ; 



AND 



Founder of the (Bryant db Stratton (Shain of (Biisineaa CoUegee. 



NEW YORK . : • CINCINNATI • : • CHICAGO 

AMERICAN BOOK COMPANY 



rrv/ 




iwiwu unrforaTijf 
Bept if EiuGatlc>n Librvy 






COFTUGHT, 1881, BY 
IVISON, BLAKBlfAN, TAYLOR, AND COMPANY. 



pdnUlb hp 

HQUlKam f vtoon 

Itow Bovkr V* 0. XL 



CONTENTS. 



TAQM 

Prepacb 6, 6 

Introduction '. 7-13 

Instructioiis 14, 15 



• 



SET I. 

BUSINESS OP A SINGLE PROPRIETOR (Prosperous). 

Day-Book 16 

Jounial 17, 18 

Ledger (Open) 19,20 

Statement of Reeults 21 

Geneial Statement 22-24 

Final Results 25 

Closing tlie Ledger ,. 26 

Ledger (Qosed) 27,28 

Practical Exercises (first Series) 29, 80 

Questions for Review 81 

Form of Index 82 

S ET II. 

CONTINUATION OP SET I (Prosperous). 

Day-Book 84,85 

Journal 86, 87 

Ledger 38,89 

General Statement 40, 41 

Practical Exercises (Second Series) 42, 48 

Auxiliary Books .' '.. 44,45 

Questions for Reyiew 46 

SET III. 

CONTINUATION OP SET II (Adverse). 

Day-Book and Journal 48-57 

Trial Balance. 68 

Business Continued (Memoranda) 69 

Auxiliaries 60,61 

Accounts Sales 60 

Practical Exerdses (Third Series) 68 

Questions for Review 64 

3 



CONTENTS. 

SET IV. 

PARTNERSHIP BUSINESS (Prosperous). 

FAOI 

Remarks 66, 67 

Jounua Daj-Book. 68-79 

Ledger 80-89 

ExpUnatioD of Balance Sheets 90 

Balance Sheets 91, 92 

Explanation of Auxiliaries 93 

Auxiliaries 94-99 

Check-Book 100,101 

Notes, Drafts, and Letters 102-105 

Practical Exercises (Fourth Series) 106-108 

SET V. 

JOBBING AND IMPORTING— POUR PARTNERS (Prospbroub). 

Remarks 110,111 

Routine 112,118 

Domestic Invoice-Book 114-116 

Foreign Inyoice-Book 117, 118 

Sales-Book 119-123 

Gash-Book 124,126 

Bill-Book 126 

Inventory-Book 127 

Journal 128,129 

Balance Sheet 130 

Questions for Review 181 

SINGLE ENTRY CHANGED TO DOUBLE ENTRY (Two Sets). 

Explanation 184,186 

Gash Book 186,187 

DajBook 188,139 

Ledger 140,141 

Process of Changing 142,148 

Daj-Book, Double Entry 144, 145 

Statements 146 

Memoranda for Continuation 147, 148 

Dissolution , 149 

P>w^ical Exercises 160 

FARM ACCOUNTS. 

Remarks 152 

Cash Memorandum 158 

Historj of Transactions 154^157 

Journal 158-162 

Trial Balance, etc 168 

Statement 164 

Practical Hints 165 

<tue8tlons for Review 166 



PREFACE. 



npHIS book is a reyision of Bryant & Stratton's High-School Book-keeping as first 
published in 1860^ and is, in some sense, an improvement. Care has been had, how- 
eyer, to preserre the essential work of the old edition— especially of the '^ sets " in their 
order, so that the two editions may be used in the same classes. The transactions of 
these sets have been so thoroughly tried and apioroved that it seemed unnecessary to 
change them. Essential improvements have been made, however, in the presentment of 
the subject, in the typographical arrangement, and in some matters of detail. 

It is claimed for this book that it covers fairly the subject of Book-keeping, and has 
in it, of instruction and material, sufficient to make a good, clear-headed book-keeper. 
The first part is devoted to the gradual unfolding of the science of Double Entry, 
wherein not only are the principles clearly stated, but enforced by ample illustrations 
and practical work. The plan is here first used of following each fully written set by a 
set of transactions to be written up by the student, embodying all the principles of the 
written set. 

The special departments of business represented are made to cover a sufficient area 
to unfold and apply the principles of book-keeping ; and no pretense is made to do more 
than this. The author does not claim that anybody does or should necessarily foDow 
the exact forms here given ; but he knows well that they can be followed with pro- 
priety and satisfaction ; and he also knows that whoever learns well all that the book 
contains will be able to understand and keep a set of books of whatever form. A slight 
change has been made in the arrangement of the entries in the Day-Book-Joumal of 
Set IV., the object being to preserve the characteristics of the two books and to make 
the two parts of the entry distinct. The work of Set V. conveys an adequate idea of the 

6 



PREFACE. 

use of principal books for the original entry^ or rather of classifying the record before it 
readhes the Ledger. The Jonmal is introduced in this set^ but merely as foreshadowing 
the Ledger. Single Entry Book-keeping is sufficiently presented, and in the order best 
calculated to teach its characteristics. The changing from Single to Double Entry 
enables the student to draw the lines of distinction with certainty and understanding. 
The use of a Columnar Journal in the Farm Set is with a view to enforce its advan- 
tageSy and the subdivision of the principal account^ as suggested at the close of the 
Journal, exhibits a feature which can be used With much force in yarious kinds of 
business. 

It is hoped that the few changes which have been made will be recognized as in the 
line of improvement, and that the clean type of the revised book will commend it to 
its old and new friends. 



INTRODUCTION 



^^ 



Book-keeping is the systematic record of business transactions. 

Business transactions consist in the exchange of yalnable things or considerations; 
hence. Book-keeping is the art through which snch exchanges are recorded, and the 
science which secures a knowledge of their results. 

The term DauUe Entry has been applied to scientific Book-keeping, as no full record 
of a transaction can be made which does not inyolve at least two entries upon the 
Ledger. 

These entries are made in the form of Accounts, which is a grouping of opposing 
items under distinct tities or heads. The items are arrayed on opposite sides of the 
account, and the difference between the footings of the two sides is a resultant fact 
relating to the progress or the condition of the business. 

The left side of an account is called debit or debtor (Dr.), and the right side, credit, 
or creditor {Or.). 

Every complete record employs at least two accounts, and requires the sum of the 
debit and the sum of the credit entries to be equal. 

The Lbdgxb, or book of accounts, is the nudn book of a set, inasmuch as in it are 
presented all the fisusts or results of the business, in such a way as to plainly denote its 
progress and standing. 

The books which precede the Ledger in the order of entry, and firom which its 
materials are gathered, are known by different names, according to the character of the 
business recorded ; such as Inyoice, or Purchase-Book, containing the record of goods 
bought; Sales-Book, containing the account of goods sold; Gash-Book, embracing items 
of money receiyed and paid, etc. 

When, howeyer, but one book is used for the original record it is generally called the 
Day-Book, and in it are written all the transactions of each day, as they occur. 

Li transferring the Day-Book entries to the Ledger it is often oonyenient to use an 
intermediate book for the purpose of separating the debit from the credit items, and 
indicating the Ledger accounts to which each is to be carried, or '' posted." This book 
is called a Jouskal, and may be used separately or combined with the Day-Book. 

TRANSACTIONS AND FORMS OF RECORD. 

TRANSACTIONS. 

1. Doing business in New York, on the first day of July, 1880, we buy of James 
Monroe, 500 barrels of fiour, for which we engage to pay him at some future time, ten 
dollars a barrel 

7 



mTEODUCTION. 



2. Jnlj 2, we sell to Andrew Jackson, 100 barrels of flour, for which he pays as in 
cash ten and a half dollars a barrel. 

RECORD. 
1.— In the Day-Book. 

JV^TF rOEK, July 1, 1880. 



Bought of Jaicbs Monboe, on %, 
600 brls. Floor 



@$10 



2 



Sold Ahdbsw Jacksok, for cash, 
100 brls. floor .... 



. . . @ $10.60 



6000 



1060 



2 



I 



2.— In the JonmaL 
JfETT YORK, July 1, 1880. 



Dr. 



Or. 



1 
2 



3 
1 



Mkbchakpibb 



Cash 



Jambs Monbob 



2 



MBBCHAin>ISB 



I 



6000 



1060 



& 






6000 



1060 






Day-Book and Journal combined. 
JfEW YORK, JtUy 1, 1880. 



Dr. 



Or. 



Mebchakdisb 

James Moitbob - - - 
Booght 600 brlB. Floor ... - @ $10 



2 



Cash 



Mebchakdisb 

Sold 100 brlB. Floor @ $10.60 
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Btte. 



Dr. Side. 



1880 
July 



(JBgrianotfon.) 
Jamee Monroe - 



3.-— In tlie Ledger. 
Merchandise. 



Cr. Side. 



6000 



1880 
July 



{StpUmaaon,) 



Cash 



1060 



James Monroe. 



1880 
July 



Mdse. 



2 



5000 



Cash. 



1880 
July 



2 



Mdse. 
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ACCOUNTS. 

An Aooouirr is a collection of items nnder an appropriate head, so arranged as, by 
comparison, to exhibit some specific result of business transactions. 

Accounts are kept not only with persons but with property and causes, and may be 
so classified as to show at any time the condition of the business, and the channels 
through which changes have been wrought. 

Each account has two sides, the items on one side being exactly opposite in meaning 
to those on the other, and the difference between the two sides being the real fact or 
purport of the account. The terms Dr. and Cr., uniformly used to designate these two 
sides, are significant only as applied to personal accotints. 

NAMES OF ACCOUNTS. 

The names given to accounts should be, as a rule, significant of their purpose and 
sphere. This is the practice, except in a few instances, where usage sanctions arbitrary 
titles. 

The accounts defined below are those in most common use, and are classified with 
reference to a complete showing of results. 

1.— ACCOUNTS OP FINANCE. 

AccoUKTS OF FiNAKCB are those which relate to money or its equivalent, either 
owned or otoed by the business. The most direct and important of these is 
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INTBODUCTION. 

Oashy the misBion of which is to contaia the orderly record of all moneys received 
and paid ont, and to constantly exhibit by the difference, the amount on hand. The 
theory of the Cash account is simple, merely requiring the money received to be entered 
on one side (the debit), and the money paid out to be entered on the other side (the 
credit). Inasmuch as more cannot be paid out than has been receired, it follows that if 
the sides do not equal, the excess must be of the debit side, and must represent the 
amount of cash on hand. 

Bills Heceivable. This is the name given to negotiable paper which has come 
into the possession of the business. It is in the form of promissory notes, or of drafts, 
wherein the maker (of the note) or the drawee (of the draft) promises to pay to any 
authorized holder a certain amount of money (mentioned therein) at a certain time and 
pla(^.* This species of property is of the same nature as cash. It is, in fact, cash 
deferred, its value resting wholly in the fact that, at the time specified, the amount called 
for will be paid. 

The theory of this account is precisely similar to that of Gash account; the ^^ bills'' 
as they come into our possession are recorded at the value written upon them, on the 
d4ibU side of the account, and as they are redeemed, or pass out of our possession, are 
entered upon the credit side of the account Hence, when they are all redeemed or 
disposed of, the account will balance or cancel, and until .that event, the excess of the 
debit side will represent the face value of what remain. 

Bills Payable. This is the name given to negotiable paper issued and payable 
by us. The difference between Bills Payable and Bills Receivable is a diJOTerence of 
attitude ; that which is Bills Payable to us being Bills Eeceivable to those who hold our 
obligations, and vice versa; Bills Payable account is credited for the &ce of our 



* The two fomiB of negotiable paper owe their distinctive characteriaticB to the dilDBmet circomstancee of their origin. 
A ncU originates with the paifer or maker and ia a Tolontary promise ; a drqft originates with the paitee, and is, first a 
request, and next, an affirmative response, which is in effisct a promise. A note lias necessarily two parties, the nudbtr and 
the payee; a draft has three parties, the drawer, the payee and the drawee. The maker of a note corresponds with the 
drawee of a draft, and the payee of a note with the payee of a draft; while the dratifer of a draft has no equivalent in an 
unendorsed note ; he being in Ihct and in law an endorser or guarantor. The two forms here given will sufficiently explain 
the cbarMtcriatlcs of each : 



$1000 Now York, July 1, 1880. 

Sixty days after date I promise to pay to the order of 

Peter Ck>oper, at the East River National Bankj One Thousand 

Dollars, value received. 

S. S. PACKARD. 



$1000 Chicago, July 1, 1880. 

Sixty days after date, pay to the order of Peter Cooper, 

at the East River National Bank, One Thousand Dollars, value 

received. 

H. B. BRYANT. 
To S. S. PACKARD, 

New York. 

Of the note, S, 8. Packard is the tnaker^ and Peter Cooper the payee ; ^ the draft, H B. Bryant is the tfrawfr, Peter 
Cooper the payee^ and 8. S. Packard the drawee. The undertaking in each case is that 8. 8. Packard shall pay to Peter 
Cooper, or to any one whom he may authorise to receive it, one thousand dollars in sixty days, at the Bast Biver National 
Bank. When he has formally recognized this obligation in the case of the draft by writing his acceptance across its flice, 
the draft will have this advantage over the note that two persons Instead of one will be held to the payment— for the law 
constitutes the drawer a guarantor. Hence, to make the note an exact legal equivalent of the accepted draft, it is only 
necessary that H. B. Bryant should endorse it, or write his name across the back. The three parties will then hold exactly 
the same relations to each other in the one document as in the other, and the two " bills *^ will be in all respects, except 
mere Ibrm, identicRL 
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INTBODUCTION. 

obligations when they are issued, and debited when they are redeemed. The excess, if 
any, will be of the credit side, and will represent our outstanding paper. 

Persons. A person may owe us at one time and we may owe him at another, and 
the obligation may repeatedly shift thus from a resource to a liability, and from a liability 
to a resource, the varying results being continually shown in a single account This is 
because accounts with individuals are kept separately and cannot be conveniently grouped, 
as in the case of notes and drafts. A personal account is an account with a person, firm, 
or corporation, kept to show personal indebtedness. It is debited when the party gets 
into our debt, or we get out of his, and credited when we get into his debt, or he gets 
out of ours. A preponderance of the debit side represents an amount owing to us, and 
exhibits a resource ; a preponderance of the credit side represents an amount owing by 
us, and exhibits a liability. 

The accounts above indicated will at any time show the condition of the business, 
so far as its liabilities of all kinds and its unfluctuating resources are concerned. The 
resources not coming under this head— embracing all property the value of which is not 
uniform and fixed — ^must be ascertained by actual enumeration and valuation. 

2.— ACCOUNTS OP BUSINESS. 

Acoonirrs 07 Business are those which mark the active operations and measure 
progress towards prosperity or adversity. They are to the resources and liabilities shown in 
Accounts of Finance and inventories as cause to effeci The titles of the main accounts 
under this division depend wholly upon the nature of the business itself, and are, or 
should be, significant of its operations. In a business of buying and selling goods. 
Merchandise account is commonly used to indicate the order, nature, and extent of 
the principal transactions. In a professional business the main business account would 
appropriately be called Service or Labor ; in a Oommission or selling agency business, 
CoMKissiON, etc. 

The following detailed explanations will suflSciently illustrate the character and 
purpose of Accounts of Business. 

Merchandise. The term ^ Merchandise ^ covers, in ordinary use, nearly all kinds 
of movable property, bought and sold. The Merchandise account measures the gain or 
loss from dealing in merchandise ; one side — ^the debit — showing the cost, and the other 
side— the credit — showing the returns. When the goods are all sold, the difference 
between the sides will indicate the gain or loss. If the result is desired while unsold 
property remains on hand, the account should first be credited with the value of the 
unsold, and then thd difference taken. 

Beal Estate. This account is of the same nature as Merchandise, and governed 
by the same principles. It covers transactions in real estate, as the Merchandise account 
does in merchandise. 

Shipment or Adventure. Ooods are sometimes sent away to be sold in 
another market at the risk of the merchant sending them. In such cases a separate 
account is kept under the title of Shipment, or ** Adventure." The nature of this 
account is precisely that of Merchandise, and the same theory pertains as to its records. 
Should the general results of the business be desired before receiving advice from the 
selling agent, it is proper to reckon the property as a resource at its cost. 

Service, or Commission. This title is applicable to the main account of a 
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professional or agency business. It is credited with returns for service, and debitedj 
if at all, with such items of outlay as are incurred in the prosecution thereof The 
difference will show the net returns.* 

Expense. This is an account of conyenience, and may be made to cover a greater 
or less variety of items, according to the purpose or wish of those interested. In reality, 
all items of expense ore logically chargeable to one or more of the main accounts of the 
business, and the only proper reason for using a separate Expense account is that it may 
serve a convenience in classifying the sources of gain or loss. The account is debiied 
with such items of expense as it is designed to cover, and is never credited except as an 
offset to an excessive debit. It properly shows a loss. 

The foregoing enumeration will sufSciently indicate the purpose of Accounts of 
Business, though it covers, necessarily, but a small part of the titles in use. It is 
sufficient to say that whatever statistics of progress or classification of movements or 
results may be desired can be secured by a proper subdivision of the activities into 
significant Business Acoounts. 

8.— PROPRIETORSHIP. 

The proprietor of a business stands in a distinct personal relation to it, and should 
be credited under some titie for all sums invested, and debited for all sums withdrawn. 
The same is true whether there be one proprietor or more. Proprietors' accounts are 
taieated, in all respects, as personal 



GENERAL PRINCIPLES. 

1.— PROPRIETORS. 

The person or persons owning the business should be credited under some titie for 
investments when made, and for his or their share of the gain when the same is ascertained. 
He or they should also be debited individually for amounts drawn from the business, and 
for his or their share of the net loss. 

2.— CASH. 

Cash account should be debited for all money received, and credited for all money 
paid out. 

a— OTHER PEOPLE'S WRITTEN PROMISES. 

Bills Beceivable account should be debited for all notes, drafts, or other written . 
obligations for which toe are to receive payment, when they become ours, and credited 
when they are paid or otherwise disposed of. 

4.— OUR WRITTEN PROMISES. 

Bills Payable Account should be credited with our written obligations when they are 
issued, and debited when they are redeemed. 

* Hie term " Service or Commlseioii ** may also be aaed to denote an expense, as when one pajs tor soch eervloe^ 
Instead of rendering the senrloe for pay. 
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6.— PERSONS. 

Personal aoconnts, or aooonnts with individnals, firmsy banks, or other corporations 
competent to sue or be sued, should be debited under their proper titles when they become 
indebted to us, or we get out of their debt, and credited when we become indebted to 
them or they get out of our debt. 

6.— LOSSES AND GAINS. 

> Causes producing losses or gains in business should be designated in accounts bearing 
significant titles. Such accounts should be debited for all outlays or losses, and credited 
for all returns or gains. 



QUESTIONS. 

1. What 18 Book-keeping ?— 5 . Of what do buidness transactions consist ?—^. In what sense is Book- 
keeping an ort^ and in what, a science f—4- Why is the tenn Doable Entry applied to scientific Book- 
keeping ? — 5. In what form are final entries in Book-keeping made? — 6. I>efine an account? — 7. How is 
the resultant fact of an account obtained? — 8, To what do the resultant facts of accounts relate? — 
9, What is the left side of an account called?— m What, the right side?— i2. What is the smallest 
number of accounts requisite to contain the full records of a transaction ? — 12, What else is requisite in 
a complete record of a transaction ? — IS, What is the main book of accounts? — 14. Why? — 16, Name 
some of the books which precede the Ledger ? — 16, What does an Inroice or Purcliase-Book contain ? — 
17. What, a Sales-Book ? — 18, What, a Gash-Book ? — 19, When one book contains the original record, 
what is it called?— f^. In what manner do the records appear in it? — SI, Is any other book required 
in order to get the transactions into the Ledger ?—f^. What is such book called ? — 23. What ofiloe does 
this intermediate book perform ? — 24. Is it erer combined with the Day-Book ? — S6, What results are 
contained in accounts *t—S6. To what end are accounts classified ? — S7. What is the significance of the 
terms ddftor and crcdUor as applied to accounts generally ^S8. In what cases are these terms signifi- 
cant ?— ig9. To what extent should account titles be significant? — 30, What are "Accounts of Finance? " — 
31, What is the purport of the Cash account ? — 3S, Why should the difference between the two sides 
of the Cash account exhibit the cash in hand? — 33, To what does the term Bills Receivable apply?— 
3J^ Why are other people's obligations in our hands called receivable f — 35, In what sense do Bills 
Receivable resemble Cash ?— ^^. Upon what does the value of an obligation depend ? — 37. Explain the 
theory of the Bills Receivable account. — 38, What are Bills Payable?— ^9. Wherein lies the difference 
between BiUs Receivable and Bills Payable?—^. Why may not the debit side of BiUs Payable account 
be larger than the credit side?— 4i. What does the excess of credits show ?— ^. Explain the chaxacter- 
istics of personal accounts. — 43, Wherein does a personal account differ from either Bills Receivable or 
Bills Payable ? — 44. What is shown by a ddrit excess of a personal account t—4S, What by a credit 
excess ? — 46- What facts can be gathered from the Financial accounts taken together ? — 47- Wherein 
will they fail to show the exact condition of the business ? — 48* To what source must one look for 
resources not shown in the Financial accounts ^—49, What are Accounts of Business ?— 5(7. In wliat 
relation do they stand to the resources and liabilities as shown in Accounts of Finance ? — 61. What rule 
should be observed in naming the Accounts of Business ? — 6B, Explain Merchandise account. — 63. How 
may the real showing of the Merchandise account be rendered in case any part of the property remains 
unsold ?— 54. Wherein does Real Estate account differ from Merchandise ?— 55. Explain Shipment or 
Adventure account. — 66, How may this account be utilized in a general statement of the business, in 
case no account of sales has been received from the agent ?-^7. Explain Service or Commission 
account — 68, In what other sense is this title used t—69. Explain Expense account.— 6(7. To what other 
account or accounts are the items in the Expense account properly chargeable ?— ^7. Why, then, should 
there be an Expense account?— 6^. What does the Expense account always show 1—63, What relation 
does the proprietor of a business sustain to the business ?— 6^ Wliat items appear in a proprietor's 
account?—^. How many general principles are here used to explain Ledger entries? — 66. pive the 
purport of Prindple 1.-67. Of Principle 2.-65. Of Principle 8.-69. Of Princiile 4.— 7t?. Of Prin. 
dple 6.— 7i. Of Principle 0. 
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The student will bear in mind that the excellenoe of his work will depend, in a great 
measure, upon good writing, and especially upon uniformity in style and arrangement. 
In fact, those who are competent to judge of excellence in Book-keeping will attach 
greater importance to neatness, uniformity and perspicuity of style and arrangement 
than to a mere display of pen art. There is, in truth, little occasion for showing off fine 
penmanship in a set of books. What is demanded is absolute* plainness and legibility, 
with such an arrangement of items and figures as will bring the prominent &cts into 
relief, so that even those who are not skilled in the intricacies of the science will yet be 
attracted by the apparent perspicuity of the entry. The Day-Book of Set I is presented 
as a model, and the student is required to copy it with as much exactness as possible. 
The single money column is ruled in his blank-book, and he is required to place the 
figures therein in their proper position, so that in adding up the entire columns on each 
page there will be no excuse for adding units to tens, or tens to hundreds. Care should 
be taken also, to so arrange the descriptive matter as that the introductory part of the 
entry — beginning usually with the words, " Bought,** *' Sold,'* " Beceived,** ** Paid,** — 
should appear distinct from the particular statement or enumeration of items. This 
may be done by a ^* hanging indenture,'* as in the book — the primary announcement 
beginning against the vertical ruled line, and the enumeration of items beginning half 
an inch to the right— or by indenting the first line, and following with the items against 
the vertical ruled line. For ordinary work the form laid down in the book is the better; 
but the student is to understand that it is not given as an arbitrary arrangement, not to 
be deviated from. The object of form in Book-keeping is to present the facts of the 
transactions in the clearest and most satisfactory way, and whatever form is adopted, 
should be carried out with the utmost particularity. If necessary to that end, the student 
may rule vertical pencil lines to' mark the margin of indentation on the left, as also for 
the money columns containing the short extensions on the right. The date figures, in 
the center of the page, should be in exact line, and the ruling between the entries should 
be clear and uniform. 

The Day-Book completed forms the basis of the entire work, and is in all respects 
an important book. It is the book nearest the transaction, and containing the first 
record thereof. If any essential fact be omitted from the original entry it will be 
diflScult to supply it thereafter, and any such irregular practice would be considered 
unbusiness-like, and in case of dispute, would appear at a disadvantage. It is hence of 
the first importance that the Day-Book record be full and clear, and that there be in it 
as few erasures and corrections as possible. 

The JouBNAL is used to transfer the Day-Book entries to the Ledger. In the 
example here given, care has been taken to explain, in each case, the reasons for 
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deciding upon the debits and credits. This is to aid the student on his mental 
prooessesy and to show him the importance of referring constantly to the principles as 
laid down. He will not, of course, copy these explanations, but accept them as the 
order of reasoning to be adopted in the journal entries hereafter. 

As he journalizes the entries, he will check them off in the Day-Book, placing the 
check-mark (^) opposite each entry directly after^ and never iefore the journalizing. 

Transferring to the Ledger is called '^ posting," and when an intermediate Jonmal 
is used, the work of posting is almost mechanical. The student should remember, 
however, that no part of his work should be done mechanically — that is, without 
thought. Of course, in the Journal entry the position of the record in the Ledger is 
decided, and the actual transfer is a mere ratification of this decision ; but unless the 
student keeps his mind fully upon his work, there is as great liability to err in posting 
as in any other part of the record. 

The first accounts in the Ledger should be those that represent the investment — in 
the case of a single owner, '' Stock," and in case of more than one owner, the names of 
the separate partners. This is, however, a matter of convenience, and not of necessity. 
The use of the word ''Stock" in lieu of the proprietor's name is arbitrary, and is 
done in deference to custom. 

The following directions may be followed in writing up the Ledger : 

First. Open the accounts, writing the titles in the center of the line, as nearly as 
may be, in a bold, round, neat hand. Appropriate to each account the space necessary 
for the records which are to appear therein.* The following division of space will apply 
to this set: Stocky 9 lines ; £7a«A, 12 lines ; Peter Cooper ^ 6 lines; Merchandisey 13 lines; 
H. D. Strattofiy 9 lines; Bills Payaiky 9 lines; Bills RecsivabUy 7 lines; Expense, 7 lines; 
JE. 0. Folsom, 6 lines ; J. D. Comstocky 6 lines; Loss d Oaitiy 7 lines; BcUancsy 10 lines. 
This appropriation covers not only the necessary lines for the record itself, but also 
room for ruling up the closed accounts and bringing down the balances. 

Second. Begin with the first account in the Journal : see if the amount opposite is in 
the dtifit or the credit column, and take it to the corresponding side of the Ledger, using 
as an explanation, the opposite Journal entry. This explanation, though nc^t for all 
purposes the best, is yet a fair indication of the transaction, and is ordinarily suflScient. 
The use of the prefix '*To" on the debit side of the Ledger, and **By" on the credit side 
is customary, but not necessary. If used at all, however, it should be uniformly used. 
Take the journal-entries in their course, carrying the amounts to the proper sides of the 
proper accounts, as indicated, writing, in every instance, the journal-page in the ledger- 
column for that purpose, and check-marking the entiy by writing the page of the Ledger 
opposite the journal-entry, immediately (rfter the posting. The check-marks will thus 
serve as a guide in reviewing the work, and will enable the accountant to leave and 
return to his work at any time without danger of confusion. 

Of course, when the posting is complete, the sum of the debit and credit entries in 
the Ledger will equal, just as the same entries equaled in the Journal. The question of 
the Trial Balance is simply a question of correct posting. 



* In boBlnesfl It is impoesible to know bow much space each account wUl reqaira In the Ledgm, bat It may be 
approzfanated. It is well to give sufficient space, thereby avoiding the frequent transfer of the account, as well as to 
economlae by not appropriating too much for any one account Some prefer a symmetrical division of the Ledger without 
reference to the actual space required for each aocornt 
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SET L— DAY BQOK. 
ITEW YORK, Jamutry 1, 1880. 

H. B. Bryant inveflta in business cash amounting to---«--.-... 

— . - rr ^ ^ 

He owes Peter Cooper on ^, to be paid from the business - - 

S — 

Bought of Wilson O. Hunt, for cash, 

400 yds. English Broadcloths @|8 $1200 

200 yds. Domestic Cassimeres --.......@ i 200 

— s — 

Bold Diffby V. Bell, for cash, 

200 yds. Broadcloth .(g|4 .... 

— 6 

Sold H. D. Stratton. on %, 

10 yds. Broadcloth @|4 .... 

9 

Bought of Francis & Lontrel, on our note at 00 days, 

60 reams extra Foolscap @ $8.50 $175 

20 ** Superfine Letter @d. 60 

10— 

Accepted Peter Cooper's draft on us at 10 days' sight, favor of W. H. Beebe - - 

i«- 

Sold S. S. Packard, on his note at 60 days, 

10 reams Foolscap @ $4. $40.00 

6 " Letter @ 3.50 17.50 

14 • 

Bought, on our note at 40 days, 

250 yds. Black French Cloths @$4 .... 

ff 

Paid cash for set of books for use of store 

26 

Sold R. C. Spencer, for cash, 

5 reams Foolscap @ $3.75 - - - 

18 : 

Sold E. G. Folsom, on %, 

20 reams Foolscap @ $4. |8o 

10 •' Letter @ 8.50 35 

-^g 

Received cash of H. D. Stratton, on % 

gS— 

Paid our acceptance, favor of W. H. Beebe. in cash 

25 

Sold J. T. Calkins, for cash, 

150 yds. Black French Cloths @ $4.50 - - - 

28 

Bought of J. D. Comstock, on %, 

4 dozen Soft Hats @ $24 .... 

31^ 

Paid cash as follows : 

For clerk hire $ 60 

For rent of store, one month 100 

For gas bill 4 



6000 



600 



1400 



800 



40 



285 



500 



67 

1000 
20 

18 



50 



75 



115 
20 

500 

675 
96 



164 



11141 



25 



16 



1 



1 

3 



4 
2 



2 

4 



5 
4 



4 
6 



3 
6 



7 
4 



SET L— JOURNAL. 
NEW TOBKf January 1, 1880. 

Cash, Dp. 

To Stock 

"Stock" is the title chosen to represent the proprietoiv-in this 
case, H. B. Bmuit The account is credited with the investment 
aoooiding to Principle L Ccuh is received by the concern, and is 
debited according to Principle S, 

^ ff < 

Stock, Dr. 

To Peter Cooper - - - - 

8tock is debited for the liabilitv assamed by the concern 
(PW/i. 1). Peter Goftper is credited, because the concern has 
astomed to pay him a certain amount, and is therefore indebted 
to him (Prin. S), 

s 

Merchandise, Dr. -.- .-- 

To Cash 

There has been an outiay for merchandise and the account 
is debited for the amount {Prin, 6). Cash was paid out, and is 
therefore credited {Prin. S). 

s 

Cash, Dr. - - 

To Merchandise - - - - 

Cash is received and therefore debited (Prin. S), Merchandise 
causes returns, and is therefore credited {Prin. 6). 

ff 

H. D. Stratton, Dr. 

To Merchandise - - - - 

H. D. Stratton, Dr. (Prin. 6). Merchandise, Cr. (Prin. €). 

g 

Merchandise, Dr. .--.-.------- 

To Bills Payable - - - - 

Merchandise, Dr. (Prin. 6). Bills Payable, Cr. (Prin. 4> 
10 

Peter Cooper, Dr. 

To Bills Payable - - - - 

Peter Cooper is here debited because we have canceled our 
indebtedness to him by promising to pay the amount to another 

?9rson whom he has authorized to receive it (Prin. 5). Bills 
ayable is credited for our new liability thus assumed (Prin 4), 

The only change wrought in our afiairs by this transaction is in 
the character of the liamlity. For important reasons, a promis- 
sory note is more desirable to the holder than is a personal account. 
In the former case, the indebtedness is acknowledged ; in the 
latter it is assumed. 

Ig 

Bills Receivable, Dr. -.---. 

To Merchandise - - - - 

Bills Receivable, Dr. (Prin. ^. Merchandise, Cr. (Prin. 6). 



Dr. 



Or. 



5000 



500 



1400 



800 



40 



235 



500 



5000 



500 



1400 



67 



50 



800 



40 



235 



500 



57 



50 



8532 



50 



8532 



50 



17 



4 
6 



8 
2 



2 
4 



9 
4 



2 
5 



6 
2 



2 

4 



4 

10 



8 
2 



SET L-JOUBNAL. 
NEW YORK, January 14 , 1880. 

Amounts brought forward 

, ff 

Merchandise, Dr. -.- 

To Bills Payable - - - - 

Merchandiae, Dr. (Prin, €). Bills Payable, Cr. {Prin. 4)- 
Id 

Expense, Dr. 

To Cash 

Expense, Dr. (Prin, 6). Cash, Cr. (Prin. f). 

. 16 

Cash, Dr. 

To Merchandise - - - - 

Cash, Dr. (Prin. S), Merchandise, Cr. (Prin. 6). 
18 

E. Q. Folsom, Dr. 

To Merchandise - - - - 

E. O. Folsom, Dr. (Prin. 5), Merchandise. Cr. (Prin, 6). 

-SIB 

Cash, Dr. 

To H. D. Stratton - - ■ 

Cash, Dr. (Prin. 2). H. D. Stratton. Cr. (Prin. S). 

^3 

Bills Payable, Dr. 

To Cash 

Mils Payable, Dr. (Prin. 4)- Caa^, Cr. {Prin. S). 

25 

Cash, Dr. 

To Merchandise - - - - 

Cash, Dr. (Prin. S). Merchandise, Cr. (Prin. 6). 
S8 

Merchandise, Dr. ---- 

To J. D. Comstock - - ■ 

Merchandise. Dr. (Prin. $). J. D. Comstock, Cr. (Prin. 6). 

3h 

Expense, Dr. -- 

To Cash 

Expense, Dr. (Prin. 6). Cash, Cr. (Prin. 5). 



Dr 



8532 



1000 



50 



20 



18 



75 



115 



20 



500 



675 



96 



164 



Cr. 



8532 



60 



1000 



20 



18 



75 



115 



20 



500 



675 



96 



164 



11141 



25 



11141 



25 



18 



SET L— LEDGEE. 



T\ (AmounU drawn out dy, and IMbii^\ 

^1* V UMOuunudJortluprQpHtUiir, ) 



1 

Stock. 



( OofHial intuUd dy Iht proprietor.) 



Cr. 



1880 
Jan. 



To Peter Cooper 



1 


600 




1880 
Jan. 

• 


1 



ByCash 



Iiu t a ttd .... 5000 
2)r«tMi Mil . . - MO 

NH JwMtlmint . . 94M0 



6000 



Dr. 



(Oash received.) 



2 

Cash. 



{Cash paid out.) 



Or. 



1880 




Jan. 


1 


« 


6 


it 


16 


M 


22 


M 


25 



To Stock 
Mdse. 



« 



H. D. Stratton 
MdBe. - • 



JZ*«h'm4 
Ikidwt 



•513.7S 
9064 



CaAmkmud- • 944i».1A 









1880 




1 


5000 




Jan. 


8 


1 


800 




•< 


16 


2 


18 


75 


« 


23 


2 


20 




ft 


31 


2 


675 

«Bia 


TB 







By Mdse. - • 
Expense • - 
Bills Payable 
Expense • - 



1 


1400 


2 


20 


2 


500 


2 


164 




1084 



Dr. iOur % againtt him.) Peter Cooper. 



(Bis % againet ua.) 



Cr. 



1880 
Jan. 



10 



To Bills Payable 
Cancded. 



1 


500 




1880 
Jan. 


1 



By Stock - - 
Caneeied. 



600 



Dr. 



iOuUa^.) 



Merchandise. 



iSeiume.) 



Cr. 



1880 




Jan. 


8 


i« 


10 


i( 


14 


M 


28 



To Cash . . . . 
Bills Payable 

J. D. Comstock 



OmtUf • • 
JTH Mrffs/* 



»S1 
1708.W 

tlO<4.7S 









1880 




1 


1400 




Jan. 


6 


1 


285 




tt 


6 


2 


1000 




u 


12 


2 


96 

• 781 




u 
u 
tl 


16 
20 
26 



By Cash - - - 
H. D. Stratton 
Bills Rec'ble 
Cash - - - 
E. G. Folsom 
Cash . . . 



1 


800 


1 


40 


1 


67 


2 


18 


2 


115 


2 


675 




1T0« 



50 
75 



ss 



Dr. 



((hfr % agalMt him.) 



5 

H, D. Stratton. 



{HU % offointi ua.) 



Cr. 



1880 
Jan. 



6 



To Mdse. 



Ii«»m»iu 



40 
80 

$90 



40 




* The bttlanoe here glTen Bimplj indleates the difference between what has been paid for merchandise bought and what 
has been received for merchandise sold. It is therefore the ** net oaUay/* bnt not necessarily the net outcome. The t iaf of 
the goods yet nnsold must be placed against this balance, and thus the real gain or loes will appear. 
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6 



Dr. (Oitrnoiaredeemtd.) BiUs Payable. {Ournotet isnud.) 



Cr. 



1880 
Jan. 



d3 



To Cash 



2 



600 




By Mdse. - - 
Peter Cooper 
Mdse. - • 



/MMrf 



Our ntU§twUUt»dmgJ^\9U 



m ^ 


1 


285 


. 


1 


500 


* m 


2 


1000 

iras 


ITSk 






500 







Dr. (OOkinr noUi reoehed.) BiUs Receivable. ((HJkent'notsuH^oneaqf.) Or. 



1880 
Jan. 



12 



To Mdfle. 



JVflfM M km»d • • 917 JO 



67 



60 



Dr. 



(Outlay.) 



8 

Expense, 



Cr. 



1880 
Jan. 



« 



16 
31 



To Cash 



4< 



Imtid^idai tMp tn a m • §184 



2 
2 


20 

164 









Dr. 



(Our % against hUm.) 



9 

E. G. Folsom. 



(BU % Offointt u».) 



Cr. 



1880 
Jan. 



18 



To Mdse. 



A «Mt M 



iiii 



2 



116 



i>r. 



(Our % o^oinf^ Aim.) 



ID 

J. D. Comstock. 



(Bit % OQOifUt US.) 



Cr. 









1880 
Jan. 


28 



By Mdse. 



WttmUm 



2 



30 



96 



STATEMENT& 

STATEMENT OP RESULTS- 

The results, as shown in the foregoing Ledger, are here presented in condensed form 
under the head of ^^ Trial Balance.'' This term has grown into nse, and is significant so 
far as relates to its character as a test of the correctness of the Ledger. Of course, the 
two sides of all the Ledger accounts, taken together, should be equal; and if the ^ trial'' 
shows that they are not, the error must be found and corrected. The accounts may 
equal and still the Ledger contain errors; but the balance test is the most available as 
well as the most reliable and comprehensive. In this case, all the Ledger accounts, with the 
sums of all the records, are given, thus making the final footing (11141.25) to correspond 
with the footing of the Day-Book and JoumaL This would indicate that no complete 
entries have been omitted, which might occur without disturbing the equilibrium. This 
plan, however, is not followed in business, and is given here only as affording all the tests 
of correctness of which such statements are capable. 



Trial Balajice. — Fa^e of Ledger. 



Dr. 




Cr. 


600 

6518 

600 

2781 

40 

600 

57 

184 

116 


75 

50 
25 


AMtwHedt^ the concern - - STOCK JnmUd a» eapUal - • - 

JlMrioMf Cash BAdotU 

Our % agtdnti kUn - - - Pbtbb Goofbb - - .Bit % agaUtH im - . . . 

OuUaif MkbchanOIBB - • Bctumc /torn take . ~ • 

Our%affaintikkn - - . H. D. Stratton - - BU % agabi^ m • - • 
Ournotccrtdcemed' - • - Bills PatablB - - OurnoUiistucd .... 
Others noUcTcceivid - - - Bills Rbckivablb . oaUrc^ notes dUpoced of - 

Ouaav Expense. 

HtowcBuc KG. FOLSOX. 

J. D. Ck>lCBTOCK - - Wcowehim 

• 
EquHUbrium 


5000 
2064 
500 
1706 
20 
1736 

96 


25 


11141 


11141 


25 









Trial Balance of Differences. 



Dr. 



Cr. 



Stock NetinvettmerU - - 

Gash -- Amount on hand - . 

Merchandise yet cod 

H. D. Stratton ..... Beoweeue • • - * 

Bills Payable Owr otOetamUng notee 

Bills Receivable .... others noiee on hand 

Expense SnicMMtalexpeneee - 

E.G. FOLSOX Beoweeue .... 

J. D. GOMBTOCK Weowehkn - . - 



Eguffibrium 







4600 


4429 


75 




1024 


75 




20 




1285 


57 


60 




184 






115 










96 


5881 


5881 
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STATEMENTS. 



GENERAL STATEMENT. 

In the Trial Balance of Differenoes, on the preceding page, we hare the same &ct8 
shown as in the full statement which it follows; or^ rather, while in the ftiU statement 
we have the general I'esults as they appear upon the Ledger, in the statement of differ- 
ences we haye the net results of the individual accounts. This is upon the principle of 
cancellation and presents the suggestive fact that all there is vital in any account is its 
excess^ either of debit or credit An account with equal sides does not affect the business 
in any way, and is as though it were not; hence, so much of either side as is equaled by 
the other is, to that extent, canceled — ^tbe difference or excess being the real account. 
Inasmuch, also, as through cancellation an equal amount is suppressed on both sides, the 
equilibrium is not disturbed, and hence if the general statement balances, the statement 
of differences must balance also. 

The foregoing statements show the condition of the business, so far as it can be shown 
by the Ledger. There are certain important facts, however, which do not appear— 
mainly as to the value of property which is bought at one price and sold at another— or 
which may fluctuate in value. All such property shown in these transactions comes 
under the head of merchandise, and to enforce the point under consideration we need 
only to look at the explanation of the Merchandise account as given in the Trial Balance 
of Differences. We have here the difference between what we have paid for merchandise, 
and what we have received for it, or the net cost of what remains. There is no way of 
knowing from this exhibit what is the real value of unsold goods, and hence, no way of 
ascertaining the real condition of affairs. Had we sold our merchandise for the same 
price for which we purchased it, the difference in the account would be the value of the 
unsold reckoned at cost price; or had we credited Merchandise account for the cost only 
of what was sold, the difference would be the value of unsold, at cost price. But in either 
case we should have defeated the purpose of the account, which is to know the gain or 
loss from dealing in merchandise. Of course, if we knew the real vaiue of the unsold 
goods, we would have only to deduct therefrom the net cost of what has been sold and 
the difference would be the gain. And this real value must be got at, both for the pur- 
pose of ascertaining the gain or loss and of exhibiting the real or net worth. There is 
but one way of accomplishing it, which is to take an exact inventory or schedule of 
the property remaining on hand, at its real value. This process is known as ^ taking 
an inventory," or " taking an account of stock." 

Following is such a schedule of the unsold goods of this business: 

Merchandise remaining nnsold, Jan. 31, 1880. 



190 jdB. English Broadcloths @ $8 

200 " Domestic Cassimeres @ |1 

100 " Black French Qoths - @ |4 

4 dosen Soft Hats @$S4 

15 reams Extra Foolscap @ $3.50 

5 " Letter Paper @|3 



570 

200 

400 

96 

52 

15 

1888 



50 



50 
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STATEMENTS. 

This will afford tis the data for gettiDg at the fall results of our work as more ftiUy 
exhibited in the statements which follow: 

Statement of Besonroes and Liabilities with a view to asoertaining the 

net gain and present worth. 



Megources. 

1. From the Ledger AccoutUs. 

Cash, Dr. Received 0518.75 

Cr. Paid out 2084 ^ 

On hand 

Bills Rbc'blv. Ifoiee reeeioed and on hand 

H. D. Stratton, Dr. 40 

Cr. 20 

He otoes us 

£. G. FoLSOX, Dr. (no credit). He owes us 

f . From In'teniory, 
Merchandise. Value of nnaold - - 

LiabUiHea. 

L To outside parties. 

Bills Payable, Cr. Notes issaed 1785 

Dr. Redeemed 600 

Our notes outstanding 

J. D. CoMSTOCK, Cr. (no Dr.). We owe him 

t. To the proprietor, 

Stock, Cr. Invested 5000 

Dr. Drawn out ----. 500 

J^et ineestment ..*. . .. 

Difforenoe, or net gain - - •• 



RB80UBCK8. 



4420 
57 



20 
115 



1888 



75 

50 



50 



5955 



LlABILinXS. 



75 



1285 
96 



4500 
124 



5955 



75 



75^ 



This may be called a complete statement of the condition of the business as it appears 
Jan. 31, with an indication of the net gain. Now, as the proprietor owns the net resources 
of the business — denominated the ''net worth'' — the &ct should appear in his account — 
^ Stock.'' This account already shows the net investment at beginning, $4500, leaving 
an unappropriated balance, as above, of $124.75. This balance is called a gaiUy because 
it measures the increase of capital, or of the proprietor's interest It should be carried 
to his account, unless withdrawn from the business, thus restoring the account to its 
proper condition as representing the capital 
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STATEMENT& 



The difference between ihe bnginesB at the beginningi Jan. 1, and at the closei Jan. 31, 
18 as follows: 

January 1. 



Ouh 


Resources, 


5000 




LiabiUties. 

Peter Ckwper 

Stock 


500 
4500 






5000 


5000 













January 31. 



Resources* 

Cash 

Bills Beoeiyable - - 
H. D. Stiatton - - - 
E. G. FolBom - - . 
Merchandiae • . . 



4429 


75 


57 


50 


20 




115 




1888 


50 
75 


5955 





Liabilities. 

J. D. CoiDBtock - - 
Bills Payable • • - 
Stock 



96 
1285 
4624 



5956 



75 



76 



Statement of Losses and Oains. 

From the foregoing statement we get a gain of $124. 75, which is simply the increase 
in net worth during the period given. This increase must have occurred at certain times 
during the business and from certain causes. It would be not only interesting but 
profitable to understand these causes, and to trace the progress of accumulation through 
its real channels. This we are enabled to do by analyzing the Accounts of Business, 
viz.: Merchandise and Expense. 



Betums from sales 1706.25 

Value of unsold (Inventory) 1888.50 

MXBCHAHDiBB. < Total 8089.75 

Cost 2781 

Gain 

BznBNSS. ^Outlay (no returns). Loss 

Net Gain 
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184 
808 



75 
75 



Gadts. 



808 



808 



75 



75 



FINAL RESULTS SHOWN IN THE LEDQEB. 

The bnsineBS, in this case, is the buying and selling of goods, and the Merchandise 
acconnt might with propriely oover the requirements of gauging the loss or gain in the 
enterprise. The Expense account, however, is made to serve a good purpose, and can be 
used without detracting from the integrity of the Merchandise account The final 
showing is the same, whether the item $184 be charged to Expense or to Merchandise. 
(See explanation of Expense, page 12.) 

The theory enforced in the two statements is simple and self-evident, viz. : that a loss 
or gain in business shows itself primarily in the increase or diminution of wealth ; and 
next, that such increase or diminution is produced by causes which are clearly set forth 
in the Ledger. In other words, the movements of a business and the financial results 
thereof are distinctly and separately presented in the Ledger accounts, under the 
classification given, wherein the assertion of a gain or loss, as shown in one class, is 
ratified by actual results as shown in the other dass. 



FINAL BESULTS SHOWN IN THE LEDQEB. 

The open Ledger, as exhibited on pages 10 and 20, supplies most of the material fix>m 
which the foregoing statements are made, and the real condition of the business shown. 
It is found best, however, at periodical times — usually once a year — to present all the 
statistical facts in the Ledger, and to mark the eras of business by exhibiting the resources 
and liabilities in distinct amounts under the proper accounts. This is accomplished by 
a process known as " Closing the Ledger.** 

To ^dose** an account is to put an end to its current or running condition. If the 
sides are already equal, all that is required is to add them up, write down the footings, 
and draw underneath a double red Une. If they are unequal, the difference is ascertained, 
and that difference, shown in one amount, is made to constitute the new account. The 
old account is first '^closed " by entering upon the smaller side, in red ink, the difference — 
technically called ^'balance," then adding up, and drawing the double red lines under* 
neath, as in the former case, after which the balance is brought down under the ruling. 
This process is sometimes called '* transferring " the red ink entry, and the rule is to 
place it oh the opposite side. The fact is, the balance or difference is not transferred to 
the ^^ opposite" side, but to the same side. The red ink amount is placed on the smaller 
Bide merely to express the preponderance of the opposite side. It is the preponderance 
which appears as the new account, and it must appear on the same side. 

The object of ^^ Olosing the Ledger " at the end of a fiscal period is twofold ; first, to 
present the progress and condition of the business, and next to readjust the investment, 
as the same may be affected by the gain or loss. To this end the separate gains and losses 
are brought together in one account (Loss & Gkdn), and the resources and liabilities in 
another (Balance). The Balance account is an account of convenience, and is not used 
during the running of the business. It is, in fact, a simple and compact statement of 
resources and liabilities as gathered fh>m the Ledger accounts and inventories, the same 
appearing under the separate accounts at the beginning of the new fiscal period.* 



• Some tMMhen hare a fbolUh sensitiveoeM «sainft vring a Batanoe aeooant at any time. Tha onlj r easo n giYen 
la that H li "not common in boalnees/* which le eimfilj no reaeon. There eannot he a more convenient Ibrm of 
statement than the Balance acconnt, and If it Is nsed and considered ohI^ is a statement, there can be no Talld 
rtjlectton to ito ose. 
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OEDEE AND PEOOESS OP CLOSING THE LEDGER. 



ORDER AND PROCESS OF CLOSING- THE LEDGER. 

1. Open Loss & Gain account — if not already opened — and Balance aoooont; the 
former to contain the losses and gains, the latter the resoaroes and liabilities. 

2. Ascertain from the inventory what property remains unsold, and credit the 
account or accounts originally debited for such property with its present estimated valae 
in red inkj transferring the amount at once in black ink to the debit side of Balance, 
using the word '^ Balance " as an explanation and reference in the property account, and 
the name of such account as an explanation in Balance account. The resiQts are now all 
on the Ledger, the resources and liabilities being indicated on the Financial accounts 
(including Balance), and the losses and gains in the Business accounts. 

3. Omitting the investment accounts (Stock or partners'), begin with the first 
account in the Ledger. K it be a Financial account — showing a resource or liability — 
enter the difference upon the smaller side in red ink, and transfer it at once in black ink 
to the opposite side of Balance, making the proper explanations in both cases. If it be 
a Business account — showing a gain or loss — enter the difference upon the smaller side 
in red ink, and transfer the amount in black ink to the opposite side of Loss & Gain, 
making the proper explanations. Close all the accounts (except Stock or partners'), 
transferring the amounts as directed. The Loss & Gain account will now show on the 
debit side all the losses, and on the credit side all the gains, the difference being the net 
gain or the net loss; and the Balance account will show on the debit side all the 
resources, and on the credit side all the liabilities, the difference being the net worth or 
net insolvency of the business. 

4. In order to determine if the balances have been properly transferred, take a Trial 
Balance of the open accounts, viz. : Stock, or partners'. Loss & Gain, and Balance. 

6. Close Loss & Gain account into Stock, or if it be a partnership business, into the 
separate accounts of the partners, dividing the gain or loss according to agreement The 
Stock account, or partners' accounts, will now show the original investment increased 
by the net gain or decreased by the net loss — the difference being the present net 
investment. 

6. Now as the Stock account — or partners' accounts — ^indicate the present net 
investment, and the Balance account enumerates the items which constitute such invest- 
ment, it is evident they must agree. This can be made apparent by closing the 
investment account, or accounts (Stock or partners'), into Balance account, which will, 
of course, equalize it, showing on one side the entire list of resources, and on the other 
the entire list of liabilities, thus constituting a compact and perfect statement of the 
financial condition. 



Nora.— If for any reason a Btilanoe ioooont is not desirable, the same tects can be shown under the separate aoooonts, 
by bringing the balances down instead of taking them to this one aoeonnt ; and in any case, if the bnsiness be continued, the 
amoonts will hayo to appear in the sepaiate acconnts. The objections against a Balance acooant in the Ledger can have no 
reasonable basis if it« pnrpose is nnderstood. It would be weU, howeror, to place it in (he back part of the Ledger, giring 
it thus its true chazacter and poaition as a atatement. 
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Dr. 



SET L— LEDGER (Closed). 

1 
Stock. 



Cr. 



18d0 
Jan. 

44 


1 

81 


To Peter Cooper - - - 
BaHamM 


1 


600 


75 
75 


1880 
Jan. 

44 


1 
81 

1 


By Cash 

Loss A Oaln - • - 

ByBabnce . - . . . 


1 
11 


6000 

194 


75 
75 






5184 


5134 








Feb. 




4694 




Dr. 




is 

Cash. 




Cr. 




1883 
Jan. 

44 
44 
44 
4t 


1 

5 
18 
» 
85 

1 


To Stock 

Mdae. 

Mdse. 

H. D. Stratton - - - 
Mdse. 

To Balance 


1 
1 
2 
9 
8 


6000 

800 
18 
80 

675 


75 

75 
75 


1880 
Jan. 

44 

44 
44 

u 


8 
16 
88 
81 
81 


By Md«»e. 

Expense 

Bllfii Pjyable - - - 
Expense 

Balance 


1 
2 
9 
9 

Ll9 


1400 

90 

600 

164 

U5P 


75 
75 






6513 


6513 




Feb 




4489 










Dr. 




3 

Peter Cooper. 




Cr. 




1680 
Jan. 


10 


To Bills Payable . - - 


1 


600 




1880 
Jan. 


1 


By Stock 


1 


600 












1 








Dl\ 




4 

Merchandise. 




Cr. 




ISSO 
Jan. 

44 

a 

44 
44 


8 
10 
14 
« 

81 

1 


To Cash ------ 

BlUsPaable - - - 

44 4t 

J. D. Com«tock - - 
LiM (ft Q(An - - - 

To Balance •-- - - - 


1 

1 
3 
i 

Lll 


1400 

836 

1000 

96 

SOS 


75 

75 
60 


1880 
Jan. 

44 
44 
44 

44 

44 


6 

6 

18 

16 

90 

85 

81 


By Cash ------ 

H. D. Stratton - - - 
Bills Receivable - - 
Cash ------ 

B. a. Folsom - - - 
Cash ------ 

Bakoice (Inv.) - - - 


1.12 


800 
40 

5: 

18 
115 
675 

1S33 


50 
75 

60 
75 






8039 


8089 


• 


Feb. 




1883 









Dr. 




5 

H. D. Stratton. 




Cr. 


Jan. 


6 

1 


To Mdse. 

To Balance 


1 


40 




1880 
Jan. 

44 


99 

31 


By Cash 

Balance 


9 

1.13 


90 

20 


— ^ \ 




40 


40 


Feb. 




80 








Dr. 




6 

Bills Payable. 




Cr. 

— ^ 




1880 

Jan. 

•4 


83 

81 


To Cteh 

Batanos 


8 

Ll2 


500 

1235 




1880 
Jan. 

»4 
44 


9 
10 
14 

1 


By Mdse. 

Peter Cooper - - - 
Mdse. 

Bj Balance . - • . . 


1 
1 
9 


986 
600 

1000 








1736 


1786 








1 


Feb. 




1935 
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SET L— fiEDOEB (Cl/IBED). 

7 
Bills Receivable. 



Br 








Expense. 








c»-. 




Jan. 


s 


ToCMh 




.£ 




laeo 


31 


ByLond^Oain ^- - - 


LH 


m 






IM 




"^ 















E. G. Folsom. 



^ BC?3ECC 

Bj BlBf 



J. D. Comstock. 



Loss & Gain. 






Kt I Ju. 



Bill* BmalTable 



13a W Jan. 

MM 7B '! 
10 

n so I 



PRACTICAL EXEBCISES—FIBST SEBIE& 



PBACTICAL EXEE.CISES. 

[To be written np alter the maimer of Set L] 

Transaotions.— First Series. 

Jan. /• — Oommenoed bosinefla with a cash capital of $6000 Paid for books and stationeiy for 

use of office, f25. 

^•— Bo't of W. R docker, for cash, 100 brls. Floor, (g |8. Sold Wm. A. Miller, for cash, 

SO brls. Floor, @ |8.85 Sold B. Horton, on his note at 80 ds., 10 brls. Floor, @ |8.60. 

J.— Bo't of A. S. Gladwin, on %, 1000 bosh. Wheat, ® |1.85. Sold J. L. Hont, for cash, 

125 bosh. Wheat, @ $1.80. 

^.-^Id K G. Packard, on %, 900 bosh. Wheat, @ $1.60. 

6, — ^Paid cash for 1 month's rent of store, $00. 

^.— Sold T. M. Peiroe, for cash, 800 bosh. Wheat, @ $1.40. Bo't of L. L. Williams, on oor 

note at 80 ds., 900 brls. Floor, @ ta90. 

^•— Sold B. Wise, for cash, 100 brls. Floor, @ |8.60. Sold A. G. Randall, for cash, 00 brls. 

Floor, @ $8.45. 

/0.— Paid cash for gas and coal, $17.60. 

/^•—Sold H. Banney, on his note at 60 ds., 50 bis. Floor, @ $8.50. 

/^.— Bo't of M. Halladaj & Go., on Jig, 800 brls. xxx Floor, @ $8.60. Sold H. M. Monsanto, 

for cash, 60 brls. xxx Floor, @ $8.75. 

/^•— Sold L. S. Metcalf, on %, 160 brls. xxx Floor, @ $8.80 Bec'd of R G. Paekaid, cash in 

foil of %, $800. 
^t?.— Sold A S. Hewitt, for cash, 100 brls. xxx Floor, @ $8.78. 

^/•— Bo't of H. W. Bryant, on %, 500 bosh. Wheat, @ $1.80. 

^.^.— Sold T. S. King, for cash, 800 bosh. Wheat, ® $1.6a 

^5.— Paid A. S. Gladwin, cash on %, $500. Sold J. R Morris, for cash, 50 bosh. Wheat, 

@ $1.50. 

^^.— Paid cash for services, $50 Sold E. G. Packard, on %, 60 bosh. Wheat, @ $1.50; 

80 brls. Floor, @ $8.50. 

J^.— BeoeiTed of B. Horton, cash in foil of his note of Jan. 9, $85 



Inybntobt of goods BSMAnmro uvbold Jah. n 

10 brls. Floor, @ $8.50 86 

476 bosh. Wheat, ® $1.80 617.60 

$709.50 
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PRACTICAL EXEECISE8.— FIRST SERIES. 



Face of Ledger, Jan. 31. 



Dr. 



152 
0920 
10503 
510 
500 
680 



1820 



20687 



50 



50 



Cr. 



- Stock .... 
Expense ... 

• MerchandiBO 

. Cash .... 

- Bills Receivable 

- A. S. Gladwin • 
. E. C. Packard - 

- BUlB Payable - 

. H. Halladay & Co. 

• L. 8. Metcalf • 
H. W. Bryant - 



6000 

6580 
1452 
85 
1250 
800 
1640 
2580 

650 
20587 



50 



50 



Resources and Liabilities, Jan SI. 



Resources, 

Merchandise - - - 

Caah 

BiUs Beoeivable • - 
E. C. Packard - • - 
L. & Metcalf • > - 



702 


50 


0052 


50 1 


425 




880 




1820 


1 

r 

1 


11830 





Liabiiities. 

A. S. Gladwin 

Bills Payable 

M. Halladay & Co. 

H. W. Bryant 

Stock "SJg 




QUESTIONS FOR REVIE^V, 



1. Upon what does the excellence of a Set of Books depend in great measure ?— 5. What shonld 
be the character of the penmanship? — S. What as to arrangement?— 4. What is an important 
consideration in placing figoree in the money oolomn ?— 5. What maj be said as to arrangement of 
descriptive matter in the Daj-Book? — 6, What Is the primary object of form in Book-keeping?— 
7. What can be said of the Day-Book in its relation to the entirety of bnsiness record ?-^. What is 
the office of the Jonmal? — 9, What of the Ledger? — 10, What is the process of transferring entries 
to the Ledger called? — 11, What are properly the first acconnts in the Ledger? — IfS. What does 
" Stock " as a Ledger title usnally signify I-^IS, Are the prefixes " To " and " By " in Ledger explana- 
tions essential? — 14, Why will the sum of the debit and credit entries in the Ledger equal? — 
15, What is shown in the Trial Balance, and why is it so called ? — 16, May the sides of the Trial 
Balance (or of the Ledger) equal, and yet the work be incorrect? — 17, Under what circumstances 
might this occur ? — 18. What may be said of an account the sides of which are equal ? — 19, Are all the 
resultant facts of a business shown in a current Ledger t-^SO: What facts do not appear ?— f i. How 
may these facts be ascertained? — S2, What is shown in the statement on page 28? — 2'i. How many 
methods of ascertaining resources are therein indicated, and what are they ? — 24, How many kinds of 
liabilities, and what are they? — S5, In what sense can a concern owe its proprietor? — S6, What is the 
liability of a concern to its proprietor usually called ? — S7, Why should the unappropriated net gain of 
a business be credited to the proprietor t—SS, What is the purpose and use of Expense account ? — 
S9, To what other account would it be proper to carry the items usually placed in Expense account ? — 
SO. What is the theory enforced by the two statements, pp. 28 and 24?— ^i. What is shown by the 
open Ledger, pp. 19 and 20?-^:?. What is the object of "dosing" the Ledger?— 55. What is the 
effect of closing an account ? — SJ^ When the sides of an account are equal, what is the process of 
closing?— 55. When imequal ?— 56. Why is the difference or '* balance " written in red ink ?— 57. Why 
in transferring is the balance written on the opposite side from the red ink entry ?— 55. What can be 
said of the Balance account?— 59. Is the Balance account necessary?—^. In what does its convenience 
consist?— 47. When not used, how are its facts otherwise presented? — 4^. What is the first step in 
closing the Ledger? — 4s. What results are shown in the Loss & Gain account?—^. What is the 
second step ? — 45. When the inventories are all entered in the proper accounts, what will the Ledger 
contain?—.^. What is the third step?— ^7. When the balances are all transferred from the proper 
accounts to the statement accounts, what will be shown in the statement accounts? — 4^, What is the 
fourth step?— ^. Is this necessary?— 5d?. What is accomplished by it?— 57. What is the fifth step?— 
5S, What is the effect of transferring the results of the Loss & Qain account to Stock account or 
Partners' accounts ?— 55. What is the sixth step ?— 5^. Why should the balance of Stock account or 
the balances of Partners' accounts equal the difference in the Balance account? -^55. When these 
balances are transferred, what will the balance account show? 
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INDEX TO LEDGER— SET II. 

The purpose and importance of an Index to the Ledger will be apparent. Where 
there is a large number of accounts much time is saved by haying an alphabetical 
list to which to refer. The example given below will be sufficient to show the general 
purport of an index, but does not present the best form. The form in general use is so 
common and simple, that any attempt at explanation would be useless. We have not 
thought it necessary to give the index in connection with any other Set, as it would 
merely occupy space without aflEbrding information. 





INDEX. 








A 






N 






B 

Bryant, H. B. 

Bills Receivable .... 
Bills Payable . . . . - 


1 

8 

7 









C 
Caah 

Cnmvtnflk J T) . - - . 


2 

- _ - - - Q 


Packard S. S - • 


P 


. . . 9 














D 

Dawson, Warren & Hyde - 


1 

j 

11 


Q. 




E 
Expense 


14 


Real Estate - - 


R 

m m » » m i 


. - - 13 




F 
Folflom, B. a. 


. . 6 


Stratton, H. D. - 


s 


. - - 5 










G 
Gantz, Jno. W. - - - 

i 


17 




T 






1 

H 


Union Bonk Stock 
Union Bank • - 


U 


. - - 15 
. . . 10 


1 J 
Iviflon & Phinney - - • 

1 


- - 10 




V 
W 


. . _ 


K 


• 


L 




X Y 




M 


4 




Z 




Mortgage Payable - - • 


18 




( 
t 


32 
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SET II. 



-«ies3>>- 



DAY-BOOK, JOURNAL, LEDGER. 
CASH-BOOK BILL- BOOK 



[Continuation of Set I.] 



BUSINESS PROSPEROUS, 



SET n.— DAY BOOK. 



NEW TOBX, February 1, 1880. 



• 



The following Reaoaroes and Liabilities are taken from the Balance aoeoont 
of the pxeTiooa Ledger, this being a oontlnnation of the same boaineflB. 

Resources. 

Ouh in hand $4420.75 

Notes on hand 57.60 

Merchandise, per Inventoiy 1888.60 

E. G. Folaom owes on Jig 115.00 

H. D. Stratton owes on % 20.00 



y/ 



}/ 



ZiabiliHet. 

Notes oatstanding $1285.00 

Balance due J. D. Comstock 96.00 

H. B. Bryant's net capital 4624.75— $5055.75 



y/ 



V 



\/ 



V 



y/ 



- // 



Sold a 8. Packard 2 doa. Soft Hats 

Received in Payment, 

Cash 

Balance tm % . . . 



@ $36 



$20 
52~$72 



i 



Received cash of H. D. Stratton, in full of % 

s — 



Bought of Ivison & Phinney, 

150 sets Spencerian Writing Books . - . . @ 75^ 
100 cofdes Bryant & Stratton's Book-keeping - @ $1 

Paid them, Gash -• 

Order on E. Q. Folsom ..... . . , 

Balance on% 



$112.50 
100.00 



60.00 
50.00 
112.50-212.60 



Bought of Dawson, Warren & Hyde, on %, 
60 " Tip Top" Gold Pens, first quality 



@$1.25 



Exchanged notes with Digby V. Bell for our mutual accommodation, each drawn 
at 80 days 



8 



Sold J. H. Goldsmith, for cash, 

50 sets Spencerian Writing Books • - 
25 " Bryant & Stratton's Book-keeping 

5 reams Letter Paper 

1 dos. Gold Pens 



@ $1.12 
@ $8 
@ $1.50 



42.50 
28.00 
15.00 
18.00 



5066 



75 



72 



20 



212 



50 



62 



50 



500 



108 



6026 



60 



25 



34 



SET IL— DAY-BOOK. 



NEW YORK, Ftlbruary lO, 1880. 



y/ 



v/ 



v/ 



y/ 



V 



s/ 



^ 



y/ 



vl 



V 



AxDOont broaght forward 
10 



0936 



26 



Bought of Wm. B. A«tor, Stose and Fixtures, at 

PWd him, Cwh tlOOO 

Bond and Mortgage for balance 9000—910,000 



m 



10000 



Sold J. T. Calkins, on his note @ 20 days, 

60 yds. Broadcloth @|4 



u 



Bought of 8. 8. Quthrie, Bufiblo, on our acceptance at 00 days, favor of A. M. Gapp, 
200 brls. Flour (3 |8 

25 



Sold D. L. Wing, Albany, for cash, 
60 brls. Flour 



® 18.26 



16 



Paid Drayman's charges in full to date 
18 



H. B. Bryant has made the following additional inyestment of Besources be- 
queathed him by a deceased uncle, 

60 shares Union Bank Stock, yalued at $106 96260.00 

Cash deposited in Union Bank 1000.00 



go 



Sold for cash to R McQann, 20 shares Union Bank Stock - @ 9106 

«4 



Sold John W. Oantz, 

100 yds. Black French aoth 
Received in payment, Cash - • 
Balance to his account 



® 96.76 



9200 
876-9676 



g5 



Paid for repairing store, per order on E. G. Folsom 



- £7: 



Received cash for 6 per cent, dividend on 80 shares Union Bank Stock • 
g8 



Pdd clerk's salary to date 
Paid store rent to date 



9 60 

100 



200 



1600 



412 



60 



6260 



2160 



676 



66 



160 



160 
28488 



75 



36 



SET n.-^OUBNAL. 



2 
3 

4 


7 

H 
1 









u 



4 
2 
6 

10 



4 
11 



o 
.J 

7 



o 

.V 



JTEIF TOBKf rehruary 1, 1880, 



Dr. 



Cr. 



Sundries To Sundriesj^ 

Cash 

Bills Beceivable ------------- 

Merohandise -----.--.------ 

E. G. Polaom 

H. D. Stratton ------------- 

To Bills Payable - - - 
« J. D. Oomstock - - 
<* H. B. Bryant - - - 

// 



4429 
67 

1333 

115 

20 



75 
50 
50 



Sundries To Merchandise - - - - 

Cash 

S. S. Packard 



e 



Cash 



1235 

96 

4624 



75 



20 
52 



To H. D. Stratton 



S 



Merchandise To Sundries 

To Cash 

« E. a Folsom - - - - 
** Ivison & Phinney - - 



20 



72 



212 



50 



Merchandise 



To Dawson, Warren & Hyde, 



62 



20 



50 

50 

112 



50 



Bills Beceiyable, 



To Bills Payable - - - 



* 



Cash 



500 



To Merchandise - - - 



103 



6926 



50 



25 



62 



50 



50 



500 



103 



6926 



50 
25 



* Tiie term " Sundries/* m here used, Is not eesential to a complete Journal record ; it Is simply a oooTenlent form of 
expression, rendering the tiansfBr to the Ledger a little more easy to the beginner. When used as a debit It implies that 
•ondrj accoants— to be ennmerated thereafter— are to be debited, and contrariwise when used as a credit. Hence, the term 
**QttDdrie8 to Sondries" is simply an indication of the real entry which Is to follow, and which win be composed of snndij 
d^lta and snndry credits, lliere are, in Ihct, ftror kinds of Jonrual entries, each requiring a diflbrent expression, tIs.: 
1. Those having one debit and one credit ; S. Those having one debit and several credits ; 8. Those having several debits 
credit ; 4. Those having several debits and several credits. 
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SET IL-^OXJENAL. 



NEW TOBK, February 10, 1880. 



Dr. 



12 

2 

13 



3 

4 



4 

7 



2 



Amount broaght forward 
10 



14 
2 



1 

15 
16 



2 
15 



4 
2 



Beal Estate To Sundries 

To Cash 

" Mortgage Payable* - - 

'--2S 



Bills Beoeiyable 



To Merchandise - 



-14 



Merchandise 



To Bills Payable - . - - 



-15 



Cash 



To Merchandise - 
-16 



Expense 



To Cash 



-18 



Sundries To H. B. Bryant - 

Union Bank Stock «.--- 

Union Bank -- --- 



Cash 



To Union Bank Stock - 



i^4 

Sundries - To Merchandise - 

Cash 



171 John W, Gkmtz 



14 
6 



2 
15 



14 



-XS 



Expense 



To E. G. Folsom - 

^7 



Gash 



To Union Bank Stock - 



£8 



Expense 



To Gash 



6926 



10000 



200 



1600 



412 



5250 
1000 



2160 



200 
375 

65 



150 



150 



28493 



50 



2 



Or. 



25 6926 



1000 
9000 



200 



1600 



412 



6250 



2160 



575 



65 



25 



50 



150 



75 1 



150 



28493 



75 



^ Mortgaget Fftjable are the eame In effect as BQla Pqrable: and tlie qoeatimi aa to keeping aepazate aoooonta mnat be 
Jedded by tbe penooa interested. Tbe distinction is snillciently marked to make the separation proper. 
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SET IL— LEDGEB. 



Dr. 



H. B. Bi^rant. 



Or. 









1880 
Feb. 


1 

18 



97 Sundilet 



1(»74.75 



1 
% 



75 



Dr. 



2 

Cash. 



Cr. 



I860 
Feb. 



1 
1 
% 

8 
15 
iO 
M 

f7 



To Sondriet - - 
MdM. - - • 
H. D. Stntton 
Mdse. - - - 



UntoQ Bulk Stock- - 

Mdse. 

Union Bulk Stock - 

7495.7C 









1880 






¥» 


75 


Feb. 


8 




SO 




»• 


10 




SO 




•« 


16 




^ 


60 
60 


»« 


86 




tiao 










900 










180 









97]Idfe. • - 
BealBetate 



Szpense 



iv)h 



• 


80 


9 


1000 


9 


5 


9 


180 



Dr. 



8 

Bills Receivable. 



Cr. 



I860 
Feb. 



1 
T 
IS 



ToSondriee • • 
Bnis Pftjmble 
MdM. - - • 



157. M 



1 


67 


80 






1 


600 








9 


900 









Dr. 



Merchandise. 



Cr. 



1880 
Feb. 



•I 



1 
8 
6 
U 



Dr. 



1880 
Febi 



Dr. 



1880 
Feb. 



To Sandriee 



44 



Dawson, W. A Hyde - 
Bills P&jable - - • 

8908.50 



To Sundries 



To Sundries 







1 


I860 




1 


1888 


60 


Feb. 


1 


1 


919 


no 


i» 


6 


1 


69 


no 


4k 


19 


9 


1600 




44 


15 
94 



Bt Sundries • • • 
CMb . • . • 
Bins BeoelTable 
Ca»h . . . . 
Sundries - - - 



5 

H. D. Stratton. 



1 


90 




1880 
Feb. 


9 



^y Cash 



6 

E. G. Folsom. 









1860 




1 


115 


1 
1 


Feb. 

»4 


8 
86 



By Mdne, - 
Expense 



1?>63 



116 



1 

9 



79 
106 
900 

419 
675 



50 

50 



Cr. 



90 



Cr. 



60 
65 



Dr. 



Dr. 



Bills Payable. 









I860 
Feb. 

44 


1 

7 
14 



By Sundries • - • 
BiDs BecelTftblo 
Mdse. . - - • 



8335 



8 

J. D. Comstock. 









1880 
Feb. 


1 



By Sundries - 




Cr. 



1 


1985 


1 


500 


9 


1000 



Cr. 
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SET IL— LEDGEB. 



Dr. 



9 

S, S. Packard. 



Cr. 



1880 
Feb. 


1 


TOXdM. 


1 


08 
















Dr. 


lO 

Ivison & Phinney. Or. 














1 1R0O 
Feb. 


8 


9y]ldBe. 


1 

! 


118 


60 


11 

Dr. Davrson, "WarFen & Hyde. Cr. 














1880 
F^b. 


6 


9yMdfle. 


1 


08 


60 


Dr. 


12 

Real Estate. Cr. 


1380 
Feb. 


10 


To Sondrtes 


8 


10000 
















Dr. 


M 


18 

ortgage Payab 


le. Or. 


\ 








1 
1 
1 




1 1880 
1 Feb. 


10 


9yBeal Estate - - - • 


9 


8000 




Dr 


14 

Expense. Or. 


1S80 

Feb. • 
t» 

«« 


18 
85 
88 


To Cash 

B. O. Foltom . - • 
Ouh 


% 

9 

% 


5 

65 

ISO 
















• 

Dr. 


• 15 

Union Bank Stock. Cr. 




1890 
Feb. 


18 


To H. B. Bryant • • - 


8 


6860 




1880 
Feb. 


80 
87 


9yCa8h 

MIO 


% 
% 


9160 
160 




Dr. 


16 

Union Bank. Or. 




iddo 

Feb. 


18 


To H. B. Bryant • <• - 


8 


1000 




. 








) 




Dr 


• 


17 

John "W. Gantz. 




Or. 


1980 

Feb. 


S4 


ToMdte. 


8 


875 




t 
1 

1 
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SET IL— GENERAL STATEMENT. 



GENERAL STATEMENT. 

In the foregoing Ledger we have the current condition of H. B. Bryanf 8 business on 
the 28th of February, as far as that condition can be shown by the Ledger, withatU closing 
the accounts. This part of the labor we leave for the student; but shall give, in this con- 
nection, a statement which will afford him the required aid. It is essential that the 
principles of this statement, as also its form and method, be fully mastered. 

Double Trial Balance. 



"D iWWEHMMK mB, 



S290 

757 
1845 



75 
50 
50 



53 



10000 

220 
2040 
1000 

875 



28480 



75 



Facb or 



7485 

757 

8208 

20 

115 



52 



10000 

220 
5250 
1000 

875 



75 
50 
50 



28408 



75 



LlPOWl AOOOUSTS. 



H. B. Bryant ----- 

Gbflh 

BIlUi Beoeiyable. 

Mercbandifle 

H. D. Stratton - - - - 

E. O. Folaom 

BUlB Payable 

J. D. Gomstock - - . . 

8. 8. Packard. 

Iviflon ft i'liinney - - • 

DawaoQ, Warren ft Hyde - 

Real Estate. 

Mortgage Payable - - • 

Expense 

Union Bank Stock - - - 
Union Bank. 
Jobn W. Oanti. 

- BquiUbrium - - . - 



Facb cm 



i 



10874 
1206 

1368 

20 

115 

8885 
06 

112 
62 

0000 

2810 



75 



28408 



50 
50 



10674 



75 



75 



8885 

06 

112 
62 

0000 



28480 



50 
50 



t 



75 



Inventory of Unsold Property. 



Hdse., vis. : 

140 yds. English Broaddotb 

200 " Domestic Gasslmere 

2 dosen Soft Hats • 

15 reams Foolscap Paper • 

100 sets Spenoerian Writing Books - - • 

88Gk>ldPens • 

150 brls. Floor (i 

80 shares Union Bank Stock @ 

Store and Fixtures valued at - - 



@$ 8.00 
@ 1.00 
@ 24.00 
@ 8.60 



@ 
@ 



75 
1.25 
8.50 
1.08i 



420 
200 
48 
52 
75 
47 
1275 



50 
50 



2118 

8100 

12000 

17218 
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SET n.— GENERAL STATEMENT. 



Statement of Losses and (Jains.— Business Aooonnts. 



Merghandibb 



RsAL Estate 



Union Bank Mock 



JUhtrmJivmmUes 1868.00 

Tdalrttumt 8481.00 

OuUay ' 8808.50 

Gain - 

Fofm^tfiMoM 18000.00 

OuUav 1 0000.0 

dktlA 

Oufiav "• 

Stturns/ivm9ak»anddMd4nd - 8810.00 

Value qfimtoid - - 8100.00 

jy)talnhim$ 6410.00 

Outlaid 5850.00 

OiOn 

Net Ooin 



Loans. 



220 



Of) 19 



2482 



Gadm. 



50 



60 



272 



2000 



160 



2482 



50 



60 



Statement of Resources and LiabiUties.— Financial Accounts and 

Inventories. 



1. From InvenUmes of Umold Property. 



mxbchandisb 
Union Bank Stock 
Real Ebtatb - - 



S, From Ledger AceounU 



Ga0H 



'AmmaUrteeived 
Amount )paid out 

BaUmoionhand 



7485.7S 
1806.00 



Bills RBCEnrABLB - v. - 

Bills Payable - • - • 

j. d. oomstopk . - - - 

S. a Packabd . - - . 

IVIBON & PHINNET - - '- 

Dawson, Wabb^ ft Hyde 

Union Bank 

JohnW. Gantz - - - - 
Mobtoaoe Payable - • 
H. B. Bbyant .... 



IMtartetivedinonsdUpomdqf) 
JMstiuuedifumertdemadi - 
Tf<fOtMAfifi - - - - >- - - 

BtOWMUt . 

Wi owe (ham 

Weowethan 

ZkpoeUeinourfBttor - - - - 

Seotoeeue . . - 

Mortgage ietued and outeUmdUig 



me net inveetment 
*• gain • • 



•• 



10674.75 



OepreeenikUereet 



Rbsoubou. 



2118 

8100 

12000 



6200 
767 

62 



1000 
876 



26688 



76 
60 



y.¥AWHJTI»>. 



26 



8886 
06 

112 
62 



9000 



50 
60 



18067 
26688 



25 

26 



41 



PBACTICAL EXEBOISES.— SECOND SEBIES. 



PBAOTIGAL EXEBOISES. 

[To bo ii«itten up after the maimer of Set XL} 

Transaotions.— Second SERisa 

This ill a oontliiuation of the bosinefls represented in First Series, page 29, beginning with the 
lesouroes and liabilities as shown in the Statement on page 80. 

J^ed. /.—-Bought of G. A. Qaakell, for cash, dOO sacks Java Coffee, 18000 lbs., ® 17f. Sold 

A B. Smith, on %, 10 sacks Coflbe, 648 lbs., (3 18|^. 

^.—Accepted H. W. Bryant's draft, favor W. A Miller, at 10 ds. sight, for smoimt of his 
account against us. 

^.— Sold A C. Lobeck, 200 bush. Wheat, @ $1.56 : Reoeiyed of him cash on %, $100. 

Sold BenJ. Wise, for cash, 10 sacks Coffee, 661 lbs., @ 18f. 

^.—Bought of M. Halladay ft Co., on %, 200 brls. xzx Floor, @ $8.76. Accepted M. Hal- 

laday ft Co.'s draft on ns, at 20 days sight, fkvor C. Claghom, for $2500. Paid cash 

for store rent, $60. 

^.— Sold M. C. Bhodes, for cash, 20 sacks Coffee, 1800 lbs., @ ISf. Sold J. C Bryant, on 

his note at 10 ds., 175 bush. Wheat, @ $1.57. 
7.— Bought of Z. Richards, on %, 1000 busk Wheat, @ $1.40. ' 

^.— Paid cash for our note of Jan. 6., fkv. L. L. Williams, due this day, $1640. 

/0.— Discounted our acceptance, favor M. Halladay ft Co., of the 10th inst, paying net amount in 
cash. Face of acceptance, $2500 ; discount for It days, $7.50. 

/^.— Sold W. A Miller, 500 bush. Wheat, @ $1.50 : reueived cash, $250 ; balance on %. 

/<f •— Paid derk hire, in cash, $50. H. Ranney's note of Jan. 12 has been discounted, the 

net amount being paid in cash. Face of note, $425 ; discount, 81 days, $2.20. 

f^.—ReceiYfA cash of E. C. Packard, in full of ^i^. Paid A S. Gladwin, cash on %, $250. 

Paid our acceptance, favor W. A Miller, of $650, in cash. 

/^.—Bought of M. Halladay ft Co. 800 brls. zxx Flour, @ $8.70 ; gave in payment our sight 

draft on L. S. Metcalf for amount of his indebtedness ; cash for balance. Sold for 

cash, 100 sacks Coffee, 6500 lbs., ® 10^ 

/^.— Sold Chas. Claghom, for cash, 100 brls. xzx Flour, @ $9. Accepted A 8. GUulwin*s 

draft favor W. G. Drummond, at 10 ds., for balance of his account. 

iSO, — ^Drew on A. B. Smith, favor M. Halladay ft Co., for amount of Smith's account, the same to 
be applied by M. H. ft Co. on our %, 

^/.—-Accepted Z. Richards' draft at 80 ds., fkvor Geo. 8. Bigelow, for $1000. 

^ J.— Sold for cash, 200 brls. xxx Flour, @ $9.12. 

^^•— Paid cash for our acceptance, favor W. G. Drummond, $500. 



Inyentobt of goods beuaikino ok hakd, Feb. 28. 

10 brls. Flour, @ $8.50 85 

600 bush. Wheat, @ $1.45 970 

60 sacks, 8906 lbs., Coffee, @ VTf 664.02 

200 brls. xxx Flour, @ $8.75 1750 

$8469.02 
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PSACTIGAL EXEBOISES.— SECOND SERIES. 



Ledger Besults. 



Dr. 




867d 


60 


14405 


48 


699 


75 


6290 




2618 


96 


813 




110 




1000 




2 


20 


600 


89 


88670 


— 







Stock - - - 

MerchandU» • - 

Cash . - . . 
Bills Reoeivable 

Billa Payable - 

M. Halladaj & Co. 

A. C. Lobeck - 

Expense . - - 

Z. RichardB • - 

Interest • - - 

W. A. Miner - 



Or. 



6210 




6765 


»tf 


9148 


50 


425 




6290 




4880 




100 




1400 




7 


50 


88670 


89 



Besouroes and Liabilities, Feb. 28. 



Resources. 

Merchandise . . - 

Cash 

Bills Receivable • • 
A. C. Lobeck - • • 
W. A. MUler - - - 



8469 


02 


5822 


98 


274 


75 


212 




COO 




0778 


75 




- - - 



Ziabiliiies. 

Bills Payable 

M. Halladaj ft Co. . . . . 

Z. Richards 

Stock •!».„ 



1000 

1711 

400 

6667 

9778 



04 

71 

75 



AUXILIARY BOOKS. 

The Auxiliary Books, given on the following pages, should accompany the transac- 
tions of Set U. They are those in most common use, vi^ : Gash-Book and Bill-Book. 
The forms are simple and suggestive, and the convenience of the books readily apparent. 

llie Oash-Book differs from the Cash account in the Ledger in its fuller explanations, 
and in the fact that it is closed more frequently for the purpose of exhibiting the balance. 
Ordinarily it is closed at the end of each day, in order that the amount shown to be on 
hand should be compared with the amount really on hand, and the discrepancy, if any, 
accounted for. The ^^ making up of the Gash account^ is one of the important duties 
of the accountant. 

The Bill-Book constitutes a useful memorandum of paper maturing, either for or 
against us, and is carefully kept by concerns where notes and drafts form a part of the 
business machinery. The forms here given are the ordinary forms. 
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AUXILIAET BOOKS FOB SET IL 



Xeeeiyed* 



Feb. 



<i 



(I 



« 



u 



<( 



« 



1 

w 

2 
8 
15 
20 
24 
27 



To Stock AmottnU Uuouttd • • 

Mdse. Sold S, 8, Packard - 

H. D. Stratton .... BteOmd on % 

Mdse. SM J, H, OMlMiiA 

•' SM D. L, Wkiff - - 

Union Bank Stock - - sold B. MeOann - - 

Mdae. Md J, W. Oanta - 

Union Bank Stock - • Bee'dfor BMdmd - 



To Balance Frwn dd 



V 


C ASH- 


4429 


75 






20 








20 








108 


60 






412 


50 






21G0 








200 


t 






150 




7496 


75 


7495 


75 


6290 


75 



BILL-BOOK 



NO. 


1 

WHEN 
RECEIVED. 

1 


DRAWER OR 
ENDORSER. 


DRAWEE OR 
MAKER. 


IN WHOSE 
FAVOR. 


FOR WHAT 
RECEIVED. 


WHERE 
PAYABLE. 


1 
9 
8 


Feb. 

M 


1 

7 
19 

1 


B. McOanxL 
H. B. Bryant 
H. B. Bryant 


8. 8. Fftckaid. 
DigbyV.Bell. 
J. T. Calkins. 


H. K Bryant 
da do. 
da da 


Inyestment 

Accommodation. 

Merchandise. 


Onr Office, 
do. do. 
do. do. 



BILL-BOOK 



NO. 


WHEN 
ISSUED. 


DRAWER OR 
ENDORSER. 


DRAWEE OR 
MAKER. 


IN WHOSE 
FAVOR. 


FOR WHAT 
GIVEN. 


WHERE 
PAYABLE. 


1 


Jan. 


9 


Francis A LontreL 


H. B. Bryant 


Francis A LontreL 


Ifercfaandlse. 


College Bank. 


9 


it 


14 


8mith A Co, 


da da 


Smith A Ca 


do. 


do. do. 


8 


II 


10 


Peter Cooper. 


da da 


W. £u BeeDQ. 


To balance 9^.. 


do. da 


4 


Feb. 


7 


DigbyV.BeU. 


da do. 


DigbyV.BelL 


Accommodation. 


do. da 


6 


•4 


14 


& 8. Gnthrie. 


da do. 


A.H.Clapp. 


Merchandise. 


do. do. 
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ATJXILIABT BOOKS FOR SET IL 



BOOK. 



Taid out. 



Feb. 



« 



« 



<• 



8 

10 
16 

28 



«f 



BjMdae. B»'< ^ JWmii <ft JMfUMy - - - 

Real Estate .... f^m aii ftan md ft/Owm - - • 

Ezpenae PiM Oravmm in fiA . . . . 

" BOd derVi 9aiary md ttmrt rent 

Balance AmmUonhmUi 



1 

50 






1000 






5 






150 




1205 

6i90 




« 




7405 


1 




1 



75 



BECEIVABLE. 



DATE. 


1 
1 

TIME 




WHEN DUE 


• 




AMT. 


WHEN AND HOW 




' 








1 




















DISPOSED OF. 


Tw. 


Umtk. 




Year. 


Ju. 


F«b. 




Air. 


lb7 




J«l7 


Aoff. 


sv. 


Oel. 


lf©», 


Dacj 


1 


1 


1880 


Jan. 


1 
)S 


iUds 


1880 


' 






1880 


Feb. 


7 


aOdfl 


1880 






A 












« 








600 








1880 


»t 


18 


80 ds 


1880 






H 












> 






1 


900 


i 

1 







PAYABLE. 



DATE. 


1 
TIME 


1 

WHEN DUE. 


AMT. 


1 
WHEN AND HOW 




1 












1 














REDEEMED. 


Tw. 


X«lh. 1' ,, T«. 


Jul tA, 


Ktf. 


Apr. 


ic^r *•»• 


Wy| 


kng, 


Stp. 


Oct 


KOT, 


Dm. 






1880 


Jan. 


9 


t 
90 dB. 


1880 








A 


t 

1 

1 
1 








• 






1 
885 








1880 


tt 


14 


40 ds, 


1880 




U 






















1000 








1880 


•1 


10 


10 ds 


1880 


II 
























600 ' Jan. 


18 


Paid. 


1880 


Veb. 


7 


80ds^ 1880 






A 




















600 , 






1880 


M 


14 : eOdsj 1880 

1. 








H 


















1000 

t i 


1 
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QUESTIONS FOR REVIE^V. 



i. Where are the ResoiurceB and liabUitiea shown at the oommenoement Qf Set 11 obtained?— 
f. Can Gains and Lqpaes be shown at the commencement of bosiness?— ^. Why not?— 4. What has 
become of the gain shown to have been realised in the month of January ?— 5. How does the intereBt 
of the proprietor at the commencement of Set II vary from his interest at the commencement of 
Set I?— ^. What has effected this difference?-— 7. When is it proper to increase the credit side of Stock 
account?—^. When the debit side?— 0. Is the term " Sundries " used as a Ledger account I—JO, For what 
purpose is it used 1—11. How will its oonvenlenoe be most apparent ?-— if . How many kinds of Journal 
entries are there, and what are they? — IS. What is meant by the term '* Mortgage Payable" ?~ 
JJ^ What is the difference in effect between Mortgages Payable and Bills Payable I-^IS, Is there any 
real difierence 1—16, How many Ledger accounts are used in Set Jll-^l?. How many of them are can- 
celed?— i^. Which of these Ledger accounts exhibit Resources ?— id. Which Liabilities ?—f (7. Whidi 
gains?— fi. Which losses?— ff. What is the distinction between the accounts of "Union Bank" 
and ''Union Bank Stock"? — fJ. What will be the first step in ascertaining the gain or loss in 
Merchandise account?— f^ If the net eoet of merchandise exceeds the value of merchandise unsold, 
will the account show a gain or a Ion 7— f5. Why do you cany the value of merchandise unsold to 
the credU of the Merchandise account?— -f^. Why make the entry in red ink? — S7. Can you give a 
rule for the use of red ink entries in the Ledger?— ^.^. In transferring a red ink entry to another 
account, why do you always carry the amount to the ifppodte side of the new account ? — f9. What 
Ledger account in Set II corresponds with Stock account in Set I? — SO, What does H. B. Bryant's 
account represent, as it stands on the Ledger? — SU How much does it fail to show his interest in 
the business on the 28th February ?— ^j?. Where will you get the amounts which will make up tha 
difference l—SS, Is it necessary that a " Loss & Gain " account should be opened ? — SJ^ If not opened, 
to what account would it be proper to carry the losses and gains at the close of business? — S5. What 
advantages are gained by opening a " Loss ft Gain " account 1—S6, Is it necessary to open a Balance 
account ?— ^. If a Balance account is not opened, how can the resources and liabilities be represented 
on the Ledger?— ^<?. What is the theory of the "General Statement" as given in Set HI—SB. What 
are the Auxiliary Books given in coxmection with this Set?— ^. For what purpose is the Cash-Book 
used?— ^. How often is the Cash-Book closed? — 4S. With what must the difference in the sides 
agree?— 4^. What is the advantage of the daily test?- ^ For what purpose is the Bill-Book used?— 
45, What is the particular convenience of the Bill-Book ?"*— 4^. With what account in the Ledger will 
the uncanceled notes in the Bill-Book Receivable agree ? — 47. In the Bill-Book Payable ? 



* The Bin-Books in common use bare the records of Bills Playable in one part, and Bills Beoeivable in the other, 
co n vers e ly arranged, so that each seems to be at the oommenoement of the book It is nsnal to put the last day of fpnoe 
in the "When dne" colnmn, although some insist npon Indading the day npon which the note is written to fail dna 
When both dates are specified, it is done in the fiirm of a fraction, similar to the example shown. 
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SET III 



•«0«>- 



DAY-BOOK, JOURNAL. 
COMMISSION SALES-BOOK, ACCOUNT SALES, 



[Continuation of Set II.] 



BUSINESS ADVERSE, 



47 



SET m.— DAY BOOK. 



ITEW TOBK, March 1, 1872. 



V 



The following BeBouroes and Liabilities are from H. B. Biyanf s 
Ledger B. The business to be continued under his name. 

Resources. . — 



/ 



Merchandise as per Liventoiy . ... - 2118.00 

TJnion Bank Stock, real value - 3100.00 

Beal Estate, estimated at 12000.00 

Cash on hand 6290.76 

Bills Beceiyable, notes on hand 757.50 

S. S. Packard owes on % . . . 62.00 

JohnW. Gantz da 376.00 

Union Bank, amount on deposit 1000.00 



ZtiabilUies. 



Bills Payable, outstanding notes 3336.00 

J. D. Oomstock, balance due him 96.00 

Ivison & Phinney « " them 112.50 

Dawson, Warren & Hyde, balance due them 62.50 

Mortgage Payable 9000.00 



Ki 



i Shipped per Peoples' Line, and consigned to Sheldon & Oa, Albany, to 

' be sold on our % and risk, 

140 yds. English Broadcloth . . .©$3.50 490.00 
200 *' Domestic Cassimere . . . @ 1.26 250.00 —740.00 
Paid drayage on same in cash 1.00 



2 



25693 



25 



12606 



741 



^ 



Sold James Monroe, for cash, 2 doz. Soft Hats, (^ $26 



li 



52 



/ 



// 



Beceived per K Y. & R R R, from J. R Wheeler & Ca, BuffiJo, to be 
sold on their % and risk, 

500 bbls. Flour, invoiced ® $8.00 

5000 bush. Wheat ® 1.25 

Paid transportation charges, in cash 



SET m.— JOUBNAL. 



NEW TOBK, March 1, 1872. 



Sundries To H. B. Brjaat . . . . 

Merohandise . . ; 

Union Bank Stock 

Beal Estate 

Cash 

Bills Beceiyable ^^-.-- 

S, 8. Packard 

Jna W. Gantz , 

Union Bank 

-, ^^ _ 

H.B. Bryant To Sundries 

BiUs Payable . . . . 
J. D. Comstock . . . 
Ivison & Phinney . . 
Dawson, Warren & Hyde 
Mortgage Payable . . 

/ 

Shipment to Albany^ To Sundries 

Merchandise .... 
Cash 

^ 

Cash 

To Merchandise .... 

^^ 

J. R "Wheeler & Ca's Consignment* 

To Cash 





I 


1 

! 








25693 


25 


2118 




1 




3100 








12000 








6290 


75 






767 


50 






62 








376 








1000 


1 
1 






12606 




3336 
96 








112 


50 






62 


50 






9000 

1 




741 


' 


740 

1 




52 


1 
1 

! 


52 




100 


1 
1 

1 


100 




39192 


1 

25 


39192 


25 



1^9 



SET m.— DAY BOOK. 



JTEW TOBK, March 3, 1872. 



/ 






Sold S. R Gray, Albany, 

50 sets Spencerian Writing Bookfl ® 88^ 44.00 

15 reams Foolscap Paper ® 13.70 55.50 

38 Gold Pens @ 1.50 57.00 

Beoeived in Pay't Ivison & Phinney's Draft on ns for $112.50 
Cash for balance 44.00—156.50 



Receiyed Gash for rent of offices in second story 



ff 



Paid J. D. Gomstock cash, in full of % 



/ 



S ^ 



Sold WnL H. Grocker, on his note at 60 days, 

500 bbls. Flour (J. R W. & Gc's Gonsignment) @ 19 



/ 



/ 



tf 



Received per steamer New World, from M. B, Scoti^ Gleveland, to be 
sold on his % and risk, 

800 bush. Gom, invoiced (^ 75^ 

2000 « Oats, « @60^ 

500 '' Wheat, « ©•1.38 
Paid Freight and Insurance, in cash 



6 ~ 



Sold J. G. Bryant, for cash, 

5000 bush. Wheat (J. R W. & Gc's Gonsignment) @ $1.50 



V 



/ 



// 



Glosed J. R Wheeler & Go.'s Gonsignment, and rendered them an 
Account Sales of the same. 

Our charges for Storage and Advertising 125.00 

Our Gommission on Sales 300.00 

J. R Wheeler & Gc's net proceeds 11575.00 



156 



50 



500 



96 



4500 



175 



760 



11900 



V' 



Shipped per steamer Swiflsure, and consigned to Gobb & Go., New 
Haven, to be sold on our % and risk, 

100 bbls. Flour from store, valued at 19 $900 . 00 

800 bush. Gom (M. B. S.'s Consignment) © 80^ ... . 640.00 

Paid cash for Insurance— premium and policy 8.70 



1548 



70 



i! 26376 20 



50 



SET m— JOUENAL. 

NEW YORK, March 3, 1872. 

Sundries To Merchandiae .... 

lyison & Phinney* 

Cash 

4 

Cash 

To Seal Estate 

f/ 

J. D. Comstock 

To Cash 

5 . 

Bills Beceivable 

To J. R Wheeler & Co/s Consigmnent 

ff 

M. B. Scott's Consignment .- - - 

To Cash 

e 

Cash 

To J. B. Wheeler & Co/s Consignment 

ff 

J. B. Wheeler & Co's Cons't To Sundries* .... 

Storage and Advertising 
Commission . . . 
J. B. Wheeler & Co. . 

7 

Shipment to New Haven To Sundries .... 

Merchandise . . . 
M. B. Scotf s Cons't . 
Cash 



2 



112 
44 



500 



96 



50 



4500 



175 



750C 



1190C 



154^ 



'2637C 



1561 50 



7C 



500l 



96 



450 



1 



175 



75001 



2( 



21 

30( 

1157 



90( 
64( 



i 70 



"26378^20 



51 



SET m— DAY BOOK. 



8 



HIBW TOBK, March 8, 1872. 



/ 



/ 



Paid Dawson, Warren & Hyde caah to balance % 



99 



Beceived cash of S. S. Packard in full of % 



/ 



/ 



/ 



./ 



/ 



/! 



g 

Sold Charles Glaghom, for cash, 

2000 bush. Oats (K B. S.'s Oonfiignment) (^ 75^ . . . . 1500.00 
600 « Wheat « " ®1.50 . . . 750.0 

// 

Olosed M. B. Sootf s Oonsignment^ and rendered him an Account Sales 
of the same. 

Our charges for Storage and Advertising 40.00 

Our Commission on Sales 73.25 

M. B. Scotf s net proceedSi remitted in cash 2602.75 

20 

Received cash of Jno. W. Oantz, in full oi% 

11 

The steamer on which we shipped goods to Sheldon & Co., Albany, was 
sunk by collision, and our goods, which were rescued in a damaged 
condition, and upon which there was no insurance, were sold at 
auction for caah 

_- ^ 22 : 

Beceived from C. S. Dole & Co., Chicago, to be sold on their % and 
risk, 

500 bbls. Extra Superfine Flour, 

1000 « Superfine Flour, 

3000 bush. Bye. 
Pkid Freight in cash 

IS • 

Bold R R Felton, at SO days, on 9^, 

500 bbls. Superfine Flour (C. S. D. & Co.'s Consignment), ® $8 . . 



62 



50 



52 



2250 



2715 



375 



150 



300 



4000 



9904 



50 



52 



SET m.— JOTIKNAL. 

IfEW TOBK, March 8, 1872. 

Dawson, Warren & Hyde 

To Cash 

// . 

Cafih 

To S. S. Packard . . . . 

9 

Cash 

To M, B. Scottfs Cons't . . 

. // '. 

M. B. Scotf 8 Cons't To Sundries 

Storaire and Adyertisinir 
CoZLon ... 
Cash 

10 

Caah 

ToJ.W. Ganta . . . . 

11 

Caah 

To Shipment to Albany* . 

12 

C. S. Dole & Co/s Consignment 

To Cash 

IS 

ERPelton 

To C. S. Dole & Ca's Cons't 

_ 



8 



62 



50 



52 



2250 



2715 



375 



150 



300 



4000 



62 



50 



52 



2250 



40 

72 

2602 



25 
75 



375 



150 



300 



9904 



50 



4000 



9904 



50 



SET m.— DAY BOOK 



NEW TOBK, March IS, 1872. 



/ 



!D. V. Bell has returned our note issued Feb. 7, and we have surrendered 
his of the same date and amount 



500 



/ 



-i5 

Paid cash for Taxes on Eeal Estate . . 160.00 

Also for Clerks' Salaries to date 1.25.00 



275 



/ 



// 



H. B. Bryant has drawn Cash for private use 500 



// 



/ 



Beceiyed Cash of S. S. Packard for his note now due 



57 50 



17 



/ 



Beceiyed Cash of J.^T. Calkins in full for his note 



I.. 



18 



/ 



j Received advice from Cobb & Co., New Haven, of the sale of 150 bbls. 
Flour and 800 bush. Com, shipped them on the 7th inst, 

i Net proceeds remitted in Cash 

I 



/ 



20 — 



Sold John B. Penn, for Cash, 

500 bbls. Extra Superfine Flour (C. S. D. & Co.'s Consignment) @ $9 



I 



- 22 



Sold for Cash, to R H. Bender, Albany, 
30 shares Union Bank Stock (^ 1100 



— 26 



/ 



Paid our Note in Cash, fevor of Smith & Co., due Feb. 26 . . 1000 . 00 
Interest due on same to date 5.83 




200 



1200 



4500 



3000 



1005 83 



11238 ! 33 
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S£T m— JOURNAL. 



yEW TORKf March !», 1872. 







Bills Payable . . . 




, 500 




500 
275 










To Bills Beceivable . . . 

1 

7j 


1 

160 
125 










Sundries 

Keal Estate . , . , 


To Cash 








Expense ____ __.-.._. 




4 




1 

1 


1 ; 
1 


1 


1 
1 

1 


Private Account* , . 


1 


500 

! 

1 
1 




1 

! 








To Cash 

f M 


500 ! 

1 

1 . 




Cash 


1 
1 
1 

- ' 


57 i 60 


1 

1 

67 

1 
1 

200 

\ 

1 

• 1200 
1 4500 

t 

3000 

1005 

1 
1 








To Bills Eeceiyable ... 

1 

77 


! 

200 

r 
1 

1200 

4500 
3000 

1 

1 

1 
1 

1000 
5 


r 

1 
1 

1 

1 
1 

83 
33 


50 




n^sh 


J. 1 

1 
. _ . . - - _ _ _ _ 1 






To Bills Eeceivablo . . . 

1 
1 






Cash 


^,x^ , . . 






1 

1 


To Ship't to New Haven 






Cash 






Cash 


To C. S. Dole & Co/s Cons't 
22- -- 








To Union Bank Stock . . 

1 
- - 25 

ToOafih' 






Sundries 

Bills Payable . , . 

Interest 


83 














1 


11238 


11238 


33 



5S 



SET m.— DAY BOOK. 



NEW TOBK, March 25, 1872. 



i/' 



t/ 



/ 



/ 



/ 



/ 



/ 



Paid cash for our Note of the 14ih alt, at 5 moa, £Eiyor of A. M. Glapp, 

Face of Note 

Cash paid 1665.57 

Discount off to July 18 34.43 

1600.00 



1600 



// 



Sold J. H. Goldsmith, for cash, 

500 bbls. Superfine Flour (C. S. D. & Go/s Consignment) (^ 18.50 



4250 



// 



Accepted J. R Wheeler & Co.'s Draft on us at 3 days' sight 



27 



11575 



Closed C. S. Dole & Co.'s Consignment, and rendered them an Account 
Sales — 3000 bush. Bye remaining unsold, 

Our charges for Storage and Advertising 50.00 

Our Commission on Sales 318.75 

C. S. Dole & Co/s net proceeds 12081 . 25 

. . // 

Paid our Note favor of Francis & Loutrel, in cash 



/f 



Bemitted C. S. Dole & Co. cash to balance % 



SI 



Paid sundry Expenses this month, in cash 



12450 



235 



12081 



75 



42266 



25 



25 



Noras OF BiFBBXirov.— 1 ** Shipment to Albany" Is a name given to this Tentnre to dlstlngnlsh it from Xeichandise 
In Store. It is as thongh we had sold the Xerchaudiae, and immediately invested the proceeds in this Tentare. 

• '* J. B. Wheeler A Oo.'s Consignment " is, in effect, a personal acooant--J. R. W. ft Co.*s acooont— althoogfa it Is used 
to represent the property of that firm, which we, as Commission Merchants, reoelTe to selL Tnstead, therefore, of debiting 
the Consignment account with the vafaie or cost of the property, we debit It only with what it has ooet ns. 

• iTison ft Fhinney*s draft on ns is simply their oxder ft>r the amount we owe them. If we accept or pay the draft, 
we mnst, of coarse, debit them with the amount 

4 The efltect of this entry is to close the Consignment aoconnt of J. B. Wheeler ft Co., and diow tta results in the proper 
aecoonts. The net resolt, so fkr as we are concerned, is that we have sold the property, and, after deducting our charges 
for Storage, AdTertislng, and Commission, we owe J. R. Wheeler ft Co. the avails— $1157B. The Consignment aocoont, 
having served its purpose, now ceases to exist, or Is merged into J. B. Wheeler ft Oo.^s account. 

• Having debited ** Shipment to Albany" with its cost, we now credit it with its proceeds, the same as any proptrty or 
representative account. The difference will be, in this case, a loss. 
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SET IIL— JOUENAL. 



Bills Payable 



NBW TOBK, March 25, 1872. 

To Sundries* .... 

Cash 

Interest 



f^ 



Cash 



To C. a Dole & Co/s Contft 



// 



1600 



4250 



J. R Wheeler & Co. 



To Bills Payable . 



27 



C. S. Dole & Co/s Cons't 



To Sundries 

Storage and Adrertising 
Commission .... 
C.S.Dole&Co. . . . 



ff 



Bills Payable 



To Cash 



f/ ^ 



11675 



12450 



1565 
34 



57 
43 



4250 



11575 



235 



C. S. Dole & Co. 



To Cash 



31 



12081 



Expense 



To Cash 



75 



25 



50 

318 

12081 



235 



12081 



42266 



25 



75 



75 
25 



25 



42266 25 



« It i» ordiBArily best to keep the proprietor's " Stock** or Ckpital aoooont sieredlj to its purpose— that of shoTHng the 
net InTestment. If; therefore, he has dealings with the conoeni as a private Indivldiial, snch as drawing oat money tern* 
porarily, or negotiating any personal matter, such tanaactioiiB should be reeoided In a special account, which should be 
treated and considered the same as any penooal aooonnt. 

7 Aa accoonts representing Cash— lis., Pvnonal acooonts, BQls Beeehrable and BQIb Psyable— shonld, like Ouh, be 
debited and credited with the expressed vafaie. All aocnmnlations in the way of iuiareet, or depreciations from any sooroe, 
should be shown in other acoomits . In this case the fhce of the note is $1000, bat the worth of the note, with the accama- 
lated interest, is flOOB^ ; and this is the amount we must pay to cancel it. We ttaereftne debit Bills Payable with the Ihct 
of the note, and Interest wUh the amount we pay for interest 

• In this case the note is worth lets than its expressed TSlne, as it has yet a certain time to mature, and the use of the 
money Is worth something. This use is estimated at $84.48; therefore, in redeeming the note at this time we are allowed 
this amount, which being deducted from the Dice of the note, leares us to pay In cash $1665.OT. We debit Bills Payable 
with the Ihce of the note, and credit Cash for the amount paid, and Interest for the difference— that being the amoont pro* 
doced by Interest, or by paying our note beforo it is due. 
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SET m.— STATEMENT. 



STATEMENTS, 
Trial Balance. 



H. B. Bbtaitt 

Merchajtdibis (Unsold, $87.50) 
UiTiON Bank Stock • • - 
Real Estate (Unsold, $12000) 
Cash - - 



Bills ReceiTablb 

Union Bank , - 

Bills Payable 

MoBTOAGB Payable 

Ship't to Albany - 

Ship't to New Haven 

E. R. Felton -.-...-.--- 
Interest (Aocnied on Mortgage Payable, $84) 

Storage and Adyertisino 

Commission 

Expense . . . 

Privatb Aocount 



12606 
2118 
8100 
12150 
80421 
5267 
1000 
8386 

741 

1548 

4000 

6 



200 
500 



25 
50 



70 
88 



76088 



28 



25693 I 25 



50 



1848 
8000 

500 
19083 60 

757 50 

14910 

9000 

150 

1200 

84 43 
115 
691 



76088 28 



Statement of Losses and Q-ains. 



Merchandise 

Union Bank Stock ■ 

Real Estate . . . 

Shipment to Albany .... .... 

Interest --.-.--.-.-. 

Storage and Advertising - - 

Commission ---,...----.. 

Expense - 

Shipment to New Haven .....-■ 

Net Loss 



LotMt. 



232 
100 

591 
55 



40 



1 

200 
848 


t 

70 
10 


, 1637 

1 



QaiiN. 



850 



115 
691 



871 

^^^ ■ ■ 

1527 



10 
10 



Statement of Resources and Liabilities. 

Resources. 



Merchandise 
Real Estate 
Cash 
Bills Receivable 
Union Bank - . 
Bills Payable - - 
Mortgage Payable 
Interest Payable 
R R. Felton - - 



Liabilitiet. 




H. B. Bryant's net investment 



87 


50 


1 
1 


; 12000 






11887 


65 


1 


4500 






1000 

1 




11575 

9000 

84 


4000 








15 


12216 

1 

1 82875 

1 


82875 



15 
15 
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SET m.-.CLOSED OUT. 



THE BUSINESS CLOSED OUT. 

The foregoing statement is presumed to be in accordance with the results shown in 
the student's Ledger, and affords all the necessary material for closing the business in 
due form. The main facts only are given here, leaving it for the student to follow the 
analytical method as presented in Set IL An important feature ,of this set is the 
incurrring of a net loss, thus decreasing the investment, instead of increasing it as in the 
previous sets. Another feature is the recognition of accumulated interest on Mortgage 
Payable, thus instancing a liability not as yet shown in the Ledger. [The inventories, 
instead of being presented in detail, are simply noted in the Trial Balance in connection 
with the proper accounts.] The use of this item in giving the true standing of the 
Interest account is important in all its applications. 

The proprietor of the business now proposes to reduce his resources to cash with a 
view of engaging in a new business with a partner. The transactions which follow are 
to this end. 

TRANSACTIONS. 

Apr. /. — Invested in tbe concern of Biyant & Stratton, cash, $10,000.* 

^•—Received cash of E. R. Felton, in fall of ^. 

tT. — Sold Bryant and Stratton, store and fixtures for $12600 ; transferred mortgage, $0000 ; 

interest on same, $84 ; received balance in cash, $3416 Redeemed our acceptance 

favor of J. R. Wheeler & Co., $11575 ; gave in payment, W. H. Crocker's note, due May 7, 
$4000 ; less discount for 84 da., $29,76 ; cash, $7104. 76.f 

/^•— Sold James Atwater, Lockport, for cash, 60 sets Spencerian Writing Bpoks, @ 80/^. 

/J.— Deposited cash hi Union Bank, $1688.90. 

<t0«— Drew from Union Bank and invested in Bryant & Stratton's concern, $2688.90. 



FINAL; RESULT. 



Bryant & Stratton's concern 



C12688.90 



LiabUUieg, 



H, B. Bryant 



$12688.90 



* The record of this traneactloii will exhibit in a clear liirht the relation of the proprietor to hie bnaineas. This is the 
bnsinees of H. B. Bryant, the resolts of which are to be transferred to the new concern of Biyant A Stratton. There are 
two ways of viewing the transaction : 1, It may stand as an investment, being debited as snch nnder the name of ** Bryant 
A 8tratton,*' or '* MercantDe Enterprise/* or, S, it may be considered as capital withdrawn, and be charged to H. B. Bryant's 
Stock account The snbseqnent withdrawals being recorded in the same manner, H. B. Bryant's aoconnt will be closed as 
soon as the resonrces are all withdrawn. In case the former method is adopted, the bnainess wonld be kept open merely to 
record the yearly profits on the new Investment. 

t W. H. Crocker's note, which we hold, is worth its Ihce, k$8 the interest for UMxpirtd Uau; hence we pay for onr 
acceptance, I1167S, and for interest on Crocker's note, 188.10. 
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SET IIL-COMMISSION 



COMMISSION 
AUXILIARIES. 

The books and forms here given will explain themselves in connection with the 




1872 



Mar. 2 



J. R. Wheeler & Co/s 



u 



6 



600 
600 


6000 


6000 



Per y. T. and B, S. R 
- iWrf lYantpCn Cfharffet 



To CJlBH 

Storagb & Advertising 
commibsioit .... 
J. R. Whjeelsb & Co. - 



8H^Mi$tnoo - . . . 

IMProettdt 

Due Ay XgwUion Mar, $0, 



100 






26 






800 




426 
11675 




12000 







1872 




M. B. Scott's 



Mar. 6 


800 


2000 


500 


" 9 










800 




» 




2000 


500 











Per Steamer New World. 

To Cash Paid Fr^ht and int. 

StORAOB & AnVSRTISINO 

Commission - • - 8h%oii|S8Q0 - - 
Cash JM Ptoeeidt rtmitUd 



176 






40 






72 


26 


287 


1 


— 


2602 


2890 


1 
1 





25 
75 






4 / 5- / '^ 



Mar. 12 
" 27 


500 
500 


1000 


8000 




1000 


8000 











Per PeopUfe Line. 










To Cash FaU^reiffht 


800 








Storage & AnvEBTisiNO 


50 








Commission • • - On$ia780®9x^ - - • 


818 


75 


668 

12081 


75 


C. S. DOUB & Co. - JMPneeeds 




25 


Due b^JBguation Mar. t9. 












12750 
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SALES . BOOK. 



AUXILIABIES. 
transactions which they record. This feature will be more fully illustrated in future sets. 



1872 




Consignment 



Mar. 5 


000 




" 6 




6000 




600 


6000 









67 Bills Becbitablb • 



Cash 



Bald W, H, Orwioercnhis 

® 19.00 . - . . 
Sold J. C, BryaiU^ 

^ $1.60 . . . - 



4600 



7500 




Consignment. 



Mar. 7 



9 



800 



800 



2000 



2000 



500 



600 



By Ship't to N. H., Amvamd and Ship'd OMdOo. 

^BOf 

Cash soid C. Oaghom, 

©TB^ 

^$160 . . - . 



1500 
750 




Mar. 18 




500 




" 30 


500 






" 25 




600 


SOOO 




500 


1000 


8000 









By K. R. Fzuros 



Cash 



Cash 



- Soid him ^ 90 dayi^ 

^ 18.00 - - - 

- Sold Jno, S. Pmn^ 

(^ 19.00 - • • 

- Sold J. H, GoidtmUh, 

d $8.00 - - - 



Untold. 



4000 



4600 



4850 



61 



laooo 



12000 



640 



2250 



2890 



12750 



12750 



SET IIL— FORMS. 

FORMS OF ACCOUNTS OF SALES. 

Account Sales of {il^E:':k'il?::«.} on 5* and risk of J. R. Wheeler & Co. 



Sold Wm. H. Crocker, on Ui Note @ aizty diye, 
600 brlB. Floor, ig (9 

Bold J. C. BTTBDt, for Casb, 

5U00 baak. Wheftt, @ (l.SO 



P^ Fretght. in Cuh 
Btatnge and Admtiriag - - 
Commisdon. S>^% on $12000 



- Charges. - 



4500.00 
7000.00 



lOO.OO 
2S.00 
300.00 



J. B. W. ft Co.'fl oet prooeeds ..--.- . 
Due bj EqiudoD, March SO. 



JE. E. 
New Tobk, March 6, I 



H. B. BRYANT. 

per Paekard. 



M. B. Scott— In Account Sales with H. B. Bryant. 



Sales of Mss''<;Mt';:i:r''''"^d'i:;'l for % of c. s. Dole & Co. 

By H. B. BRYANT. 



I BarrAi Barrdt 
Sx.Sup Super. 
Flour. Flour, 



S. R PeltoD, ($ tblrlr dija 
Cub 

Caih 



& V.OC 
a 8.£0 



Charges. 

P«W Freight In Quh 

StongB and AdrerllBlne 

CoumlBrinn on Ba1a». m^ od (ISTSO - - 
THet proceedB lo Ci. as caeb, Hircb 39 

E. A O. B. 



B. a E31YANT, 



PRACTICAL EXEBCISES.— THIRD SEEIES. 



PRACTICAL. EXERCISES. 

[To be written up after the manner of Set m.] 

Transactions .—Third Series. 

This business is a continaation of that represented in Second Series, page 43, and starts with the 
resoarces and liabilities as indicated in the Statement on page 48. It is located in New York. 

Mar. /.~J. C. Bryant has paid his note of Feb. 6, dne Feb. 10, in cash. Face of note, $274.75 ; 

interest for 10 days, at 6% per annum, $0.46 Received from J. G. Bryant, Bufiklo, to 

be sold on his account and risk, 200 brls. Flour, invoiced at $8 ; 10,000 lbs. Canvassed Hams, 
invoiced at 11^ ; paid freight on same in cash, $100. 

J.— Sold A J. Couch, for cash, 60 sacks Coffee, 8006 lbs., @ 20^ Bought of L. Slegel, on 

our note at 8 months, 6 pipes Wine, 720 gals., @ $8.50, and consigned the same to Rogers 
& Co., Cleveland, to be sold on our % and risk ; paid cash for inaoxaiica on same, $50. 

6, — Sold J. T. Young, on his note @ 8 months, 200 brls. Flour (Bryant's Consignment). @ $0 

Paid Z. Richards, cash in full of % Bo't of F. B. Thurber, on ^, 100 boxes Sugar, each 

500 lbs., (d 6^ Shipped George Brown, Albany, for our % and risk, the above Sugar, 

estimated at cost ; paid cash for drayage and insurance, $25. 

6, — Paid cash for stationery and incidentals, $25.02 Sold J. Meyer for cash, 5000 lbs. 

Canvassed Hams (Bryant's Consignment), @ 11^ Sold Amoe Cummings, 10 brls. Flour, 

@ $9 ; received in part payment, cash $50. 

8, — Sold for cash, 5000 lbs. Canvassed Hams (Bryant's Consignment), (3 11}^ Qosed 

Bryant's Consignment, and rendered him account of the same ; our charge for storage and 
advertising. $25 ; our commission, 2}% on $2925, $78.12 ; Bryant's net proceeds, $ ; 

due by equation. 

P. — Received of Clarence King, Chicago, for his % and risk, 2000 bush. Corn, invoiced at 80^ ; 

1000 bush. Wheat, at $1.50 ; paid freight, in cash, $150 Sold A. B. Smith, for cash, 

from King's Consignment, 1000 bush. Com, @ 85^ ; 1000 bush. Wheat, @ $1.70. 

fO, — Received advice from Rogers & Co., Cleveland, of the closing out of our consignment of 

Mar. 8 ; our net proceeds, $8250 Received from W. A Miller his sight draft for $500 

on M. Halladay & Co., which we have remitted them on our %, 

/^.—Discounted our note of $25C0, favor of L. Siegel, due June 6 ; discount, 86 days, $86.12 
paid net amount in cash Compromised with A. C. Lobeck, at 75%, for his indebted- 
ness of $212, receiving in full thereof his note at 8 months with interest, for $159. 

f6. — Received cash of Amos Cummings, in full oi % Received advise from George Brown, 

Albany, of the destruction by fire of the Sugar consigned him on the 5th ; the net returns 
from insurance are $1950, which our agent has remitted in cash. 

^0.— Paid store expenses in cash, $183.20 J. T. Young has discounted his note of $1800, due 

June 8. paying the net amount In cash ; discount for 80 days, $24. 

^^._Sold C Claghom, 400 bush. Wheat at $1.55, receiving therefor his sight draft on M. Halladay 
& Co., which we have remitted them on % . 



IirvENTORT.— 200 bush. Wheat, @ $1.50 - - - • 800 
200 brls. XXX Flour, @ $9 .... 1800 

$2100 
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STATEMENT.— THIBD SERIES. 



LEDGER RESULTS. 



Dr 


> 


5909 


02 


18870 


89 


2288 


75 


2520 




1120 




24 




2570 




2525 




164 


12 



150 

8250 

58 



84449 



28 



Stock - - - . 
Mebcranbisb • - 
Cash - - - - 

BiLLB RJECBIYABLR 

Bills Payable 
M. Halladat & Co. 
Intsbbst • - - 
Shif't to Cleveland 
F. B. ThxtbbeB' 
8hip*t to Albakt 
.Expense ... 
J. C. BBTAin^ - - 
commibbion • - 
Chabqes - - • 
King's Consignment 
RoGEBS & Co. * - 
Loss & Gain - • 



Or. 



6667 
8991 
8878 
2074 
8520 
1711 
86 
8250 
2500 
1950 

2726 
78 
25 

2560 



71 
20 

75 

04 
58 



84449 



88 
12 



28 



Net Gain $120.76 



QUESTIONS FOR REVIE^V. 

1. In what respect does a " Shipment ** account differ from Merchandise t^S, What is the distlno- 
tion beween a Shipment account and a Consignment account as treated in this Set ? — 3, In what sense 
is a Consignment account personal ?— 4. Do jrou debit a Consignment account with the value or cost of 
the goods it represents 1 — S, How would such an entry affect the business ?--^. When the property 
represented in the account is disposed of, why do you cancel the account ?— 7. How are the net proceeds 
of a consignment determined? — 8. What is represented by "Storage and Advertising" account? — 
9, What by Commission ?— 70. What is a draft?— ii. Why do you debit Ivison & Phinney with the 
face of their draft ? — Ig, How does H. B. Bryant's private account differ from his Stock account ?— 

15, How may a private account be closed ? — 14, With what amounts ought notes and cash to be debited 
and credited ? — 15. If they are worth more or less than their face, how may the difference be shown ? — 

16. What is a correct definition of Interest from the accountant's view ? — 17. How will a loss in business 
afi^ct the proprietor's account ? — 18. How many methods^ and what are they, of showing the gain or 
loss in business ? 
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SET IV. 



■oMfififc- 



Journal Day- Book, 

Commission Sales -Book, Invoice -Book, Forms of Notes, 

Drafts, Letters, Etc. 

LEDGER CLOSED WITHOUT BAUNCE ACCOUNT; ALSO, BY JOURNAL ENTRIES. 



PARTNERSHIP BUSINESS: PROSPEROUS. 



85 



REMARKS ON SET IV. 

This set covers a number of new features to which attention is here directed. 

FiBST. — The form of first entry — combining Day-Book and Journal. — This is, in fact, 
the most common form where all the transactions are recorded in one book. The only 
purpose in keeping the Day-Book and Journal separate up to this point has been to 
enforce the characteristics of each. The combination is not only well as a matter of 
economy, but proper in all respects. The only diflSculty which the student will 
encounter will be in making the entry plain and symmetrical, and this will prove to 
him a most excellent practice. 

Second. — 77ie introduction of temporary copartnerships, — This species of copart- 
nership often exists between the consignor and consignee in reference to particular 
ventures. It may be as to a single consignment or as to a series of consignments of a 
particular kind of goods. It is customary, however, to treat each consignment sepa- 
rately, and to divide the profits or losses as soon as the sales are completed and the 
results known. The only difference between a "merchandise company ** adventure 
and a simple consignment is that, while in the latter there exists between the consignor 
and consignee the simple relations of principal and agent, in the former there is a 
mutual interest in the venture, in short, a copartnership. Thus, while in the simple 
consignment, the consignee is an employee on commission, or an agent looking solely 
to the percentage on sales for his compensation, in the merchandise company he is not 
only an agent, and paid as such, but a part-principal, and entitled to his share of the 
profits. This fact presents the only difficulty in keeping the accounts ; and in order to 
meet this difficulty, as also to make it the means of general instruction, two distinct 
methods of treatment are here given. 

It will be borne in mind that the records of these mixed consignments are to be 
kept in the books of the general business ; or rather that a separate set of books cannot 
be opened with each as a business of itself. Gould this be done, there would be no 
necessity for any temporary expedients. As it is, however, the books of a consignor 
or a consignee are made to cover all varieties of ventures, from a simple consignment 
to a complicated copartnership; and hence, the theories under which the records are 
made are, in a degree, arbitrary and special — the main point being to make the record 
complete so far as the partnership relations are concerned, and to so keep the special 
accounts as not to confuse the general record of the business. Thus, in every instance, 
so soon as the consignments are closed out, and the partnership interests adjusted, the 
consignment accounts cease to exist 

In the concurrent records of the merchandise company transactions, two slightly 
varying theories are illustrated or enforced, and the separate methods are distinguished 
as** First" and "Second.'* The theory involving the First Method is that the person 
having possession of the joint property should be held responsible for it, a^ well as for 
its avails when sold; and hence, when the consignor sends to the consignee the joint 
consignment, he charges him with the entire cost, the same as m case of actual sale. 
Recognizing this fiction, the consignee correspondingly credits the consignor, and debits 

G6 



BEMAKKS ON SET IV. 

the representatiye account, precisely the same as he would in case of actual purchase.* 
By this record he has anticipated so much of the sale as would be necessary to reimburse 
the consignor, leaving the final adjustment until the consignment is closed out Should 
the result be a gaifiy the consignor is then credited with his share, and his account 
will show — ^in the two credits — his " net proceeds.*' Should the result be a lossy the 
consignor is debited with bis share, and the balance of his account will show his net 
proceeds. 

The theory which underlies the Second Method attempts to recognize the legal 
responsibilities of the case ; thus, when the joint merchandise is sent by the consignor 
he considers his own share as a personal venture and charges the consignor with his 
(the consignor's) share, the same as he would if sold independently. Adopting this 
method, the consignee, when he receives the joint goods, considers himself responsible 
for his own share only, and credits the consignor accordingly. When the goods are 
sold, and the consignee has the avails thereof, he credits the consignor with the entire 
net proceeds of his share — ^be it more or less than the cost of the same ; and correspond- 
ingly the consignor upon receiving an account of sales, debits the consignee. 

These different "methods" are sufficiently elaborated in the transactions which 
follow — the First Method being recognized in the business of April, and the Second 
Method in that of May. 

The student may be troubled to dispose of Merchandise Company accounts while in a 
current condition, as they do not clearly belong to either class, but have the elements of 
both classes. This is one of the reasons for getting them out of the way as soon as 
the work for which they are opened is accomplished. If a statement of the husiness 
is required when there are pending Merchandise Company accounts, a little practical 
cense will serve to make the proper estimates and discriminations. 

Third. — Tlie different methods of closing the Ledger. — In the month of April, the 
Ledger is closed without the use of a Balance account, by bringing down the resources 
and liabilities under their proper accounts. This is the business method; aud if each 
month is supposed to represent a year, this would he a fair example of the manner of 
closing business books at the end of each year, forming a basis of resources and liabilities 
for the next year's accounts. The method of closing the Ledger by Jouraal entries, as 
exemplified in the month of May, is i}sual in some houses, though requiring more 
labor, and possessing no advantage over the method heretofore explained. The usual 
entry in bringing down resources and liabilities is: "Old account, Dr. To New account,*' 
and the reverse. The "Balance" account is precisely the same as "New account." 

Fourth. — A larger variety of auxiliary forms, — ^We have introduced a great variety 
of auxiliaries that the student may become familiar with forms. We shall hereafter use 
these books in connection with the Journal to contain original entries. This practice^ 
is well nigh universal in the larger business houses, for the purpose of dividing labor 
and avoiding unnecessary writing. Thus one clerk keeps the Invoice-Book, another 
the Sales- Book, another the Cash-Book, etc., and each of these are so kept as to post 
directly from them to the Ledger, instead of passing the transactions through the 
Journal. 



^ The presumption In tU Uiese caBea is that the consignor fhmishes trovi his own reeoorces the property shipped. 
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SET IV.— JOUENAL DAY BOOK- 

NEW YORK, AprU 1, 1872. 

Cash 

To H. R Bryant .... 

Invefltment. 

// 

East River Bank 

To H. D. Stratton . . . 
Investment. 

// 

Store and Fixtures To Sands : 

Mortgage Payable . . . 

Interest 

Cash 

Bo't of H. B. Bryant his store and fixtures, assuming mort- 
gage and interest to date, and paying balance in cash. 

3 

Merchandise .... 

To Hope & Co. . , . . 

5 casks Brandy, 800 gals., <^ |2, 000 

200 bbls. Mess Pork, ^ 9> 1800 

80,000 lbs. Bacon Sides, @ 5;^, 1500 

Bo't at 80 d's. 

// 

Expense 

To Cash 

Set of Books for Store. 

/f 

Mdse. Co. A. To Sunds : 

Logan, Wilson & Co. . . . 
Cash 

800 kegs NaOs, - - @ $3. 2400 

20,000 lbs. Lead, @ 7^ 1400 

Freight on same, 100 

Rec'd from L. W. & Co., Pittsburgh, to be sold on our joint 
% and risk, each J4' 

4 

Mdse. Co. B 

To Niles & Kinne . . . 

500 bbls. Flour, <g^ f6, received from N. & E., Buffido, to be 
sold on our joint % and risk, each J^. 

S 

Cash 

To Mdse. Co. A . . . . 

400 kegs Nans, @ $8.50, sold Wm. H. Woodbury. 



10000 



10000 



12500 



3900 



75 



3900 



4000 



1400 
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10000 



9000 

84 

3416 



3900 



75 



3800 
100 



4000 



45775 



1400 



45775 
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SET IV.— JOUBNAL DAY BOOK. 

ITEW TOBK, AprU 6, 1872. 

5 Bills Beoeivable : 

4 ToMdfie.Go.A. . . . . 

20,000 IbB. Lead, ^ 9f, 1800 

400 kegs Nails, @ $8.75, 1500 

Sold Robt. Hajward on note at 80 da. 
// 

4 Mdse.CaA- ToSunds: 

5 Storage and Advertisiiig . 

5 Commifision 

4 Logan, Wilson & Ga . . 

4 Loss and Gkdn 

Ooeed Sales in company with Logan, Wilson ft Go., and ren- 
dered them an % of the same. Commission, 23^% on sales. 

(See G. S. B.) 

- ff 

3 Niles & Einne To Snnds : 

5 Bills Payable 

2 Cash 

Shipped N. & E., Boffido, to be sold on oar joint %, each J4, 

20 hhds. S«gar, 24000 Iba., Q^ 6f, 1200 

100 hags Goflfee, 14,000 lbs., <^ W, 1400 

100 boxes Raisins, (^ |8, 300 

Bo't of Acker, MerraU & Co., on our note, at 90 d's. Paid in- 
surance, }4fb on $8000. 
8 

Charles Stetson 

ToMdse. Co. B. . . . . 

600 bbls. Floor, ® |9, sold at 80 d's. 

■ ff 

Mdse. Co.B. To Snnds: 

Storage and Advertising . 

Commission 

Niles & Kinne 

Loss and Oain 

Closed Sales in company with Niles & Kinne, and rendered 
them an % of the same. Commission, 2%%. (See C. S. B.) 

9 

3 Snnds : To Merchandise . . . . 
2 Cash 

Bills Beoeivable 

80/)00 lbs. Baoon, (^ 6^, sold Austin Packard, receiving his 

note at 80 d's for $1000, and cash for balance. 

// 

4 Logan, Wilson & Co. 

61 To Bills Payable 

Accepted their draft at 80 d's sight, favor G. K. Chase & Co., 
in full of %. 



3300 



800 



2915 



4500 



600 



800 
1000 



3300 



10 
117 
336 
336 



60 
25 
26 



2900 
16 



4600 



20 
112 
183 
183 



60 
76 
76 



1800 



4136 



26 



4136 



25 



17951 



2q 17961 



21 
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SET IV.— JOURNAL DAY BOOK 

8 IfEW TOBK, AprU 9, 1872. 

elMdacCaC. ToSnnds: 

6 Pliny Moore 

6 S. G. Payn 

Cash 

1000 bbls. Flour, @, fSJSO, leoeiTed per Merchanta' Line from 
Pliny Moore, Troy, to be sold on joint % of himself, 8. G. 
Pajn, Albany, and ourselves, each 3^, as per contract. Paid 
freight in cash. (See C. S. B.) 

12 

6 Steamer Empire Stock To Sands : 

2 Cash 

5 Bills Payable 

Bo't of Daniel Drew ^ steamer Empire, for half cash and half 
note at 90 ds. 
13 

6 Sunds: To Mdse. Co. C 

5 Bills Receivable . . « 

2 Cash 

1000 bbls. Flour, @ $10, sold W. P. Spencer, Buffalo, on his 
note at 40 ds. and cash. 

-^^— _^_____^_ // 

6 Mdse. Co. C. To Sunds: 

5 Storage and Advertising . 

5 Commission 

6 Pliny Moore 

6 S. G. Payn 

4 Loss and Gain .... 

Closed sales in company with Moore and Payn, and rendered 
each an ^ of the same, charging 2^% com. on sales. 

15 

2 Cash 

3 To Mdse 

5 casks Brandy, 800 gals., @ $3, sold J. W. Lusk, Cleveland. 
16 

3 Mdse. To Snnds : 

2 Cash 

6 Acker, Merrall & Co. . . 

80 hhds. Sugar, 80,000 lbs., (gl 6^, bo*t of A., M. & Co., as above. 

18 

2 Sunds: To Cash 

3 Expense 

6 H. D. Stratton, private 

Paid derk hire to 16th; and H. D. S. on %. 



8700 



10000 



7000 
3000 



1300 



900 



1800 



60 
160 



32900 



6666 167 



2833 

200 



33 



6000 
5000 



10000 



30 

250 
340 
340 
340 



900 



800 
1000 



200 



00 1132900 00 
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SET IV.— JOUENAL DAY BOOK. 



JfEW YORK, AprU 20, 1872. 



5 
2 
3 



3 

4 



6 
6 
3 
2 



SundB : To Bills Beceivable . . . 
Cash 

Interest 

Austin Packard has disooonted his note in our foyor, due 
May 12th. 



tf 



Niles & Kinne 

To Loss and Gain .... 

Reoeiyed of N. & K. an acooont sales of the Mdse. sent 
them to be sold on joint % on the 7th Inst. Otir ^ net gain, 
as above. 

22 



Sunds: ToSunds: 

S. G. Payn 

Pliny Moore 

Mdse 

Cash 

80 hhds. Sngar, 80,000 lbs.* ® ^f, shipped S. G. Payn, Albany, 
to be sold on joint % of 8. G. Payn, Pliny Moore of Troy, and 
onrselyes, eadi ^. Paid freight in cash. 



7 
2 



3 
2 



26 



H. B. Bryant^ private 



To East Riyer Bank 



Check No. 1. (See Ck. B.) 



/# 



Niles & Einne 

To East Biyer Bank . . . 
Paid their draft on us fttvor of B. Coorter, per check No. 2. 
(See Ck. B.) 

28 



2 
1 



7 
6 



3 
2 



Cash 



To Store and Fixtures . 



Beceived rent for lofts to date. 



// 



■-I 



Steamer Empire 

To Steamer Empire Stock . 

For onr share of earnings of last trip, as per statement 
received this day. 

29 



Expense 

To Cash . . 
Snndiy expenses to date, as per Expense Book. 



995 
4 



300 



1333 

666 



73 

27 



34 

66 



200 



968 



75 



1500 



250 



I 



159 



6377 



75 



1000 



300 



1950 
50 
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1500 



250 
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6377 
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SET IV.— JOUBNAL DAY BOOK 



XEW TOBKf AprU 28, 1872. 



4 

6 



Loss and Gain 

To S. G. Payn 

For ^ net Iobb on shipment of Sagar for joint % of Payn, 
Moore, and oorselyefl, of the 22d inst., as per aoooont sales this 
dajreoeived. 



SO 



2 
1 



Cash 



To RB. Bryant . 

Additional investment made this day. 



May 1 



7 
7 
2 



Mdse. Ca D. 



ToSunds: 

Wm.K Sadler . . . . 

East Biyer Bank . . . . 
100 bbls. ader "^nnegar, @ |7; 00 bbls. Linseed Oil, ® $40^ 
40 h*f kegs White Lead, % |8 ; receiTed from Wm. K. Sadler, 
Philadelphia, to be sold on oorjoint^, each 1^. Paid freight 
per check No. 8. (See C. S. B.) 



99 



2 
2 



East Biver Bank 



To Cash 



Deposited. (See Ck. B.) 



2 



To Snnds : 



7 
7 
3 
2 



Sands: 

iLW.Hoadley 

Ship'tinCo. 1 

Mdse. 

Cash 

200 bblB. Mess Pork, @ $0, shipped R. W. Hoadley, Philadel- 
phia, to be sold on joint %, each %. Paid drayage in cash. 

S 



2 

7 



Cash 



To Mdse. Co. D. . 

100 bbls. Cider Vinegar, ® $7.60, sold J. B. Bigelow. 



tf 



7 



Insoranoe 

To Cash 

Efliscted inflonDce for $6000 on any property that may be in 
onr warehouse. 



115 



2688 



90 



1460 



8500 



909 
909 



750 



37 



50 



116 



2688 



90 



1410 
50 



8500 



1800 
18 



750 



37 



50 



15369 



40 



15369 



40 
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SET IV.— JOUENAL DAY BOOK. 



NEW TOBK, May 8, 1872. 



8 

7 



Hanna, Beaser & Ga 

ToMdfle.CaD 

60 bblfl. Linseed OU, (^ $45, $2250 

40 h'f kegs Wldte Lead, @ 8, 120 

Sold at 60 da., and shipped to them at Detroit, per order 



// 



,"7 

is 

5 



4| 



Mdse. Co. D. 



3 
2 



8 
B 
2 



8 
8 
2 



8 
5 
3 
2 



ToSunda: 

Charges 

Commission 

Wm.K Sadler . . . . 
Loss and Oain .... 

Closed sales in company with Wm. K. Sadler, and rendered 
him an account sales, entering as charges storage, advertising, 
and insaranoe. Commission, 2%fi on sales. (See C. S. B.) 



Expense 

To East River Bank, 

Paid adv. bills of N. Y. Herald, per check No. 4. 



Mdse. Co. E. 



I 



ToSnnds: 

R A. Boyle & Co 

East Biyer Bank .... 

100 hhds. Sugar, % $00, reoeiyed of F. A« Boyle k Co., New 
Orleans, to be sold on joint % of themselyes, Campbell k 
Strong, and ourselves, each ^. Paid freight per check No. 5. 
(See C. S. B.) 



// 



Mdse. Co. F. 



ToSnnds: 

H. D. Van Syckel . . . . 
East Riyer Bank .... 

500 bbls. Pork, @ $9 ; 250 bbls., 50/)00 lbs.. Lard, @ 5^ ; re- 
ceived of H. D. Van Syckel^ St. Louis, to be sold on our 
joint % , each %, Paid freight per check No. 6. (See C. S. B.) 

8 



2370 



1660 



2370 



150 



2500 



4000 



50 

78 

1471 

61 



150 



2000 
500 



3500 
500 



Sunds: To Mdse. Ca E. .... 

Bills Beceivable ' 5000 

Interest ' 123 

Cash 

too hnds. Sugar, ® $75, sold Wm. A« HoUey, Fort Edward, re- 
ceiving Erastus Coming's note of Jan. 1, 1872, at one day, with 
accumulated interest, and balance as above. 



7500 
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SET IV.— JOURNAL DAY BOOK. 



7 



ITEW irOBK, May 8, 1872. 



8 
8 
5 
8 
8 
4. 



BIdse. Ga E. 



2 
5 



2 

2 



2 
1 
3 



ToSunds: 

Charges 

Commission 

F. A. Boyle 

Campbell & Strong . . . 

Loss and Oain 

Gloeed " Mdse. Co. E/' and rendered aoooont ealee of the same 
to F. A. Boyle and Campbell & Strong, New Orleane. Charges 
include Btorage, advertising, eta Commission, 2i% on sales. 
(See C. S. B.) 



5000 



// 



Cash 



To Bills Beoeiyable 

Beoeived of R. Haywood for his note due this day. 



10 



50 

187 

2254 

2254 

254 



50 
IG 
17 
17 



3300 



3300 



East Biyer Bank 



Deposited. 



To Cash 



4000 



12 



4000 



5 
2 



4 
5 



Snnds: To East River Bank . . . 

Mortgage Payable I 4500 

Interest | 157 

Paid, per check, on mortgage favor Wm. B. Astor, including | 
interest on same to date. 



4657 50 



50 



13 



Bills Payable 

To East River Bank . . . 

Paid our acceptance, favor Logan, Wilson & Co., due this day. 



4136 



25 



4136 



25 



// 



Hope & Co 

To Bills Payable . 
Accepted their draft at ten days' sight. 



3900 



3900 



2 

8 



-U 



Cash 



4750 



To Mdse. Co. R 

500 bbls. Pork, (^ $0.50, sold R A. Charlton. 



29743 



75 



4750 



29743 



75 
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SET IV.— JOUENAL DAY BOOK. 



XEW TOBK, May IS, 1872. 



8 
4 



Hanna, Beaser & Co 

To Loss and Oain . . . 
Received advice from them of an error in an account sales of 
last year's business, in whi'Ji we were credited too little by 
tlie above amount. 



15 



C 
2 
3 



To Hanna^ Beaser & Co. 



2 

8 







'1 
8 
5 
8 



Sunds: 

Cash 

Interest 

Sold our draft on them at 80 days' sight, receiving proceed^ 
less discount and exchange. 



17 



Cash 



To Mdse. Co. F. . 

250 bbls. Lard, 50,000 lbs., @ 4/, sold T. W. Woolson. 



// 



To Sunds : 



Snnds : 

Mdse. Co. F. 

Loss and Gain 

Charges 

Commission 

H. D. Van Syckel . . . . 

aoeed "Mdse. Co. F," and rendered H. D. Van Syckel, St. 
Louis, an account sales of the same. (See C. S. B.) 



8 
2 



f/ 



275 



2600 
U 



05 
95 



2000 



2750 

484 



37 



2 
5 



H. D. Van Syckel li 6515 

To Cash 

Remitted in full of ^<. 



// 



Cash 



To Bills Receivable . . . 
Received payment in full for W. P. Spencer's note of tha 
13th April. 



C2 



8 



275 



2645 



2000 



60 

168 

3015 



75 

62 



6515 



62 



I ' 



7000 



2 
2 



S3 _. 



East River Ban!: ' . . . . 10000 

To Cash 

Deposited. 



7000 



I 



31669 



99 



10000 



316C9 199 



75 



SET IV.— JOURNAL DAY BOOK 



XEW TOBK, May 25, 1872. 



7 

7 



RW. Hoadley 

To Shipment in Go. 1 

Amount of oar net proceeds from shipment to him of the 
2d Inst., as per account sales just received. 



26 



800 



7 
5 



Wm.K. Sadler 

To Bilk Payable . . . . 

Accepted draft at 80 days' sight, fkTor B. McQann, for amount 
due him. 



27 _.. 



6 
2 



Bills Payable 

To Cash 

Paid our acceptance, fkvor of Hope & Co., due this day. 



28 



2881 



3900 



2 I Cash 
6' 



To CharleB Stetson 



To balance %, 



4500 



80 



6 
2 



Acker, Merrall & Ga 

To balance %. 



ToCaeh 



1000 



SI 



I 

7 



H.B. Bryant 

To H. B. Bryant, private . 

For amount charged to H. B. B/s private ^, now carried to 
his capital %. 



ft 



200 



1 
6 



H. D. Stratton 

To H. D. Stratton, private 

For amount charged to private %, now carried to capital ^. 



150 



// 



3 

1 



Interest , 

To H.R Bryant . 
Allowed 1% on his additional investment of April 80. 



15 



13446 



800 



2881 



3900 



4500 



1000 



200 



150 



e8 



15 



68 



68 13446 I 68 



76 



SET IV.— JOUENAL DAT BOOK 



ITEW TOBK, May SI, 1872. 



10 



CLOSING ENTRIES.. 



8 
1 



Balance ; 16000 



To Store and Fixtures 



Valuation of property. 



n 



1 
4 



Store and Fixtures , 

To Loss and Gain 

For increase in value of property. 



// 



1 
8 



Mortgage Payable 



To Balance 



Amount due on mortgage. 



n 



8 
2 



Balance .... 

Amount on hand. 



To Cash 



2500 



4500 



4575 



// 



8 
2 



Balance , 21337 

To East Riyer Bank . . .| 

Balance on deposit. 



_ // 



3 

8 



Interest 

To Balance 

Amount due from us to date on mortgage. 



18 



// 



8 
3 



Balance 

To Interest . 

Amount due us to date on E. Coming's note. 



146 



4 
3 



Loss and Gain 



// 



To Interest 



Cost oyer proceeds of interest. 



4 
3 



Loss and Gain 



n 



213 



150 



Balance of expense account. 



To Expense 



48440 



15000 



2500 



4500 



09 



4575 



50 



09 



213371 50 



37 



18 



82 



37 



146 82 



15 



93 



213 



150 



48440 



15 



93 



77 



SET IV.— JOUENAL DAY BOOK 



11 



NEW YORK, May 31, 1872. 



8 
5 



Balance 



To Bills Receivable 



5000 



Note on hand (E. Coming's). 



// 



5000 



5 

4 



Commission . 



Gain on commission. 



To Loss and Oain 



ff 



434 



25 



434 



25 



5 

8 



Bill3 Payable .... 

Our outstanding notes. 



To Balance 



ff 



6 
8 



Pliny Moore 



To Balance 



Amount due him. 



// 



6 
8 



S. G. Payn 



To Balance 



Amount due him. 



ff 



8 
6 



Balance 

To Steamer Empire Stock 

Valuation of our interest in Steamer Empire. 



8 
7 



Balance .... 

Amount due us. 



// 



To Steamer Empire . 



8 

7 



Balance .... 

Balance due us. 



— /f 



10781 



10781 



.5340 



01 



5340 



01 



1954 



99 



1954 



99 



10000 



10000 



250 



250 



To R W. Hoadley 



1709 



1709 



ff 



4 

7 



Loss and Gain 



109 



Our loss on shipment. 



To Shipment in Co. 1 



35578 



25 



1C9 



35578 



25 



78 



SET IV.— JOURNAL DAY BOOK 



XEW YORK, May SI, 1872. 



4 

7 



Loss and Gain 



To Insurance 



Coet of infiniTanoe. 



tf 



8 
4 



Charges . . . 

To Loss and Gain 

Qain on storage, advertising, etc. 



8 
8 



F. A. Boyle & Co. . 

Amount due them. 



tf - 



To Balance 



8 
8 



Campbell & Strong . 

Amount due them. 



rf 



To Balance 



// 



4 
1 
1 



Loss and Gain 



To Snnds : . . . 
H.B. Bryant . 
H. D. Stratton 

For net gain due eacli partner. 



// 



1 
8 



H. B. Bryant 



To Balance 



For amount of his net capital. 



ff - 



1 

8 



H. D. Stratton 

To Balance 

For amount of his net capital. 



79 



12 



37 



150 



50 



37 



50 



4254 



2254 



16 



17 



150 



4254 



16 



2254 



17 



2680 



15785 



40 



14 



1340 
1340 



20 
20 



15785 



14 



13130 



57 



13130 



57 



38291 94 



38291 



94 



SET IV.— LEDGEE. 



^r. 



H. B. Bryant. 



Cr, 



1872 

April 


31 
81 


To Balance, down - - 

To H. B. B., private - 
Balance .... 


9 
12 


14629 


26 

26 

14 

14 


1872 

April 
<( 


1 

80 
it 

1 
81 


ByCWi 

tt 

LoflB and Gain • • 

By Balance, bro*t down 
Interest .... 
LoflB and Gain - - 


1 

5 

U 

9 

12 


10000 
2688 
1940 

14629 


00 
96 




14629 


26 


May 


200 
15785 


May 
tt 


14629 

15 

1840 


26 
68 
20 




15985 


15985 


14 









Dr. 



H. D. Stratton. 



Cr. 



1872 

April 


30 

81 
tt 


May 

u 





To Balance, down 



To H. D. S., private 
Balance - • • 









1872 






11040 


37 


April 
tt 


1 
80 




11940 


37 






9 


150 




May 


1 


12 


18180 


57 

57 


tt 


81 


13280 


1 
i 








\ 



By East River Bank 
• Lofl8 and Gain - 



By Balance, bro't down 
Lofl8 and Gain . • 



1 
u 

12 


10000 
1940 


11940 


11940 
1840 


18280 





87 
87 



87 
20 

57 



!Dr. 



Store and Fixtures. 



Cr. 



1872 
April 

M 


8 

30 

1 
81 


To Sundries .... 

Loss and Oain - - 

To Balance, bro't down 
Loss and Gain - - 


1 

l4 

11 

j 


12500 

1500 

14000 

12500 
2500 

15000 




1872 

April 
tt 


28 
80 

31 


ByCash 

Balance, dotcn 

By Balance .... 


6 

11 

! 


1500 

igsoo 


• 




14000 




May 
tt 


May 


15000 
15000 


• 




1 







i»r. 



Mortgage Payable. 



1872 
May 

a 



12 
81 



To East River Bank 
Balance • - - 



7 
10 


4500 
4500 




1872 
AprU 


8 


1 


9000 






1 





^jr Store Fixtnies 



80 



Cr. 



1 


9000 


90001 





SET IV.— IiBDGER 



S>r. 



Cash 



Cr. 



1872 
April 



u 
tt 
it 
tt 
tt 

€t 
tt 



Maj 



tt 
ft 
tt 
tt 
It 
tt 
tt 
tt 



1 
5 
9 
13 
16 
20 
28 
80 



8 
9 
14 
15 
17 
17 
27 



To H. B. Bryant - - 
Mdse. Co. A. - - 
Mdse. - - - - 
Mdse. Co. C. - - 
Mdse. .... 
Bills Receivable 
Store and fixtures 
H.B. Bryant- - 



1 To Balance, bro't down 



Mdse. Co. D. 

Mdse. Co. E. - - - 

Bills Beoeivable - 

Mdse. Co. F. - - - 
Hanna, Beaeer & Co. 

Mdfle. Co. F. - - - 
Bills Receivable 

Chas. Stetson - - 



1 
1 
2 
8 
8 
4 
4 
6 



6 

7 
7 
7 
8 
8 
8 
9 



10000 




1400 




800 




8000 




900 




995 


73 


1500 




2688 


90 


21284 


63 



11269 
750 
2376 
8800 
4760 
2600 
2000 
7000 
4500 

^5^ 



68 
58 

05 



21 



1872 
April 



tt 
tt 
tt 
tt 
tt 
tt 
tt 
tt 
tt 

€t 



May 



tt 



tt 



tt 



ft 



tt 



tt 



tt 



tt 



8 
8 

41 
7 
9 
12 
16 
18 
22 
29 
SO 



1 
2 
3 
10 
17 
28 
27 
80 
81 



By Store and Fixtures 
Expense .... 
Mdse. Co. A. • 
Niles & Einne • - 
Mdse. Co. C. • - - 
Stmr. Empire Stock 

Mdse. 

Sundries . . - . 



tt 



Expense - - 

Balance, down 



By East River Bank - 
Sundries . . . . 
Insurance . - . . 
East River Bank > 
H.D.Van^ckel - 
East River Bank • 
Bills Payable - - 
Acker^Merrall k Co. 
Balance .... 



1 
1 
1 
2 
8 
8 
8 
8 
4 
4 



8416 
75 

100 
16 

200 
6000 

800 

200 
50 

159 

11;?G0 



6 
5 
5 
7 
8 
8 
9 
9 
10 



G8 



21284 68 



8500 

18 

87 

4000 

6515 

10000 

8900 

1000 

4575 



50 



09 



885461 21 



S>r. 



East River Bank. 



1872 
April 



To H. D. Stratton 



May 



1 To Balance, bro't down 



tt 
tt 
tt 



1 

10, 
23' 



Cash 



tt 



tt 



5 

7 
8 



10000 



10000 



25 



25 



Cr. 



1872 








' April 
tt 


25 
25 


By H. B. Biyant - - - 
Niles k Kinne - - 


4 
4 


tt 


80 


Balance f down - - 




May 


1 


By Mdse. Co. D. - - - 


5 


it 
tt 


5 
6 


Expense ... - 
Mdse. Co. E. - - - 


6 
6 


tt 


7 


Mdse. Co. F. - - - 


7 


tt 


12 


Sundries . - . - 


7 


tt 


13 


Bills Payable - - 


7 


tt 


81 


Balance . - - . 


10 


p 









200 
968 

1 8831 

10000 


75 

00 


50 

150 

500 

500 

4657 

4136 

21837 


50 
25 
50 


31331 


25 


1 





81 



SET IV.— LBDQER 



5)r. 



1872 
April 



20 

3 



To Bills Receiyable 

Loss and Gain 





— 








May 


8 


To 


M 


12 




U 


6 




tt 


31 




it 


t* 









To Mdse. Co. E. - - 
East River Bank 

TTitivnA, B. & Go. - 

H B. Bryant- - 
balance . . - 



Interest 



Cr. 



4 

i4 



4 

7.9 



27 



1872 
April 



8 i By Store and Fixtares 



84 



7 
7 
8 
9 
10 



128 

167 

44 

16 

18 



47 
50 
95 
68 
87 



May 



I 



859 97 



81 



By Balance - - • 
LoflB and Gain - 



S4 



10 
10 



84 



146 
213 



8S 
15 



859 i97 



l>r. 



1872 ; 

April 8 
18 
,29 



a 



To Cash 



M 



tt 



tt 



1 

8 

4 



May 5 To East River Bank - i 9 



Expense. 



75 

50 
159 



1872 I 

April 1 30 I Jjt/ Loss and Gain 



284 



150 



May 181 By Loss and Gain 



Cr. 



lA 



10 



'O /. 



'Ji^4 



284 



; 150 



S)r. 



Niles & Kinne. 



Cr. 



"■ -- — — 


~" 


-- 


-. 


— 






— 






1872 

April 6 
" 20 
" 25 


To Sundries - - - - 
Loss and Gain - - 
East River Bank - 


2 


2915 
800 
968 


75 


1872 

April 
« 


4 

8 


By Mdse. Co. B. - - - 
" *« - - - 


1 
1 
8 


4000 
188 


75 


1 




1 


4188 


76 

1 





— _ 




— 


4188 


75 



S>r. 



1872 
April 



tt 



8 
16 



To Sundries 
tt 



Loss and Gain 



Merchandise. 



' I 



1 8900 
8 I 1800 

1.4 7',') 



6450 



May 1 I To Balance, bro't down 



1800 



1872 
April 



tt 
tt 



« 



9 I By Sundries - - 

15' Cash- - - - 

1 22 I Sundries - • 

oO Bal'incc, down 



May 2 



By Sundries 



Cr. 



2 
8 

4 



1800 
9001 
1950 

6450 



1800 



82 



SET IV.— LEDGEE. 



S)r. 



Loss and Gain. 



Cr. 



1872 






1 

1 




J 


' 1872 




1 ! 


■ 


April 


80 


ToS. G.Payn - - - 


5 


116 




April 


6 


; B7 Mdse. Co. A. . . - 


2 


886 


25 


M 


«tf 


Expense .... 


l8 


284 




u 


8 


Mdse. Co. B. . - . 


2 


188 


76 


tr 


fr 


H.B Bryant- - - 


Ll 


7940 


/>v; 


tt 

1 


18 


Md0O. Co. C. . - - 


8 , 


840 




« 


i€ 


M. U. Stratton - - 


l2 


, JO40 


01 


tt 
tt 


20 
80 


NUes&KiTine - . 
Store and Fixtnres 


4 

Ll 


, 800 
1600 
















tt 


It 


Interest .... 


l8 


79 


73 








i 


1 
1 




tt 


ft 


Mdse. 


l8 


750 














1 
1 


tt 


ft 


Storage and Adver. , l5 


60 




I 

\ 






1 


1' 
1 


it 


It 


Commission . - - 


l6 


480 










( 


1 


•^s, 


tt 


It 


Stmr. Empire Stock 


l6 

1 

t 


260 




1 


4279 

1 . 


1 

1 


4279' 78 


May 


17 


To Mdfle. Co. F. - - - 


1 

8 


484 


87 


1 

May 


8 


By Mdse. Co. D. • • - 


i 
6 


61 




«( 


81 


Interest .... 


10 


218 


16 


a 


8 


Mdse. Co. E. . . - 


7 . 


254 17 


f« 


M 


EjnpenRe .... 
Shipment in Go. 1 • 


10 : 


150 




M 


16 


Hanna, Beaser & Co. 


8 , 


276 




<« 


M 


11 


109 




w 


81 


Store and Fixtures 


10 


2600 




f« 


« 


Insuianoe .... 


12 


87 


50 


tt 


It 


Commission - - - 


11 


484 


25 


tt 


M 


BnndrieB .... 


12 


2680 


4o; 


M 


tt 


Chazges .... 


12 


160 












8674 


42, 








i 
j 


8674 


42 


t 






' 









l>r. 



1872 
May 



18 



To WJb Payable 



Hope & Co. 



8900 




By Mdse. 



Cr. 



i 

1 


3900 





S>r. 



1872 I 
April 4 
6 



To Sundries 
tt 



Mdse. Co. A. 



2 
2 



8900 
800 

4700 



1872 
April 






5 By Cash 



6 



Bills ReoeiYable 



Cr. 



1 
2 



1400 
8800 



4700 



l>r. 



1872 
April 9 



Logan, Wilson & Co. 



To Bills Payable 



2 > 4186 



4186 



1859 , 

25 April 4 ByMdse. Co. A. 
"6 

25 



«< II 11 



Cr. 



1 



8800 
836 25 

\186 25 



83 



SET IV.— LEDGER 



Sr. 



Mdse. Co. B. 



Cr. 



1872 
April 


4 

8 


To Niles & Kinne - - 
Sundries - - - - 


1 
2 


1 

[ 4000 
500 


1872 
1 April 


8 


By Chas. Stetson - - 


2 


4500 


1 


; 1 


45001 1 


— 




» 


4500' 

i 


!Dr. 


Bills Receivable. 

« 


Cr. 


1872 ' 
April 6 
9 
" ,13 


To Mdse. Co. A. - - - 

-Mdse. 

Mdse. Co. C. - - - 


2 
2 
8 


1 
1 

8800 
1000 
7000 


i 1872 

1 
1 ■ 


30 

GO 


1 

1 

By Sundries - - - - 

Balance, down - - 


4 


1000 

lOJoO 


t 






_ 11300 


'1 







11800 


May 


1 
8 


To Balance, bro't down 
Mdse. Co. E. . - - 


7 


10800 
5000 


May 


9 
22 

81 


By Cash 

Balance .... 


1 
7' 
8 

11, 


8800 
7000 
5000 


- 





1 


,15300j i| 


— - 




15800' 

1 

1 


Dr. Stoi 


*age and Adve] 


rtising. 


Cr. 


1872 

Apm 


J?0 


To Loss and G<nn - • 




1 C) 

1 


1872 

April 
(( 

it 

— 1 


6 

8 
18 


By Mdse. Co. A, - - - 
Mdse. Co. B. - - - 
Mdse. Co. C. - - - 


2 
2 
8 ! 


1 

10 
20 
80 








-_ 


60 


1 






60 


1 


' ir 1 i~ 


1 


Dr. 


Commission. 




Cr. 


Apm oO To LoHH and Uain - - 

1 


l4 


, JfSO 


1872 
1 April 


6 

8 
14 


By Mdse. Co. A. - • - 
Mdse. Co. B. - - - 
Mdse. Co. C. - - - 


1 

2 
2 
8 

r 


117 50 
112 50 
250 


— 


480 


_ . 


480i 


May 


31 To Loss and Qain - - 


11 


484 


25 1 May 
1 «« 

1 <« 


8 

8 

17 


By Mdse. Co. D. - - - 
Mdse. Co. E. - - - 
Mdse. Co. F. - - - 


6 

7 
8 


78 
187 
168 


50 
75 


1 




4841 25 


484 


25 


1 


1. ■ ' 


- — — 


^i 


r. 




Bills Payal 


ble. 


Cr. 


}^ CO 


To Balance, do ten - - 




1 

1 


, 1872 

-•^1 April 
ft 


6 

9 

12 


ByNUes&Kinne - - 
Logan, WUson& Co. 
Stmr. Empire Stock 


2 
8 
8 


2900 
4186 
5000 

i 12036 


25 




- — 


12056 


26 


25 


May ' 13 
" 27 
" 81 


To FAflt River Bank - 

Cash 

Balance . - . - 


II ' 4136 
14 8900 

III 107S1 


25 , May 

1 " 

1 €t 


1 

13 
26 


By Balance, bro't down 
Hope & Co. - - - 
Wm. K. Sadler - - 


7 
9 


12086 
8900 

! 2881 


25 


- _—2 


— 


1 
1 


— - 


_18817 

1 


25 

! 






18817 25 

1 



84 



SET IV.— LEDGER 



Dr. 



Charles Stetson. 



6 



Cr. 



1872 
April, 8 


z r 

To Mdse. Co. B. - 


- - 


2 


4500 




1872 
May 


1 

l28 ByCash 


1 
9 

! 
1 


4600 


1 


1, 




1 


' 




10 
18 


• 
• 


Mdse. Co. 


c. 




i 


Cr. 


1872 
April 


To Sundries - - 


- - 


8 
3 


8700 
1300 


' 


1872 
April 


18 


By Sundries .... 


3! 


1 10000 




1 

1 




ioo«r 


' 






iHKHXrl 


Dr. 


1 

Pliny Moore 

1872 ~ 
- - 4 666 ee April 10 

,1 r>.'4f} uj " ^4 


» 


' 

Cr. 


67 


1872 1 
April 22 

no 


ToSundriefl - - 


By Mdse. Co. C. - . - 


3 5666 
3 840 


i 






~9m 1J7 

1 






6006 


m 


May 


1 
81 ToBaUnoe - - 

1 




11 


5840 


Oil May 


1 


By Balance, bro't down 


' 5840 


01 


Df 




S. ( 


jt. Payn. 




Cr. 


1872 J 
April 


22 

no 


To Sundries - - 

lyaUntce, doirn 


- - ' 1888 


84 


1872 

April 10 By Mdse. Co. C. - - - 

" 80 Loss and Qain - - 
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3 
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2838 83 
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To Balance - - 




3288,83 
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1 By Balance, bro't down 
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1954 99 
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Ste 
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1872 

April 12 , To Sundriee - - 


3 10000 


1872 
April 28 


By Steamer Empire 


5 250 


" no 1 Xc.s.v and Gain- 


- 
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" ::o 
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1 10250, 
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D9 


To Balance, bro't cl 


lown . 10000 1 1 
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81 By Balance .... 
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11 10000' 
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SET IV.— LEDGEE. 



l>r. 



H. B. Bryant— Privatb. 



Cr. 



1872 ; I 

April j25 ' To East River Bank 



200 



1872 j I 

May 181 JBjr H. B. B., Ckpltal %. 



I 



9 200 



l>r. 



Steamer Empire. 



Cr. 



1872 
April 28 



To Stmr. Empire Stock 



250 



1872 I 

May '81 i By Balance 



11 



250 



^r. 



1872 
May 1 
" ! 4 



To Sundries 



a 



5 
6 



Mdse. Co. D. 



1460 
1660 

8120 



Cr. 



1872 
May 

M 


8 

4 




— 



ByCaah- - • - 
Hanna, B. & Co. 



5 
6 

1 


750 
2870 

8120 





S>r. 



Wm. K. Sadler. 



1872 

May , 26 : TV) BillB Payable 





1 
1 


1872 




9 ' 


2881 


May 


1 






M 


4 


1 


2881 






■ 1 







By Mdfle. Go. D. 



« M « 



^r. 



R. AV. Hoadley. 



1872 
May i 2 
25 



« 



To Sundries - - - 
Shipment in Co. 1 



6 
9 


909 

800 


1 

— 1 


1872 
May 


31 

1 


1 


1709 1 ! 


1 


— 









31 I By Balance 



^r. 



Shipment in Co. 1. 



1872 
May 



« 



2 To Sundries 



909 
909 



1872 
May 



25 
31 



By R. W. Hoadley 
Loss and Gain 



Cr. 



5 
6 



1410 
1471 

2881 



Cr. 



11 



1709 



1709* 



Cr. 



9 
11 



800 
109 

909 



l>r. 

1872 I I 

May 3 ; To Cash 



Dr. 



1872 
May 



*t 



4 
15 



Insurance. 

I I 1872 I 
87 1 50 May 81 



By Loss and Gain 



Hanna, Beaser & Co. 



To Mdse. Co. D. - 
Loss and Gain 



6 

8 


2870 
275 


! 1872 
May 


15 




2645 


■ 


1 



By Sundries 



86 



Cr. 



12 



87 50 



Cr. 



9 2645 
I 2645 



SET IV.— LEDGER 
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To LoM ud Gain - - 


« 


ISO 
160 


- i_ 





ges. 








Cr. 


1873 
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MdBe.Co.E. - - 
Mdse.Co.P. - - - 
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50 
00 
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Mdse. Co. E. 



7 7S00 
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To 8 
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S>} 





13 


4354 16, 


1878 1 





.. 4354 18 ! 


1 _ 







1 _ 
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« l' sooo 





Mdse. 


Co. 


F. 


7 
8 


1 4000 

1 37W 
6780 


- 


1872 


14 

18 


— 









H. D. Van Sy ckel. 



Campbell & Strong. 



May 1 81^ To BaUnee 



._Balanee. 



To Bton uid Elxtnroi - 

Caah 

East Biver Bank ■ 
Int«re0t Recotvable 
BillaBec^vable- ■ 
Btmr. Empire Stock 
Stmr, Empire - ■ 
R.W.Hoadler ■ ■ 



;' 1 ' 


IWS 


lONlBOOO: 1 


May 






10: 31887 00 




10. 146 83 




11 OOOO: 




11 '10000 




11 ; 300 




II ! 1700 




{ffiOlS'U 









SI I By UortgBge Payable 
iDteteBt Payable 
Bilb PayaUe - 
Pliny Moore - - 
a G. Payn - - 
F. A. BotIo ft Co. 
Campbell ft Strong 
H. B. Bryant - 
H. D. Btmtl^m 





10 


4000 




1ft 


18 




11 


10781 
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0S40 




11 












13 


3304 




13 


15780 




13 
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SET IV.— TRIAL BALANCK 



Dr. 



Balancest 



11000 



11269 
8881 

284 
1050 



Footings* 



68 
25 



10800 



4500 



0750 

150 
200 
250 



27 



12500 



21284 68 

10000 

4 

284 

6700 

115 



11800 



4500 

666 

1388 

10000 

150 
200 
250 



66 
84 



57584 88 



78287 



00 



' I 



Trial Balance — April. 



Cr. 



Footings* 



H. B. Biyant (Capital) - 
H. D. Stratton (Capital) - 
Store and Fixtures - - - 
Mortgage Payable - - - 

Cash 

East River Bank - - - 

Interest 

Expense 

Merchandise 

Loss and Gain .... 

Hope & Co. 

Bills Receivable .... 
Storage and Advertising - 

Commission 

Bills Payable 

Charles Stetson .... 

Pliny Moore 

S. G. Payn 

Steamer Empire Stock 
Acker, Merrall & Co. . • 
H. D. Stratton (private). - 
H. B. Bryant (private) - - 
Steamer Empire .... 



12688 

10000 

1500 

9000 

10015 

1168 

84 

4650 



90 



75 



78287 



Balances* 



12688 90 
10000 



9000 



79 78 



1160 




1045 


8900 




8900 


\ 1000 






60 




60 


480 


1 


480 


12036 

1 


25 


12086 


6006 


67 


5840 


8288 


88 


1954 


; 250 






1000 


' 


1000 



25 

01 
99 



90 67584 



88 



INVENTORY. 



Property Unsold April 30. 



Store and Fixtures, valued at cost 

Mdse. on hand 

Steamer Empire Stock, at cost > 



12500 

1800 

10000 
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SET IV.— TEIAL BALANCE. 



!Dr. 



Trial Balance — May. 



Cr. 



Balanc«s* 



Footings* 



* 




200 
150 




12600 




12500 
4600 




4575 


00 


88646 


21 


81887 


50 


81881 


25 


841 


eo 


I 841 


60 


150 




150 








484 87 


6000 




15800 
8086 25 


250 




250' 


1709 




1709; 


109 




009 


87 


50 


87 


60 


10000 




10000 





66009 69 124445 18 



H.B.Bi7ant . . . . 
H. D. Stiatton - • . 
Store and Fixtures - • 
Mortgage Payable - • 

Cash 

East River Bank - - - 

Interest 

Expense 

Loss and Gain - - - 
Bills Receiyable - > . 
Commission . . - . 
Bills Payable - . . . 
Pliny Moore - - - - 
Steamer Empire • - - 
R.W.Hoadley - - - 
Shipment in Co. 1 - - 
Insurance . . . - . 

Charges 

F. A, Boyle & Co. - - 
Campbell & Strong - • 

S. G. Payn 

Steamer Empire Stock 



Footingt* 

14644194 
11940 : 87 

90001 
88971 1 12 
9993 1 75 



690 17 
10300 1 

434 25 

16817 25 

5340 01 



800' 



124445 



Balances. 



14444 
11790 



94 
87 



4600 



106! 80 



434 
10781 



26 



6340 01 



150 




150- 




4264 


16 i 


4254 

1 


16 


2254 


17 


2254 


17 


1954 


99 


1954 


99 



18 56009 69 



mVENTOET. 
Resources and Liabilities not sho-wn in Ledger Accounts. 



Store and Fixtures, valued at 

Steamer Empire Stock 

Interest due us on Notes $146.82) 

Leas, interest due from us 18.87^ 



15000 I 
100001 

128146 



SET IV.— BALANCE SHEETa 



BALANCE SHEETS, 

Thb purpose of a Balance Sheet is to present in a tabulated and convenient form 
the condition of the business. The main facts for such a statement are gathered from 
the Ledger accounts, which, in fact, form its basis. There are yarious forms of Balance 
Sheets, or statements, used in business, the arrangement and extent of detail being 
dependent upon the kind of information desired to be conveyed. The form exhibited on 
the two pages which follow has the merit of condensation, while, at the same time, the 
main facts of the progress and condition of the business are distinctly presented. The 
only objection to this form as a complete exhibit is that where there are many personal 
accounts it is not feasible to present them individually. This objection may be met by 
condensing the debtor accounts into one item under the title of " Accounts Beceivable," 
and the creditor accounts into another under the title of '^Accounts Payable "; and if a 
more minute schedule is desired it can be prepared on a separate sheet. 

The following brief instructions will enable the student to prepare the blank form for 
this kind of Balance Sheet : 

Get a sheet of paper of the proper size, and for a border rule double red lines around 
the margin.'*' 

First, rule the parallel head-lines, leaving proper space for the double captions, as in 
the example. Next, ascertain the number of Ledger accounts to be represented. This 
will, of course, embrace all the accounts in the Trial Balance that do not cancel. If the 
business is that of a single proprietor, usually called " Stock business," rule, in pencil, 
as many lines as will contain all the accounts, and five additional. If it be a partnership 
business, with two or more partners, rule three additional lines for each partner. Thus: 
for ''Stock" business five lines more than all the accounts; for two partners eight lines 
more than all the accounts ; for three partners, eleven lines more, and so on. 

Next, lay off proper spaces for debit and credit money columns ; first, for the footings 
of Ledger accounts, second, for Gains and Losses, third, for Stock — or if partners, for 
each partner — and fourth, for Resources and Liabilities; also, for a single money 
column for Inventories, and for the Ledger titles and their Ledger folios. The 
position of these columns you will see in the example given. These spaces can best 
be appropriated by using a pair of dividers, and giving each of the captions its just 
proportion. 

After denoting the proper space for each heading — which can best be done with 
pencil— commence to rule in red ink at the right hand, and bring all the lines of the 
first two captions — Beal Accounts and Stock, or one of the partners — down to the lower 
pencil line. For the other partner drop two lines. For Losses and Gains drop two 
lines for Stock business, and an additional line for each partner. 

Next, rule the foot-lines as shown, and the schedule will be ready to receive the 
accounts. 

The process of showing results is precisely similar in its order, and the results the 
same as in ''closing the Ledger," and will need no explanation aside from the example 
given. 

* The border may be made either plain or omamental, as best Boita the taste of the accountant ; bnt we would recom- 
mend in this, as well as aU butlnus statements, the utmost neatness, and the avoidance of that kind of affectation or 
display Ynlgarly known as ** gingerbread work.** 
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SET IV.— AUXTTJABY BOOKS. 



AUXILIARY BOOKS. 

The auxiliary books and forms proper for Set IV are given on the following pages. 
The necessity of auxiliaries need not be commented upon, but the extent to which they 
are used depends upon the character of the business, the kind and amount of information 
required, and, to some extent, upon the taste and ingenuity of the bookkeeper. The 
principal objection to a multiplicity of auxiliaries is the labor required, but as this is 
balanced, or should be, by the additional information given, no such objection should 
prevail. In fact, special books of entry are so utilized in large houses as to stand as 
principal books, thus condensing and classifying the record from the start. All cash 
transactions are entered at once in the Cash-Book and posted from thence, and the 
pnrchase and sale of goods are so recorded in special books as to render a Day-Book and 
Journal entry unnecessary. This plan is shown further on. We have given one form 
of Commission Sales-Book in Set III, and another form here. Both are in use, and both 
good. The illustration of the method of keeping a bank account in the Check-Book 
will be readily appreciated. 

The forms of letters and various kinds of business paper, will serve, as in some sense, 
models, but are not intended to be followed utterly. It would be well, in fact, for 
the student to write letters for himself, using his own language, rather than to copy those 
given. The letters submitted are among the simplest required in business, and do not 
call for much skill of thought or expression. They are, however, explicit and circum- 
stantial, and meet the requirements of the occasion. A business letter has a few 
requisites which, if the student will keep in mind, ho will be excused from any mere 
literary display. 

1. It should be correct in form and mechanical structure ; that is, the date, the 
salutation, the body of the letter, the complimentary ending, and the signature, should 
be each in its proper place, and in proper form ; and the writing itself should, of course, 
be neat, legible, and business-like. 

2. It should be pointed and exact in expression, and as brief as the circumstances will 
admit ; although brevity should never be secured at the expense of completeness. Every 
business letter should have a definite purpose, and that purpose should be plainly set 
forth, at whatever required length. The great majority of business letters, as also of 
business forms, are so similar in purpose that, to save time and possible errors, blank 
printed forms are used, requiring only the filling in of dates, amounts, and special 
conditions. No student should rely upon this, however, but should be required to write 
out in full all the forms called for in the business. 

One of the most important auxiliaries given in this connection is the Bank Check- 
Book with its attendant vouchers, the character and working of which can be understood 
at a glance. The Check-Booh is a book of blank checks, with a margin for memoranda 
and appropriate rulings for the entry of amounts deposited and drawn out; the difference, 
which can at any time be ascertained, being the balance in bank. The Pass-Booh is a 
memorandum of deposits in which the bank-teller enters the dates and amounts 
deposited, and when required, writes in the checks which have been paid, showing the 
net amount on deposit. The Deposit-Slips accompany the deposits, and contain a list 
of the funds which make up the amount. The teller compares these items, and enters 
the amount, with his signature, in the Pass-Book. 
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SET IV.— COMMISSION 



Mdse. Co. A. 



1872 
April 


3 


u 


iC 


a 


6 


u 


U 


u 


M 




— 





To Logan, Wilson & Go. Received from L. W. & Co., Pittsburgh, to be 

sold on our joint % and risk, eadi ^, 
800 kegs Nailfl, (^ $8 - - - - $2400 

20,000 lbs. Lead» @ 7/, 140 

Cash Paid freight 

Storage and Adyer. OurchargeB 

Commission aj^jt on $4700 

Logan, Wilson & Co. Their ^ net gain 

Lo«i and Gain Our " *• •• 



Account Sales rendered April 6. 
L. W. & Co/s net proceeds, $4186.25. Due 
Apr. 80. 



38001 
100 i 
lOi 
117i 
336! 
336' 



50 
25 
25 



4700 



1872 
April 



u 
u 

it 



4 To Niles & Kinne 



Mdse. Co. B. 



8 

u 
u 



Storage and Adyer. 
Commission 
Niles & Einne 
Loss and Gain 



Received from N. & K., Bufialo, to be sold on 
our joint % and risk, each }^, 

600 bbls. Flour, (^ $8 

Ourchaiges 

%%% on $4600 

Their ^ net gain 

Our " " " 



4000 
20 1 
112 50 
183 75 
183 75 



450P 



Account Sales rendered April 8. 

N. & E.'b net pioceeds, $4188.75. Due May 9. 



Mdse. Co. C. 



1872 
April 



u 


u 


t( 


13 


(( 


(( 


u 


a 


iC 


it 


tt 


€( 


M 


a 




-r 



10 



To Pliny Moare 



8. G. Payn 

Cash 

Storage and Adyer. 

Conmiission 

Pliny Moore 

S. G. Payn 

Loss and Gain 



fieoeived per Merchants' Line, from Pliny 
Moore, Troy, to be sold on joint % of 
himself, B. G. Pftyn, Albany, and our- 
selves, each J^, 
1000 bbls. Flour, @ $8.50 - - $8500 

P. Moore and our % invoice iFumished by him 

His }^ invoice as above 

Paid Freight 

Our charges -..« 

2JiJ6on $10000 

BiB y^ net gaon .«... 

His "•* * 

Our " " •• • . - 



5666 
2833 
200 
30 
250 
340 
340 
340 



10000 



« 



Account Sales rendered April 18. 

P. Moore's net proceeds - - - 

S. G. Payn's" 

Due May 15. 

94 



$6006.67 
8178.88 



67 
33 



SALES BOOK 



1873 
April 



6 



By Cash 

Bills SeoeiTable 



Sales. 



Sold Wm. H. Woodbury, 
400 kegB NailB, <^ $8.60 

Bold Robert Haywood, on his note ® 80 days, 
20,000 lbs. Lead, (^9^ - - - - $1800 
400 kegB Nails, ®|8.76 - - - 1500 



1400 



3300 



4700 




1872 
April 



8 



By Charles Stetson 



Sales. 



Sold him, ® 80 days, on %, 
500 bbls. Floor, @ |9 



450C 



4S00 



1872 
April 



a 



13 



it 



By Bills Beceirable 



Gash 



Sales. 



Sold Wanen P. 8peneer» 

1000 bblB. Flour, (^ $10.00 
Received hiB note, at 40 days, for 
Balaaoe in cash 



$10/)00 



7000 
3000 



10000 
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SET IV.— COMMISSION 



Mdse. Co. D. 



1872 
May 



To Wm. K. Sadler 



(( 


ii 


East Biver Bank 


(( 


3 


Charges 


(( 


u 


Commission 


u 


(( 


Wm. K. Sadler 


it 


ii 


Loss and Oain 



Received from W. K. S., Philadelphifl., to be 

sold on our joint %, each ]^, 

100 bbls. ader Vinegar, %%1 - - 1700 

50 " Linseed Oil, (^ 40 - - 2000 

40 h'fOtegB White Lead, @ 8 - - 120 

Our >i invoice ISSSC 

Paid freight, per check 

Storage, advertising, and insurance . . - - 

2%% on $3120 

His ^ iavoice, $1410, and net gain, |61 - - 
Our % net gain 



Account Sales rendered May 8. 
W. E. S/s net proceeds, |1471. 
Due bjr equation, June 20. 



1410 
50 
50 
78 

1471 
61 



3120 






Mdse. Co. E. 



1872 




May 


6 




a 




8 




ii 




ii 




ii 




ii 

1 



To F. A. Boyle & Co. 



East Riyer Sank 
Charges 
Commission 
R A. Bovle 
Campbell & Strong 
Loss and Gain 



Received of P. A, B. & Co., New Orleans, to be 
sold on joint % of themselves, Camp- 
bell & Strong, and ourselves, each }^, 
100 hhds. Sugar, @ $60 - - - $0000 

Our J^ above invoice 

Paid freight per check - - - ^ 

Storage, advertising, etc. 

2%% on $7500 

His % invoice $2000, andnet gain $254.16 - 

Their }^ invoice $2000, and net gain $254.17 - 

Our 3^ net gain 



Account Sales rendered Maj 8. 
F. A. Bojle & Co.'s net proceeds, $2254.16. 
Campbell & Strong's " " 2254.17. 

Due by equation. May 8. 



2000 

500 

50 

187 

2254 

2254 

254 

7500 



50 
16 
17 
17 



Mdse. Co. F. 



1872 

May 



a 
a 

a 
ii 



10 



ii 

14 

ii 
ii 



To H. D. Van Syckel 



East Riyer Bank 

Charges 

Commission 

H. D. Van Syckel 



Received from H. D. V. S., St. Louis, to be sold 
on our joint %, eadi J^, 
500 bbls. Pork, @ $9 - - - - $4500 
250 " LArd, 50,000 lbs., @ 5;« - 2500 

Our J^ invoice fTCTO 

Paid freight per check 

Storage, cooperage, etc. 

2>^% on $6750 " 

His % invoice $8500, less his net loss $484.88 

Account Sales rendered May 14. 

H. D. Van SyckeFs net proceeds, $8015.62. 

Due by equation. May 15. 
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I 3500 




' 500 




50 




168 


75 


3015 


62 


7234 


37 



SALES BOOK 



1872 
May 



t< 



% 



Sales. 



By Cash 



Sold J. B. Bigelow, 
100 bbla. Cider Vinegar, @ $7.50 - - - 
TTannji^ Bcaser & Go. Shipped them to Detroit, per their order, 

50 bblB. Linaeed OU, (^•45- - $3250 
40 Vf kegs White Lead, @ 8- - 130 
Payable at 60 days. 




1872 

May 



u 



8 



By Bills Beceivable 



u 



Interest 
Cash 



Sales. 



Sold Wm. A. HoUey, Fort Edward, 
100 hhdB. Sugar, (^ $75 • - - $7500 
Received in payment a note against 

Erastus Coming for 

Interest due on same to date 

For balance 




187^ 
Ma.y 



« 



« 



14 
17 

it 



By Cash 
Gash 






Loss and Gain 



Sales. 



Sold E. A. Charlton, 

500 bbls. Pork, ® $9.50 
Sold Theion W. Woolson, 

250 bbls. Lard, 50,000 lbs.. 
Our net lots 



1 

4750 

2000 

1 484 

1 


37 


7234 


37 







97 



SET IV.— ACCOUNTS SALES. 



Sales of lOOO bbls. Flour, on joint % of Pliny Moore, Troy, S. G. Payn, 

Albany, and ourselves, each y^. 



1873 
April 






13 



10 
13 



Sold Warren P. Spencer, 

1000 bblfl. Flour, @ $10 

Gash, $8000— Note at 40 days, $7000. 

Charges* 

Paid Freight, in cash $200 

Storage and Adyertising 80 

Commission 2%% on $10000 350 

S. G. Payn's net proceeds 3173.33 

Our % net gain - - 340 

P. Moore's net proceeds* ----. 

Invoice 1000 bbls. Flour, @ $8.C0, COCOO. 

Your and onr % of above 5666.67 

« )^ net gain 340 

Net proceeds as above $6006.67^ 

Due by Equation, May 14. 
RE. 

BRYANT & STRATTON, 

New Yobk, April 13, 1873. per Packard. 




6006 j67 



( lOO bbls. Cider Vinegar, I .«,.,,,«,, 

Sales of -Jao •• Lineeed Oil, l on joint % of \V. K. Sadler and ourselves, 

I 40 h'f kegs White Lead. J 

each J^. 



1873 
May 



ft 
it 



3 
'6 



1 
3 



Sold J. R. Bigelow, for cash, 

100 bbls. Oder Vinegar, (^ $7.50 . . • • 
Assumed and shipped on our own %, at GO days, 

50 bbls. Linseed Oil, @ $45 

40 h'f kegs White Lead, @ $3 



Charges ^ 



Freight per check _ . . . 

Storage, Advertising, and Insurance 

Commissiou 33»^% on $3120 

Our J^ net gain 

W. K. Sadler's net proceeds 

Invoice 100 bbls. Cider Vinegar, © C7 
60 " Linseed OU, @ 40 

40 h'f kegs White Lead, Q 3 



Net gain 



03250 
120 



50 
50 

78 
CI 




700 

2000 

120 



2820 
61 



E.E. 



Net proceeds as above $3881 

Due by Equatiou, June 20. 

BRYANT & STRATTON, 
New York, May 8, 1872. per Pa/'kard. 



•^•' 



<wOOi 



* A corresponding statement is sent to 8. G. Psyn. 
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SET IV,— ACOOTTNTS SALEa 



Sales of lOO hhds. Sugar on joint % of F. A. Boyle & Co., N. O., Campbell 

& Strong, and ourselves, each J^. 



1872 
May 






8 



6 

8 



Sold Wm. A. HoUey, Fort Edward, 
100 LhdB. Sagar, (^ $75 • > 



Charges. 



Paid Freight $500 

Storage, Adyertising, etc. 50 

Commiflsion 2%% on $7600 187.50 

Campbell & Strong's net proceeds 2254.17 

Our J<^ net gain 254.17 

F. A. Boyle & Co.'s net proceeds* • - 



Invoice 100 lihds. Sugar, O $00, C^OOO. 

Your and our % Invoice 

Your }^ net gain 



4000 
254.16 



Net proceeds as above $4254:16 



E.R 



Due by Equation, May 8. 

DRYANT & STRATTON. 



New Yoek, May 8, 1872. 



84 



16 



Sales of {igg^^.^*- L^rS;} on joint % of H. D. Van Syckel, St. Louis, and 

ourselves, each %, 



1872 
May 






14 



^.7 



6 

17 



Sold for cash, 

600 bbls. Pork, @ $9.50 - - - - 
Bold for cash, 

250 bbls. Lard, C0,000 lbs., @ 4f 



Charges, 



Paid Freight $500 

Storage and Cooperage 50 

Commission %%% on $6750 168.75 718.76 

Less our J^ net loss 484.87 

H. D. Van Syckel's net proceeds 

Invoice 500 bbls. Pork, CO 4500 

250 « Lard - - - 2500 



7000 
Less your J^ net loss 484.88 



E. E. 



Net proceeds as above $6515.62 

Due by Equation, Jlay 10. 



BRYANT & STRATTON. 



New YoKir, May 17, 1872. 




^ A correspondliig Btatement If pent to Campbell & Strong. 
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BANK CHECK -BOOK 



PASS - BOOK. 



2^. EAST IITER BAIK II 


% WITH BRYAIT ft SIRATWI. Or, 


isn 

Apr. 1 


CMh,W. 
•♦ W. 

• 


20000 

8R0O 




187* 


• 

f2 


100 

968 

60 

150 

600 

16S5i 


15 


18600 


18600 




Baltnce - - 


16681 


95 









DEPOSIT SLIP. 



:6epo$ited in ;Ba$t Riveq Uank. 

Sy ^n/cin^t Sf Stratton, 

Nvw YoBK, Apr, 1. U7i. 



BankBUlB 
Specie - 
Checks • 



6000 
2900 

950 
660 



10000 



^aie. 



1872 
Apr. 
Hay 



1 
1 



^eponU. 



10000 
8500 

18600 



QheekM 



200 



968 



50 



.50 



75 



500 

1868 



75 



100 



AND VOUCHERS. 



No, 1, 






No, 2, 



No, S, 






No, 4, 






Ji^t^ei^* 



Mau S, 



No, 5. 



9S^n <X "€0,, 



S^e^ 



%^^fay 6. 



ISCOl.SS 



200 



068 



60 



150 



£00 



75 



No. 1, 



New York, ^^/u/SS, 187^, 

Pay to a^, ^, . ^^n^, or Bearer, 

$200, 



ySrtr Dollars. 



JBi^an^ f Siu»/'^n, 



No, 2, New York, *^<^ 2S, 18 /t 

€ast ILibtr ganh, 

Pay to Si, ^oui^, or Bearer, 

jKts ^Hne^ut/ am/ Sig4^^^// -ffy Dollars. 

$96 8i^' JSi^an/ f 4Aia^on. 



No, S, New York, .y4iyf /, 18 /t 

6ast llibtr ganh, 

Pay to ^ M Q^He^, or Bearer, 

^/^y -fA Dollars. 

$50. 3Si^an/ f 4Ai<Mm, 



No, ^. New York, .^^ S, 18 /t 

(Kast llibtr ganh. 

Pay to ./f^ ^i/ ^eia/y, or Bearer, 
0He fi&4fu/iet/ am/ S(M y -f^ Dollars, 

$150, JSi^an/ f Siia/^H, 



No. 5, New York, ^^ f, 18 /t 

6ast iliber ganh, 

Pay to 7jKa/ein ^ians^^a/nn %. or Bearer, 
$500. 



tVSt Dollars, 



3Bi^an/ f 4Aia/^aH, 



No, 



New York, 



18 



(Bast iliber ganh, 



Pay to_ 



or Bearer, 

■fifjf Dollars, 



# 
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SET IV.— NOTES, DRAFTS, ETC, 



NOTES, DRAFTS, Etc. 



RECEIVABLE. 

•3300. New Yobk, April 6, 1872. 

Thirty days after date^ for yalue reoeired, I promiee to pay Bryant & Stratton, or order, 
Thiriy-three Hundred Dollars^ at the East River Bank. 

ROBEBT HaTWOOD. 



•1000. New Yobk, April 9, 1872. 

Thirty days after date, I promise to pay to the order of Bryant & Stratton, at my office, 
No. 195 Water street, One Thousand Dollars, value received. 

Austin Packabd. 



•7000. Buffalo, April 13, 1872. 

Forty days from date, I promise to pay Bryant & Stratton, or order, at the International 
Bank of Buffido, Seven Thousand Dollars, value received. 

Wabben p. Spekgeb. 



•5000. Albany, January 1, 1872. 

One day after date, I promise to pay to William A. Holley, at the Bank of the Capitol, 
Five Thousand Dollars, value received. 

Ebastus Cobniko. 



•2900. New Yobk, April 6, 1872. 

For value received, ninety days from date, we promise to pay to the order of Acker, 
Merrall & Co., Twenty-nine Hundred Dollars, at the East River Bank. 

Bbyant & Stbatton. 



•5000. New Yobk, April 12, 1872. 

Ninety days from date, we promise to pay Daniel Drew, or order. Five Thousand 

Dollars, value received. 

Bbtakt & Stbatton. 



•4136yVa. Pittsbubo, April 7, 1872. 

At thirty dajrs sight, pay to the order of Oeo. E. Chase & Co., at their Banking House, 
13 Cooper Lostitute, Forty-one Hundred, Thirty-six -^j^ Dollars, value received, and charge 
to account of Logan, Wilson & Co. 

To Bryant & Stratton, New York, 
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SET IV.— NOTES, DRAFTS, ETC. 

•3900. New Yoek, May 18, 1872. 

At ten days' sight, pay to the order of George A. Crocker Thirtyjnme Hundred Dollars, 
and charge to account of Hope &; Co. 

To Bryant £ StrcUton, New York. 



•2881. Philadelphia, May 25, 1872. 

At thirty days' sight, pay to the order of B. McGann, Twenty-eight Hundred,Eighty-one 
Dollars, at the MetropoUtan Bank, value received, and charge to account of 

To Bryant £ Stratton, New York. Wm. K. Sadleb. 



LETTER BOOK. 

Messrs. Bryant £ Stratton^ Pittbbubq, April 1st, 1872. 

New York: 

Gektlekek, — ^As per our agreement of the 30th ult, we ship 
you this day (Invoice enclosed) 800 kegs Nails and 20,000 lbs. Lead, to be sold on oui 
joint %. 

We shall leave it with you to push them upon the market, or to await bettei 
prioes. Your reputation and experience afford sufficient guarantee that whatever course 
you may see fit to pursue will be the best 

Very truly yours, 

LooAN, Wilson & Go. 



Messrs. Bryant £ Stratton, Buffalo, April 2d, 1872* 

New York : 

Gentlemen,— Enclosed you will find Invoice of 500 bbla 
Flour, which we ship you this day on joint %. You will, perhaps, find it best to take 
advantage of the present demand in your city to close out the sales at an early day. How- 
ever, we leave that matter to your own good judgment 

Please keep us advised as to the indications. Yours, 

NiLES & EiNNE. 



Logan, Wilson £ Co., New Yoek, April 6th, 1872. 

Pittsburg : ^ 

Gentlemen, — ^We enclose you Account Sales of the Nails and 
Lead shipped us on the 1st inst Your net gain, as shown, is $336.23. We think the 
present a £avorable time for this class of sales, and shall be happy to join you in any 
reasonable amount 

Let us hear from you soon. Bespectftilly, 

Bbtant & Stratton. 
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SET IV,— LETTEB BOOK. 

Meserii. Niks A Zinne, New York, April Tth, 1872. 

Buffalo : 

OEin:LEMEif , — Yon will please find enclosed Inroioe of 20 hhd& 

Sngar, 100 bags Coffee, and 100 boxes Baisins, to be sold, as per our agreement, on joint %. 

We have an excellent chance in prospect of purchasing to advantage in tiiiis line, 

and shall be happy to learn from you that the demand will warrant a Mr investment We 

await your further advicea Bespectfully, 

Bbtant & Stbatton. 



Messrs. Mies £ Kinne, Ksw Yobk, April 8th, 1872. 

Buffalo : 

Gentlemen, — ^Enclosed please find Account Sales of the Floor 
shipped us on the 2d inst We feel satisfied with the returns, particularly as since our 
sales were effected, prices have materially declined. The uncertainty of European bSEbois 
renders the provision market extremely unstable, and all prognostications, at this time, 
unreliable. We have no doubt, however, that the ultimate tendency will be favorable to 
investments, and do not hesitate to advise you to secure any good bargains which the 
present seeming depression may throw in your way. 

Truly yours, 

Bbyant & Stbatton. 



Messrs. Bryani <S Stratum, Tboy, April 10th, 1872. . 

New York: 

Gentlemen, — ^I ship you to-day, as per Invoice enclosed, 
1000 bbls. Flour, to be sold on joint % of yourselves, S. G. Payn, Albany, and myself each 
one-third. You will please open an account with Mr. Payn, and render him an Account 
Sales of his one-third, as per our agreement I have charged you for your one-third 
invoice. Please keep me advised. Yours, 

Pliny Moobe. 



Pliny Moore, Esq., New Yobk, April 13th, 1872. 

Troy: 

Sib, — ^We send you enclosed Account Sales of Flour shipped us on 
the 10th, having effected the sale in less time than we had anticipated. We trust the 
result will be satisfactory. You now stand credited on our Books $6006.67. We have 
communicated with Mr. Payn. We think the present a favorable time to invest in Flour, 
and shall be happy to join you in speculation, or to sell for you on commissioiL We await 
your further order& Bespectfblly, 

Bbtant & Stbatton. 



S. G. Payn, . New Yobk, April 13th, 1872. 

Albany: 

Sib, — ^Enclosed please find Account Sales of Flour, shipped us by Pliny 
Moore of Troy, as per our understanding. Your one-third net gain is $340, which gives 
you a total credit on our books of $3173.33. 

Hespectfully yours, 

Bbtant & Stbatton. 
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SET IV.— LETTER BOOK. 

Messrs. Bryant <& Stration, Buffalo, April 18, 1872. 

New York: 

Oentlehek, — We enclose yon Account Sales of the Sugar, 
Coffee, and Baisins, shipped us on the 7th inst Your net proceeds from Sales, including 
Invoice and Gain, is $3215, which we have entered to your credit 

We shall be happy to hear from you. Eespectfully, 

NiLES & EiNKE. 

& e. Payn, Esq., New Tobk, April 22, 1872. 

Albany : 

Sib, — ^We ship you this day, per Merchants' Line, 30 hhds. Sugar, as 
per enclosed Inyoioe, to be sold on joint % of yourself^ Pliny Moore, Troy, and ourselyes, 
each K. We haye adyised Mr. Moore, and he will look to you for an account of the sales. 
Please write to us. Truly yours, 

Bbyakt & Stbatton. 

Pliny Moore, New Yobk, April 22, 1872. 

Troy: 

Deab SiB,-7We enclose you Inyoice of 30 hhds. Sugar, shipped this day 
to S. 0. Payn, Albany, to be sold on joint %y as per arrangement We haye charged you 
with your % Inyoice, and adyised Mr. Payn to account to you for the sales. 

Veiy respectfully, 
. Bbyant & Stbatton. 

Messrs. Bryant <& Stratton, Albaky, April 29, 1872. 

New York: 

Gentlemen, — ^I send you enclosed an account of the sales 

of Sugar shipped by you on the 22d inst Your K loss on sales, as per statement, is $115, 

which reduces your net proceeds to $1218.34. 

I regret the result, but haye done the best I could, under the circumstances. The 

rapid decline in Sugar could not haye been foreseen; and had I delayed the sales another 

day, the result would haye been far less satisfactory. 

Bespectfnlly yours, 

S. G. Payn. 

Messrs. Bryant £ Stratton, Philadelphia, April 30, 1872. 

New York: 

Gentlemen, — ^I ship you this day, as per arrangement, 

100 obis. Cider Vinegar, 50 do. Linseed Oil, and 40 h'f kegs White Lead, to be sold on 

joint ^. I haye charged you H the enclosed Inyoice, according to agreement Pleaea 

exercise your own judgment in the matter of sales. 

Bespectfully yours, 

Wm. K. Sadleb. 



B. W. Hoadley, Esq., New Tobk, May 2, 1872. 

Philadelphia : 

Deab Sib, — We enclose you Inyoice of 200 bbl& Pork, shipped 

you this day, to be sold on our joint %. Your % Inyoice (charged) is $909. We shall 

trust entirely to your judgment in eJQTecting sales. 

Truly yours, 

Bbyant & Stbatton. 
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PKACTICAL EXERCISES.— FOURTH SERIES. 



PBACTICAL EZEBCISES. 

[To be written ap after the maimer of Set m.] 

Transactions.— Fourth SERiEa 

The transactions which follow will enable the student to cany out the instmctlona of Set IV in 
practice. The two months represent two years, as in the preceding set ; the balances to be brought 
clown at the end of the first year, and the business of the second year to be continued under the same 
accounts ; finally dosing the accounts through the Journal. The two methods of keeping the aooounta 
of temporary copartnerships are also illustrated. * 

Ap?: /. — J. H. Goldsmith and * have this day entered into copartnership, each 

investing |8000 cash. The firm assumes to pay for J. H. Goldsmith a note in favor of 
H. W. Ellsworth, dated Jan. 15, with interest at 6^ from date ; face of note, |dOO ; interest 
daetodate, $8.75. 

^.— Paid cash for Store Fixtures, $1500 ; and for rent of store, six months in advance, $750. 

«;.— Bought of H. G. Reeve & Co., 8 bags Rio Coffee, 1280 lbs., @ W; 6 chests Young Hyson 
Tea, 297 lbs., @ 65^^ ; 10 boxes Virginia Tobacco, 850 lbs., @ 40^ ; f or which we have accepted 
their draft at 80 ds., favor of Chas Strong. 
jI. — Received from James At water, Lockport, to be sold on his and our joint % , each (, 600 brla. 

Flour, @ $8 ; 1000 bush. Wheat, ® $1.50 : paid freight on same, in cash, $400. 
6, — Received from D. L. Wing, Albany, to lie sold on joint % of himself, J. Walker, Schenectady, 
and ourselves, each |, 1000 brls. *' Julian Mills" Flour, @ $8.50 ; paid freight in cash, $100. 
^.— Sold W. H. Beebe, for cash, 1000 bush. Wheat (Mdse. Co. A, Atwater's Consignment), 
@ $1.83. 

7.— Sold J. W. Lusk, on %, at CO ds., 2 chests Young Hyson Tea, 100 lbs., <a 75«^ Sold 

J. C. Beale, on his note at 10 ds., 500 lbs. Flour (Mdse. Co. A), @ $9 Qosed Mdse. 

Co. A and rendered James Atwater our account of sales ; our charges for storage, adver- 
tising and cooperage amount to $75 ; our commission on sales, 2|^, $ ; our i net 
gain, $ ; James Atwater's do., $ 
S» — Shipped John R. Penu, Green Bay, Wis., to be sold on our joint %, each ^, the following 
invoice bought of H. G. Reeve & Co., on our note at 4 months: 80 hhds. N. O. Sugar, 
82000 lbs., @ mf ; 40 brls. N. O. Molasses, 1442 gals., @ 4Q^ ; drayage and InsurAQoe, paid 
in cash, $75. 

/^.-^Deposited with Geo. K. Chase & Co.. Bankers, cash, $10000. 

/^.— Sold for cash to J. & J. Wynkoop, 1000 brls. Julian Mills Flour (Mdse. Co. B.), @ $S^ 90 

Closed Mdse. Co. B. and rendered account of sales to D. L. Wing, Albany, and J- Walker, 
Schenectady ; our charges for storage and cooperage, $75 ; commission on sale^. @ 2|% , 
t ; D. L. Wing's i net gain, f ; J. Walker's do., $ ; our do., fs. 

/J.— Paid cash for James Atwater^s draft on us at sight, $1000. 

/6. — Shipped R. C. Spencer, St. Louis, to be sold on joint account of himself, John Atwater, 
Chicago, and ourselves, each j^, the following invoice of goods, bought of A T. Stewart & Co., 
for cash : 20 pes. Dark Blue Circassian, @ $12 : 50 pes. Green do., @ $10 ; 10 pes. Satinet, 
300 yds., @ 90^ ; 15 pes. Jeans, 450 yds., @ $1.25 Deposited cash, $10000. 

/7' — Shipped Stephen A Douglas, Chicago, pursuant to his order, 8 bags Coffee, 1280 lbs., @ 11^. 
^^.— Received cash in full of J. C. Beale's note of the 7th inst. 

^/.--Paid J. Walker's sight draft in full of his %, per check on Geo. K. Chase & Co., f 

JS6. — Received account of sales from John R. Penn, Green Bay, of goods shipped him on the 8th : 
our I net gain, $250. 



* Let the etadent aae his own name. 
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PRACTICAL EXEBCISES.— FOURTH SERIES. 

«f ^•— Beoeired from R. C. Spencer, St. LouIb, aocoont sales of goods shipped him on the 16th ; 

our I net loss, $125 Paid cash in full for J. H. Goldamith's note and interest ; note, 

$800 ; interest, 95.25. 

ImnCMTOBT OF FBOPBBTT OK HAND APRIL 80. 

4 chests Young Hjson Tea, 200 lbs., @ 68^ ; 10 boxes Virginia Tobacco, 850 lbs., (§ 40^ ; Store 
Fixtures, $1400 ; unexpired rent, $625. 



J fay /. — ^Receired from John R. Penn, Green Bay, to be sold on his and our joint ^, each (, 

8000 bush. Wheat, invoiced at $1 ; paid freight, per check, $850. 
^.—Bought on our note, at 60 ds., of Claflin, Mellen & Co., 10 pes. Broadcloth, 1000 yds., @ $4.50 ; 

20 pes. Cassimere, 1500 yds., @ $2. 
«y.— Shipped T. W. Woolson, Mt. Pleasant, Iowa, to be sold on our joint %, each (, 10 pes. Broad- 

doth, 1000 yds., @ $4.75 ; 10 pes. Gassimere, 750 yds., @ $2.25 ; paid freight and insurance, 

per check, $75 Received cash of John Atwater, in full of %, $ 

Z.— Sold J. C. Bryant, on his note at 10 ds., 8000 bush. Wheat (Mdse. Go. CPenn's Consigoyient), 

@ $1.50 Closed Mdse. Co. C. and rendered John R Penn, an account of sales ; our 

charges for storage, advertising, etc., $150 ; our commission, 2|^ on sales, f ; J* ^' 

Penn's net proceeds, $ ; our ^ net gain, f 

^. — ^Discounted our acceptance of $461.05, favor of H. G. Reeve & Co., due June 5 ; discount off, 

81 days, @ 7^ ; paid cash for face of acceptance, less interest for above time and rate, 

$ 

6, — Shipped Chester Packard, Milwaukee, to be sold on joint % of himself, D. V. Bell, Chicago, 
and ourselves, each j,4 chests Young Hyson Tea, 107 lbs., @ 75 f ; 10 boxes Virginia Tobacco, 
850 lb&, @ W ; 100 sacks Rio Coffee, 16000 lbs., @ 10/. The Tea and Tobacco were from 
our store ; the Cofibo was purchased of Acker, Menall & Co., on our acceptance at 10 ds. ; 
our I invoice, $ ; Chester Packard's da, f ; D. V. Bell's do., $ 

7.— Received from H. B. Tuttle, Cleveland, to be sold on joint % of himself, N. C. Winslow, 
and ourselves, each i, 1000 brls. Flour, invoiced at $7; paid transportation charges, per 
check, $450 ; our ^ cost, f 

/O* — Paid James Atwater, in full of %, per check, $ 

/3, — Sold Chaa. £. Carryl, 10 pes. Gassimere, 750 yds., @ $2.50 ; received in payment, James 
Hill's note for $1500, dated Jan. 1, 1872, with accumulated interest at 7^ from date, $88.21 ; 
cash for balance, f 

/J.— Sold W. H. Clark, for cash, 1000 brls. Flour (Mdse. Go. D.), @ $8.50 Closed Mdse. 

Co. D., and rendered account of same to H. B. Tuttle and N. C. Winslow ; our charges for 
storage, advertising, etc, $150 ; our commission, 2^% on sales, $ ; H. B. Tuttle's net 

proceeds, $ ; N. C. Winslow's do., $ ; our ^ net gain, $ 

/^.—Remitted H. B. Tuttle, cash in fall of his % , $ 

//.—Deposited in Bank, il^OOOO Received cash of Stephen A. Douglas, in full of %, f 

Received cash of J. G. Bryant, for his note of May 4, due this day, $ 

/9, — ^Paid our acceptance of 6th inst., favor of Acker, Merrall & Ca, due this day, in cash, 

$ 

J90. — Received from T. W. Woolson, Mt Pleasant, an account sales of the goods shipped him on 

the 8d for our oint % : our net proceeds remitted in cash, $4000. 
J^^. — Received from Chester Packard, Milwaukee, an account sales of the goods shipped him the 

6th inst., for % and risk of Packard, Bell, and ourselves ; our net proceeds, $750. 
^^•— Paid for N. C. Winslow's draft on us, in full of his %, our draft on D. V. Bell, $640.02 ; 

balance in cash, f 
«f^.— Received cash of R. C. Spencer, in full of ^, $ Paid John R. Penn, cash, in 

full of ^, f Paid D. L. Wing, cash, in full of %, $ 



IlTTBNTORT OF FROFERTT ON HAND MAT 81. 

Store Fixtures, $1400 ; unexpired rent, $500 ; interest due on J. Hill's note, $48.76. 
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PRACTICAL EXERCISES— FOUBTH SERIES. 



STATEMENTS. 



April 30. 



Gains* 

Mercbandise 
Storage and Adv. - 
Commifision .... 
Mdse. Co. A. - . . 
Mdse. Co. B. ... 
Ship't in Co. to Green Ba7 

Losses. 

Interest 

Store and FLxtures - 

Rent - • - 

Ship't in Co. to St. Louis 

Resources. . 

Mercbandise > - 
Store and Fixtures > 
Unexpired Rent 

Cash 

J. W. Lusk - - - 
J R. Penn - . . 
Geo. K. Cbase & Co. 
R. C. Spencer . 
Jobn Atwater > 
Stepben A. Douglas 

Ziabitities. 

Bills Payable 
James Atwater - 
D. L. Wing - - - 

Net Resources 

J. H. Goldsmitb 
Student .... 







20 


75 


160 




396 


76 


98 


87 


196 


84 


260 









1 

100 
126 
126 



263 




1400 




625 




6127 


26 


76 




2981 


80 


16970 


84 


923 


88 


624 


17 


140 


80 



3117 
4698 
6863 



8076 
8379 



60 



86 
88 
60 



86 
60 



1110 



861 



759 



71 



60 
21 



800C4 



18578 



16466 



16466 



19 



7Z 
46 



46 



May 31. 



Gaius^ 

Mercbandise - - 
Storage and Adv. - 
Mdse. Co. C. . - 
Mdse. Co. D. . . 
Commission 
Sbip't in Co. to Mt. P. 
Ship't in Co. to Milwaukee 
Interest ... 



Zosses. 



Rent 



iire<(?aiii(iiJ4-lSl.{;) 

7iesoti9\:es^ 

Store and Fixtures 
Unexpired Rent - 
Interest ... 
Cash .... 
J. W. Lusk - - 
Geo. BL Cbase & Co. 
T. W. Woolson . 
Chester Packard 
Bills Receivable - 

Ziabiiities. 

Bills Payable - - 
Net Besoureee 

J. H. Goldsmitb 
Student - . . 



869 


25 






800 








448 


75 






229 


17 






326 








743 


75 






109 


09 






8 


32 


8028 


83 


1400 


• 


185 




2906 


38 






500 








48 


75 






862 


21 






76 








20497 


46 






8266 


25 






1390 


92 






1600 




29616 


59 






10156 


60 






9527 


62 


19858 


79 






9831 


27 


19868 


79 
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SET V 



■485»»- 



Jobbing and Importing Business, 



BMBSAaNG AS PKXNaPAL BOOKS, 



Cash -Book, Domestic and Foreign Invoice -Books, 

Sales -Book and Journal; 



AND AS AUXILIAUSS, 



INVENTORY - BOOK AND BILL - BOOK, 

WITH A ROUTINX OF TRANSACTIONS TAKEN FROM ONE OF THE MOST EXTENSIVE BUSINESS HOUSES 

IN NEW YORK* 
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REMARKS. 



Ik the followip^ set we have illustrated a practical method of keeping the accounts of 
an Importing and Jobbing business. The particular feature in this set consists of the 
manner and form of original entries, which are made in separate books, elsewhere used 
as auxiliaries — ^&om which they are either journalized, or passed directly to the Ledger at 
stated periods. This method has many advantages over consecutive entries in the Day- 
Book, and in one form or other, is adopted generally in all large establishments. The 
labors of the book-keeper are thus divided up, and the separate departments of tbi 
business receive such special record as to present all the facts in their clearest light 
Thus, if any particular information is desired respecting purchases, all the facts can be 
shown at once from the Invoice Book; and, in the same manner, the fact and condition 
of the sales can be shown from the Sales-Book, the receipts and disbursements of cash 
from the Cash-Book, etc. 

In the previous sets these books are represented, but they are used only as auxiliaries, 
the entries of the business being made in the other books without reference to them. 
This plan, it will be evident, although possessing some merits, involves a large amount of 
unnecessary labor, which would prove a great objection in extensive business. The special 
books themselves, however, are so essential to every well-regulated business, that they 
would receive favor, even at the expense of this additional labor. If, therefore, they can 
be used without additional labor, and even at a reduction of labor, it would seem that no 
farther argument would be needed to secure their adoption. 

The only difficulty in the way of using special books for original entries lies in the 
danger of making the entries in the different books conflict with each other upon the 
Ledger. For example : if a Gash-Book is used, it should be competent to show all receipts 
and disbursements of cash ; this purpose is easily effected by placing the receipts on one 
side, and the disbursements on the other — the difference, of course, being, at any time, 
the amount on hand. But this does not cover the entire utility of the Gash-Book ; at 
the same time that cash received is entered upon the debit side of the Gash-Book, the object 
or cause for which it is received may also be stated ; in which case a double entry is 
effected, although but one amount shown. The same principle will hold in entering the 
disbursements of cash ; as, when cash is paid, the object or cause for which it is paid is 
properly expressed. The appropriate caption for the debit side of the Gash-Book, then, 
would be " Gash Dr. To Sundries ; " the debit of cash being the total amount received at 
any specified time, and the credit of sundries being the separate amounts produced by the 
different causes represented ; and, on the other hand, the caption for the credit side would 
be " Sundries Dr. to Gash," cash being credited for the total disbursement as shown, and 
the sundry causes for which cash was paid debited for their separate amounts. It will thus 
be seen that the debit side of the Gash-Book contains the credits of all accounts for which 
cash is received ; and the credit side, the debits of all accounts for which cash is paid. 

Upon the same principle the Invoice-Book, which sustains the same relation to mer- 
chandise that the debit side of the Gash-Book does to cash, while it shows, in total, the 
entire cost of merchandise, will also exhibit the separate credits opposing merchandise ; 
and the Sales-Book, which sustains the same relation to merchandise that the credit side 
of the Gash-Book does to cash, while it shows, in total, the proceeds of merchandise, 
exhibits also the separate debits produced by the sales. The difficulty of which we have 
spoken will now be apparent ; as, in every case involving any two of these books, the 
tendency will be to debit and credit the same accounts twice — effecting thus a double 
entry not contemplated by projectors of the science, and of course not warranted by the 
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facts in the case. Thus, all cash receipts being entered, at specified periods, in total, from 
the debit side of the Cash-Book, and all cash disbursements from the credit side, it woul<l 
be erroneous to enter cash from any other book ; and the same theory will apply with 
equal force to the Invoice and Sales-Books. 

If, therefore, the peculiar rights of each of these books be respected, viz. : permitting all 
cash entries to be taken to the Ledger from the Cash-Book, and all purchases and sales of 
merchandise from the Invoice and Sales-Book, it would preclude the entering of cash in 
the Invoice or Sales-Book, and also of merchandise in the Cash-Book. Take a single 
example : Suppose the entry to be " Gash Dr. To Merchandise.'' All cash receipts muh -, 
appear on the debit side of the Cash-Book, and the entry on that book would be '^ T > 
Merchandise,' extending the amount into the debit column. When the Gash-Book is 
posted, this amount will, of course, be included in the total cash debit, and must comprise 
one of the opposite, or credit entries. So cash would be debited and merchandise credited 
both from the Gash-Book. Again, all sales of merchandise must be entered in the Sales- 
Book, and when entered the corresponding debit — in this case. Gash — must also be 
expressed. When the Sales-Book is posted, the total for which merchandise is credited 
will include this amount (already entered and posted from the Gash-Book), to correspond 
with which, and to secure the necessary condition of equal debits and credits, cash must 
again be debited. According to this standard, therefore, in every case where merchandise 
is either bought or sold for cash, and the fact expressed through these special books, this 
error of duplicating debits and credits would occur. 

To avoid this diflBculty — the only one which stands in the way of classified original 
entries — two methods have been successfully used ; one of which places the books upon an 
equality, using " neutralizing " accounts for the conflicting entries, and the other acknowl- 
edges the supremacy of some one or more books, to which, in all matters of conflict, the 
others must yield. To be more explicit : In the case before instanced, " Gash Dr. To 
Merchandise." If the Gash-Book and Sales- Book were upon an equality, the one claiming 
to furnish all cash entries for the Leclger and the other all merchandise sales, it would be 
improper to write Gash as a Ledger title in the Sales-Book or Merchandise in the Gash- 
Book, for the reasons adduced ; but a neutralizing account might be opened, to take the 
place of cash in the Sales-Book and merchandise in the Gash-Book, thus receiving a 
debit and credit of the same amount, which would, of course, cancel it. Suppose the 
merchandise to be sold to A, for cash: In the Sales-Book the entry would be *' A'' Dr., 
and in the Gash-Book, '^ A" Gr. The result would be the same as if A had purchased on 
account, and subsequently paid the amount in cash, thus closing his account But sup- 
pose we acknowledge the supremacy of the Gash-Book in all cases where the two are 
concerned. When merchandise is sold for cash, the entry in the Gash-Book will be " Cash 
Dr. To Merchandise," both of which — ^the debit of cash and the credit of merchandise- 
will go to the Ledger from the Gash-Book. The same entry can be made in the Sales- 
Book, bui not posted. For this purpose a special column may be used — as in the followin^t 
examples — ^which, at such times as the general result may need to be shown, can be 
extended into the other column, which in the total footing will embrace all the sales. 

Each of the above methods has its advantages ; the latter, however, is generally pre* 
ferrcd as being more brief and direct, and leading to less confusion. 

The Invoice Books, and the Sales-Book which follow, contain all purchases and sales 
of merchandise, with the conditions thereof. All sales and purchases not made for ccLsh 
pass from these books to the Ledger ; all others, from the Gash-Book. 

The transactions of this set, and most of the forms, are taken from one of the largest 
Importing and Jobbing Houses in New York, and may be relied upon as eminently practical. 
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ROUTINE. 



That the student may get the full advantage of this Set, it will be neoeflsary that he paj atrict atten- 
tion to the routine of transactions given below. Let him make the entries in the different books pre- 
cisely in the order given. Let the invoices be copied with care, and all the calculations and extensions 
made by himself. Thus alone will the design of the Set be carried out. The exercises connected with 
the Foreign Invoice Book, involving compound numbers and the reduction of currendee. are important. 
In reducing sterling to federal currency, we have taken the Custom House standard of $48665 to the 
£ Sterling. We have also added to each foreign Invoice, the duties, which being paid In cash, are not 
extended with the invoice, but posted from the Cash-Book. In most importing houses, the duties are 
not extended in the Invoice-Book, but only In the Cash-Book. For good reasons, we prefer the method 
here adopted. 



ROUTINE FOR JULY. 

t/uiy /. — The books are opened, as per first Journal entry. (Inventory-Book ^pied— Cash-Book com- 
menced with balance on hand — Bill-Book written up to show the notes, receivable and 

payable, as indicated in Journal entry.) Bought of C. F. Spalding, on note @ 4 months. 

Invoice of Sheeting, $(^$3.67 (Dom. I. B. — B. B.) Received per steamer Edinburgh, 

Invoice of Jaconets from S. B. Higgins & Co., $1259.41; Paid duties in cash, $802.26. 

(For. I. B.— C. B.) Bought of B. S. Olmstead, for cash, Invoice of Prints, etc., $1808.76 

(Dom. I. B. — C. B.) Sold Gordon Bailey, Buffalo, on note @ 8 months, Invoice of 

Jaconets, $891.85 (S. B.— B. B.) Sold Ira Packard, Peru, Ind., on note @ 6 months. 

Invoice of Hose and Qloves, $273.52 (S. B.— B. B.) Sold Mdse. this day, per Petty Cash- 

Book, $97.50 (C. B.) Received cash on % of John Lewis, $500 (C. B.). 

S» — Paid Frauds & Loutrel for Stationery, $16.75 (C. B.) - • - - Lent J. E. Jenkins, for one day, 

$1000 (C. B.) Sold Mdse. per Petty Cash-Book, $125 (C. B.). 

^•— Sold Hiram Newell, Tonawanda, on his note @ 6 months. Invoice of Sheetings, $697.54 

(S. B.— B. B.) Received of J. E. Jenkins, return loan, $1000 (C. B.) Paid cash for 

Postage Stamps, etc., $8 (C. B.) Paid S. S. Packard, on private %, $100 (C. B.). 

^.—Received cash of J. H. Lewis, in full of %. $1200 (C. B.) 
7.— Paid Richard Real cash, in full of %, $185 (C. B.). 
^.— Sold Mdse. per Petty Cash Book, $157 (C. B.). 

/^•— Bought of John Walker & Co., on our note @ 8 months. Invoice of Cotton, $1006.64 (Dom. 
I. B. — B. B.) • - - - - Received per steamer Manchester, from Johnson, Quigley & Co., Man- 
Chester, Invoice of Cotton and Silk Goods. $222.84 ; Paid duties in cash, $44.21 (For. L B.— 

C. B.) Bought of aaflin, Mellen & Co., for cash, Invoice of Prints, $2312.62 (Dom. 

L B. — C. B.) Sold W. P. Pratt, Cincinnati, for cash, Invoice of Jaconets, $714.38 

(S. B. — ^C. B.) Sold Baldwin, Laundon & (k>., Elyria, O., on their note @ 8 months. 

Invoice of Shirting. $869.88 (S. B.— B. B). 

//.—Received cash of W. Pennel, in full of %, $483.50 (C. B.). 

/^.— Sold Charles Claghom, Homer, 111., Invoice of Cloths, $438.12 (S. B.— €. B.) Paid cash 

for Drayage and Porterage, $55 (C. B.). 

/4.— Received cash in full of John Gundry's note, $1580 (C. B.-B. B.). 

/J.— Received per steamer iBtna, from A. & J. Bailey, Bradford, Invoice of Goods. $247.68 ; Paid 

duties in cash, $47.06 (For. I. B.— C. B.) Sold E. Mussey & Co., Amherst. O., on their 

note @ 6 months. Invoice of Shirting, $928.25 (S. B.— B. B.) Sold Mdse. for cash, as 

per Petty Cash-Book, $115.75 (C. B.). 

/^.— S. S. Pomroy's note discounted, $1000 ; Discount off, $16.92 (C. B.— B. B.). 

^0» — Bought of E. Lambert & Co., on our note (3 8 months. Invoice of Bleached Shirtings, $660.78 

(Dom. I. B.— B. B.) Sold Starr & Co., Elyria, O., on their note @ 6 months, Invoice of 

Prints, $1425.48 (S. B.— B. B.) Paid J. T. Calkins, on private %, $150 (C. B.). 
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^/.— Sold Mdfle. for caali, per Petty Cash-Book, $127.50 (C. B). 

22. — Sold M. Shipley & Co., Cindimati, on his note @ 8 months, Invoice of Bleached Shirting, 
$1460.14 (S. B.— B. B.). 

^^.— Paid cash in full of note, favor of H. G. Smith, $4000 (C. B.— B. B.). 

^J.— Sold Bidwell & Co., Adrian, Michigan, for cash. Invoice of Goods, $400 (S. B.— C. B.) 

Starr & Co.'s note discounted : Face of note, $1425.48. Discount off, $50.44 (C. B.— B. B.) 

Received per steamer Halifax, from S. T. Horton, Glasgow, Invoice of Goods» 

$442.55 ; Paid duties in cash, $106 21 (For. I. B.— C. B.) Bought of A. T. Stewart & 

Co., for cash, Invoice of Prints, $898.63 (Dom. I. B.— C. R) Paid clerk hire in cash, 

$65 (C. B.). 

^7.--So]d Mdse. for cash, as per Petty Cash-Book, $275 (C. B.). 

^^.— Sold £. C. Packard, Crystal Lake, Wis., on lus note @ 8 months, Invoice of Goods, $171.04 
(8. B,— B. B.). 

^P.— Paid D. V. Bell, on private %, $175 (C. B.). 

«f ^.— Sold Mdse., as per Petty Cash-Book, $83 (C. B.). 

«;/.— Received cash of R. Barker, in full of %, $1000. 

ROUTINE FOR AUGUST. 

j4.Uff, /. — Sold O. C. & E. C. Wright, Lockport, N. Y., on their note @ 6 months, Invoice of Goods, 

$1432.80 (S. B.— B. B.) Paid cash for Drayage and Porterage, $17.50 (C. B.). 

^.— Lent J. H. Tobitt, $500 (C. B.). 

J.— Sold C. R. Caulkins, Delaware, O., for cash. Invoice of Prints, $739.63 (S. B.— C. B.) 

Sold Mdse., as per Petty Cash-Book, $80.27 (C. B.). 
S, — Discounted our Note, favor of Geo. A. Crocker ; face of note, $1426. Discount off, $19.41 

(C. B. — B. B.) Sold D. S. Hoadley, Berlin, O., on his note @ 8 mos., Invoice of Goods, 

$527 (S. B.— B. B.). 
^.— O. C. & £. C. Wright's note discounted ; face of note, $1432.89. Discount off. $49.60 (C. B.). 
7.— Sold Mdse., as per Petty Cash-Book, $150 (C. B ). 
8. — Sold J. D. Hinde & Co., Cindunati, on their note @ 8 months. Invoice of Mdse., $752.57 

(S. B."^B. B.), 
/9. — Received per steamer Australia, from Wm. Thornton & Co., Bradford, Invoice of Goods, 

$1462 61. Duties paid in cash, $277.89 (For. L B.— C. B.) Sold Geo. A. Crocker, 

Rochester, for cash. Invoice of Prints, $912.75 (S. B.— C. B.) Bought of Wilson G. Hunt, 

on our note @ 8 months. Invoice of Cloths, $708.40 (D. I. B.— B. B.). 

/^.— Sold Mdse., as per Petty Gash-Book, $218.60 (C. B.) Paid cash for Drayage, $100 (C. B.). 

/J.— Sold W. H. Woodbury, Chicago. 111., on his note @ 8 months, Invoice of Goods, $908.29 

(S. B.— B. B.) Paid J. C. Bryant cash on private %, $150. 

/7.— Sold C. C. Jones, Peoria, HI., on his note @ 6 months. Invoice of Goods, $945.94 (S. B.— B. B.) 

Sold Mdse., as per Petty Cash-Book, $373 (C. B.). 

20* — Received, per steamer Lebanon, from J. Muir & Sons, Manchester, Invoice of Goods, $189.d5. 

Paid duties in cash $45.52 (For. L B.— C. B.) Bought of Arnold & Constable, on our 

note @ 8 months, Invoice of Cloths, $1926.14 (Dora. I. B.— B. B.) Boughf of Grinnell 

& Minturn, ior cash. Invoice of Goods, $1492.58 (Dom. L B.— C. B.) S<4d Paul Roberts, 

Buflklo, for cash. Invoice of Goods, $923.40 (S. B.— C. B.). 
^^.— Sold Mdse., as per Petty Cash-Book, $175 (C. B.). 

^ J.— Sold M. Tompkins & Co., Lasalle, 111., for cash. Invoice of Gloves. $460.75 (S. B.—C. B.) 

C. C. Jones' note discounted : face of note, $945.94. Discount off, $82.19 (C. B.) Paid 

Postage, Porterage, etc., in cash, $13 (C. B.) - - • - Sold C. J. Dietrich, Bellefontaine, Ind., on 

his note @ 8 months, Invoice of Goods, $402.50 (S. B.— B. B.) Sold Baldwin & Co., 

Cleveland, on their note @ 8 mpntha, Invoice of Prints, $717.47 (S. B.— B. B.). 
^7.— Sold Ubsdell Pierson & Co., St. Louis, on their note @ 8 months, Invoice of Mixtures, 

$3303.71 (S. B.— C. B.). 
^^.—Sold Raymond & Co., Cleveland, on 8 months note. Invoice of Goods, $641.72 (S. B.—B. B.). 
SO. — Sold Jonas Stratton, Amherst. O.. on note @ 8 months, Invoice of Goods, $457 (S. B.— B. B.). 

^/•-Sold Mdse., per Petty Cash-Book, $116 (C. B.) Paid cash in full of Drayage %, $50.75 

(C. B.). 
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DOMESTIC INVOICE - BOOK. 

This book contains copies of all invoices of merchandise purchased fix)m importers 
and others in this country, with the conditions of all such purchases. Each lot and 
package is distinguished by some peculiar mark, which is transferred to the invoice, thus 
serving an important purpose in checking the articles, adjusting disputes, etc. 

The purchases on time, for which notes are given, are passed to the Ledger from 
this book ; those for cash, from the Cash-Book. 



July 1, 1881. 



A. T. 
A. S. 
X. 

A. C. 



18 
14 

16 
18 
90 
14 
16 
18 
90 
16 
18 
90 



596 
667 
851 
841 
411 



1141 
1147 



M. 


481 


C. 


491 


M. 


609 


M. 


97 



G. F. Spaldiko & Co., 

9 p8. 10-4 Sheetloff, 
9 



»t 
II 
(I 

t« 

t» 
ii 
ii 
It 



«i 
I* 
<i 
II 

14 
II 
II 
II 
II 
«l 
II 
II 



99^ 

99> 

91" 

991 

45> 

46' 

461 

441 
45a 

46 

4a> 

45> 
46 



hfnontht, 

^66f 61.01 

60 65.65 

65 60.64 

70 64.68 

75 84.19 

65 80.89 

70 89.88 

75 88.19 

80 86.40 

75 84.50 

80 86.60 

90 40 96 

90 44.16 



Note <3^ 4 months firom Jaly 5. 



// 



B. S. Olmstbad, 



Cmontht. 



6 caseB ColambUin Prints, 
9187« 
1918' 
1985 
1886S 
1749 9615 yds., (^ 8^. less |< .... 

1 bale 9i lb. Black Wadding, 80 yds., (^40^ • 

9 bales Brown Globe Drills, 
1089> 
1099 9061* ^7| ....... 

4 cases Harop Prints, 
946 1881' 

1969 1681* 

1108 1989 

1376 17153 5851, (^ 8}^, less %\% - 489 91 



791.18 
19.00 



157.91 



■ Less 6jo -- 

M. 97-1276, short 84 yds. - - - - 
Add error in extending Harop Prints 



1878.95 
68.67 



1304.58 
9 89 



1801.76 
9.00 



C. B. 



553 



57 



Amounts forward 
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JtUp 10, 1881. 







f 

Amonnts forward ! 

1 


1803 


76 


558 




67 




f°1 


JOHK Walker & Co., snumths. 




1 








794 
800 
884 

704 


40pB.I>ackDrilliiig, 1411*^17^ 989.96 

40 " " 1889> 18 960.11 

88 Brown " 1415* 96 ..... 868.88 
49 W.B. Diaper, 9169i 7} 169.60 , 




i 
1 


1006 


64 




Note ^ 8 monthB from July 10. 

J 








Claflin, Mbllen & Co , SmonOU. ' 












9356 
9600 


60 pB. Prints, #876 1789 

69 *' 818 1881* 8618* yds. 0^10^ 861.87 




1 








8615 
9494 
9787 


66 ** 819 1816^ 
69 " 817 18081 
64 » 814 1870> 6619 «' W 094.80 




1 








9094 
7906 
8198 


61 " 816 "sns* 

69 *' 899 9088' 

67 " 879 1996» 6149» " 9^ 669.83 




1 

• 

■ 

i 






9689 
199 
988 


66 " 818 19461 «• g^ 175.07 

68 " 890 9949* 

00 '' 891 9140 4880* " 7\i 899.91 ' 




1 

1 

1 
1 

1 






498 
888 


60 •» 894 in8P i 
69 " ^898 90601 4998* '' 7^ 816.76 


1 








0096 


68 " 896 - 1970* " 9t 177.87 

9488;in- 
Dednct6% 191.84 1 


1 










98i»:or 

Less 1 pc. short, 86* (^ 7)f , 6 % off - - 9.65 

c. B. vsvttssr 

_. 1 


1 

2812 

1 


1 

52 

1 








SO 






Edward Lambert & Co., a months. 


1 






750 

751 
758 
754 


4 cases 4-4 Bleached Shirting, 
40 1788* 
40 1788 
40 1756 
40 1781* 6066 yds. (d9if. 


1 

; 1 
1 


660 


73 






Note (^ 8 months from Joly 90. 


1 ' 








1 

S,5 


• 






1 

A. T. Stewart & Co., 




1 
1 , 




C. M. 
E. A. 
E. A. 


8809 
6788 
6903 


69Printo, $978 1863 
59 " 966 1884 
68 " 9(n 18061 65871 yds.® 8^ . . 446.98' 




• 






D. C. 
£. N. 

E. O. 


4187 
0680 
6686 


61 " 979 T994* 

49 ** 968 1964* ' 

49 *' 971 1990 6608(^8^0 - - • 498.68' 


1 
1 










940.06 
Discount off 6% 47.08 

C. B. 888.68 


898 


68 








Porchases on time (taken to Ledger) 






2220 


94 






Cash Purchases (entered from C. B.) 






4509 91 

1 

arrQti 1 or 






loiai lor 106 XDOuin -••----•• • - 


1 


il 
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NEW TOBK, August 10, 1881. 



8. H. 

A. 



H.M.C. 

A. 



8. M. 
D. 



H. M. 
C. D. 



WiLflON G. Hunt, ammVu, 

S8 pB. 8-4 Doeskin, 

1168 738 S8I #163 899} 22} 

870 » 748 » 

754 881 804 881 
864 98} 895 88| 
880 99i 8S4 884 

755 891 799 881 
700 881 861 88 
760 971 983 98i 
893 901 716 97) 

#168 664 98| 806 99| 
168 888 981 9»\ 91| =616 yds., ® $1.15 

Note ^ 8 months fh>m Auginet 10. 

SO 

Abkold & Constable, lomonvu, 

1377 80 Belgian O&ss., 1091 

1881 80 " 1178» 

1896 80 " 1187 

1915 98 ** 1094> 

1903 flO " 11513 

1737 88 World's Fair, 1968 

1775 80 »* 1168 

Vm 88 " 1979» 

18M 83 ** 1961« 

1845 80 ^ 1147 

1906 80 Sebostopol Checks, 1166' 

1918 S7 ** *• 1946* = 14101 yds., ®18K, 1016.78 

Cooperage 8.00 

iois'to 

Add 77 yds., ® 13if, 10.89 

Less Freight, 8 08 7.86 

Note ® 8 months. 
ff 

GrINNELL & MlNTURN, Smonthi. 

733 1940* 

734 1980* "SpringSeld, 

735 1884* 

639 1908 

640 1888 
4 cases 4^ Bleached Sheeting, 6156 yds., ® lOlf • - 646.88 

160 1809* 

170 1197» 

171 1998* 
1T9 11711 
178 1919* 

493 1989 

500 1964 

801 1984 

8 cases 88 in. Bleached Sheeting, 9734i yds., ^ 91^ • 994.75 

iwiTis 

Discount off 5 % 78.55 

C. B. 

Parchases on time (taken to Ledger) 

Cash Purchases (posted ttom Cash-Book) - - . - 
Total for the month 



lie 



706 



40 



1926 U 



1493 



58 



2634 
1492 

4127 



54 
58 

12 



SET v.— FOREIGN INVOICE - BOOK. 



FOREIGN INVOICE- BOOK.* 
NEW TORK, July 1, 1881. 

Sierling Currency, 



I'ederai Current^, 





3 

906 


S. B. HiooiNB & Co., Glasgow, 

per Steamer **EAinbwrgh;* Jane 8, 1881. 

60 ps. 9-8 printed JtconeU, MRS yds. - - - ^4\4. 
MakiDg ap, OMing, etc. 


£ 

60 

1- 


18 
11 


1 


£ 
68 


i. 

• 

9 


d, 
1 


> 1 

t 

1 


# 


$ 


# 




MM 


60 ps. 0-8 printed Jaconeto,9640> yds. • - ^4f<f. 
Making np, Gulng, etc 


so 


5 


7 


61 


16 


7 










I 


1 60 pB. 0-8 printed Jaooneto, 9661* yds. - - ^4i<f. 
Making np, Casing, etc 


60 


18 
-10- 


11 


68 


4 


8 


' ( 
1 
1 










900 


60 ps. 0-8 10 B. and W. Jaconets • • - ^ 60. 6(1. 
111898449 41 
81 S9t 98 94 94i 96 96| 96 96| 9T 
Making Dp, Casing, etc. 

68ps. 9-8 10 B. and W. Jaconets • - - ®6«. 6(1. 

9 9 49 6 6 1 
98) 94 96 95| 96 96i 
Making np. Casing, etc. 


16 

1 
15 

1 
( 

1 
1 


5 

4 

14 


8 


17 
16 


9 
17 


j 

1 
10 


1 
i 

! 










l^io 

1 


66 ps. 9-8 1900 B. and W. Jaconeto - • - ^l$,9d. 

1 1 4 88 11 1 
18) 98 91 95 96| 96 
Making np. Casing, etc. 


90 

-1 


6 


4 


81 


9 


1 
1 

4 1 












Sll 


66 ps. 94 1900 B. and W. Jaconets . . . ^7«.8<f. 
Making np, Casing, etc. 


90 


6 
-A 


_4_ 


81 


9 


i 
4 












013 


54 pe. 9-8 1400 printed Jaconets .... ^8f.9tf. 
1 1 8 8 84 9 1 1 1 
14) 98 94 94) 96 96) £6 87 88 
Making up. Casing, etc. 


88 

i 

1 

.1 


19 
ii 


« 1 


84 


15. 


'1 
.6_ 


1 
1 












Di800imtoff,l)% 








888 

a 


11 
17. 


4 1 < 






■ 






/^•4m<va >__•_---__ 


8 


8 

5 

14 


9 
4_ 


864 


18 


9 , 

1' 
-l^i. 


1 








R T, «tr .......... 






D% M., CbC .......... 

Commission, 1) )^ 






1 


C. B. Duties, 94 %— Paid in Casli 








268 


16 


10 : 

808 


96 

1 

t 


1859 


41 




lU 












1 










1 
P B Johnson, Quiglbt ft Co., ManthtOer^ 
*Oo. per Stp. ''Mancheiter:* June 4, 1881. 








1 




j 
i . 


1 






1 

1 

« 


71 

46 

46 

1 

«l 

6 , 
68 

190 

66 

68 

too 1 

101 


96 dos.Udies* White Cotton Hose, ^ St. 9(1. 

90 " " " " 8f. 

99 " " •' " 9f. lOef. 

1 '' '« Peari Spnn 8Uk Hose, 8), 90*. 

1 ** ** ** ** ** 9 90f 

4 " *' Black " »» 9,' 19i! 

9 ** " Pearl " ** ^ 68f. 

) ** Men*s Nov! Silk Shirts, 89». 

\ It t» t. it KQ. 
1 tt M U tl ggj^ 

1 " »• " •• 68f! 
8 doa. Ladies* Lisle Gannflets, 11«. 6(f. 
6 " " " " 19». 6d. 
6 ** ** ** ** 98ff 

Tnlanil f^n>lMJMi ......... 


8 
8 
4 

1 
1 
8 
6 

9 
9 

8 
4 
8 
6 


8 
8 

16 

6 
19 
10 
15 

9 
18 

8 
10 

8 
UL 


9 

s 1 

1 
1 

6 i 

1 

! 

«'! 

1 




i 


1 

1 

t 

1 




1 1 

1 

1 
1 

1 

1 ' 

1 
1 








1 
1 


lllimm \AtTUI|^ ......... 

Cases, Oil Cloth, etc 










46 

Commission, 1)% ' 

BaUes, 94% on Cotton sn*! 16% on Silk— ' j 
C. B. Paid in Cash. II 

r' 


ia-_ 


8 

■A- 
1 

,1 


46 


i8 


1 

1 
1 ,- 


44 1 


a 


288 ] 


B4 




1 


Amoonts forward «----. ..j 

1 






II 






! 846 ' 

' i 


17 !: 

1 


1481 ' 


25 



* Copies of Foreign Invoices, with Import Dottes added. 

117 



SET v.— FOREIGN INVOICE - BOOK. 



NEW YORK, July 15, 1881. 

Sieriing Current^, I^deraj Current- 



P. B. 
&Co. 



64 



P. B. 
&Co. 



TO 



P. B. 



S9 
80 
81 
88 
83 
84 
85 



I\ B. 
i. Ca 



Amonnts forward 



A. ft J. Bailet, Bradford, 

per Steamer ** Etna;* June 15. 1881. 

60| LayelUs assorted, 8Q88s ^ 8|tf. 

leaking up, Casing, etc. 



Discount li% 



Carriage to Liverpool 
C. B. Dnties, 19 ^ —Paid in Cash. 



V > • 



S5 

S. T. HOBTON, Glasgow, 

per Steamer " Halifax:* June 20, 1881. 

400 9-8 1400 Robes a Les, 10 yds. each . . 4«. (kf . 
Off86pB.No.l, 9«.,andli^ £1 7«. - - 

Card, ^., Box, 17«., Com. etc., £1 1S«. • 
Cartage 



C. B. 



Dnties, S4^ — Paid in Cash 

Total Imports for the month 
I>nties on the same - • - 



August 10 

William Thornton ft CJo., Bradford, 
per Str. ** Auitralia," July 1, 1881. 

00! Mohair Mixtures, S996 ^ 8|cf. 

Case, Pkg., etc., 14»., Com., 19f . 6a. - • 

801 Qye Cloths, assorted, 8900 (^8<2. 

Case, Pkg., etc., 18«., Com., 18*. Od. • • 

001 Bye Cloths, assorted, 8978 (^ 8<l. 

Case, Pkg., etc., 18«., Com., 18*. 7<f. - - 

601 Bye Cloths, assorted, S965 ®8<l. 

Case, Pkg., etc., 18«., Com., 18f. 6(f. - • 

00| Bye Cloths, assorted, 9966 ® 8<l. 

Case, Pkg., etc., 18f., Com., Vit.M. - - 

601 Bye Cloths, assorted, 9966' ®8<l. 

Case, Pkg., etc., 18f., Com., 18*. 6(f. - • 

60f Fine Mohair Mixtures, 9877* .... ^Ud. 
Case, Pkg., etc, 12«. 6(f., Com., 89^. 11a. - 

1» % discoant 



Carriage to Liverpool 



r. B, 



Duties, 19%— Paid in Cash 

20 



Jambs Mum ft Sons, Manchester, 

per Str. "Lebanon," July 10. 1881. 



674 



96 pe. White Piques, 894 yds. 
Discount off 



&%s.id. 



C. B. 



Charges, Commission, etc. - 
Duties, 94%— Paid in Cash 

Total imports for the month 
Dnties on same . • . . . 

Total costs of imports • 



48 
-9. 



61 



60 



17 



4 

-49- 

11 
6 



d. 



90 



89 



87 

_1 



87 
-1 



87 



87 



87 



66 
_9 



87 



87 



4 







9 

_ii 



8 
_11 



1 



1 
-11 



1 

-11 



18 



16 



6 
-19 



11 
-Id 

9 
-10 

11 











8 

_a 

8 

-1 



10 



10 



£ 


8. 


<f. 


t 

846 


47 


60 


17 


11 


47 


06 


90 
fl 


17 

1 




a 






80 


18 


9 


iOft 


_11. 
74 




499 


40 


13 


8 






88 


18 


9 






88 


14 


10 






88 


19 


9 






88 


18 









88 


19 


10 






(« 


4 


8 






809 

8 


5 
_16 


1 
7 






996 
9 


9 

1 


6 
6 






80O 


10 


U 


977 


89 


88 


19 


5 


4& 

8» 


_59 
41 



$ 

1481 



75 



947 



08 



449 



2171 



9^ 



66 

96 



72 



14A9 



189 



1669 
M8 



1976 



61 



6B 

96 

_il 

67 



118 



SET v.— SALES- BOOK. 



SALES-BOOK. 



This book containB all the regular sales, either for cash or on time ; the cash sales 
being extended in the inner column, are, of course, not included in the amount for 
which merchandise is credited from the Sales-Book. These sales, together with the 
petty sales not entered on the Sales-Book, are posted from the Gash-Book. The total 
credit of the Merchandise account for the month will agree, in amount, with the 
monthly recapitulation in the Sales-Book. 



NEW YORK, Jtdy 1, 1881. 



!-l 


905 
906 
909 
910 

71 

46 

46 

1 

6 

100 

101 

15 

13 
14 
16 
18 
90 
14 
16 
18 
90 
16 
18 
90 
99 

906 

207 


Gordon Bailbt, Buffa 

50 pB. 9-S Printed Jaconets, 9979 yde., @ 15^ • 
60p8.»^10B.AW. ** 1S093 '' 10# 
68 p*. " " 1455 »* 10# 
66 pe. " '' 18M " 15^ 

Kote (^ 8 monthfl from July 1. 


lo, N. F. 

- • $885.80 

- • 150.96 

- - 145.50 

- - 900.10 


714 


* 

28 

d8 


891 
278 

697 

1 


nn 








I. P. 


I&A Packard, Pi 

95 doz. Ladies' White Cotton Hose, (^ %l 

90 " " 1.96 . 

98 " " 1.18 ■ 

1 Anm. Pnftrl Mnnn Rfllr TTaaa ftl _.•••. 


wn*, Ind. 

' ' $95.00 

- - 95.00 

- 89.77 

. . R nn 






1 ** ♦• 9...... 


" uu 

. . ft nn 






4d02.BUuik ** 9 (^$7.50 • 
9 doc. Pearl " 90.00 • 
8 dos. Ladies' Lisle Ganntlets, 4.50 • 
6 " " 4.75 . 
6 " " 9.00 • 


" o.uu 

• - 80.00 
> • 40.00 
- - 86.00 

• - 98.75 

• • 45.00 


62 




Mote (^ 6 months from July 1. 






[tJ 




HiRAH Newell, Tonanoanda, N. T, 

9 riH in ^1 RhAAllTifr QQ> vAtk /79t 'TfV , ^ , , , iAI OR 




* psa Au~4 DuoQimg^, WSJ jrup. (0 lu^ • • • • • 909. vo 

A »* ** fMU *^ 'TK^ ..... AS RA 






• v*% lO^ ..... 09. OD 
9 ** ** Q11 ** ATM ..... 9S m 






4 Vlf w^ ..... 10. Wl 
9 ** ** OQl ** AK^ ..... tR A\ 






m WKf 00^ - " - « - I0.41 
1 '^ " AUX ** QM ..... A[i 9R 






1 11-4 ** Rni *^ fti# -r . . . -r M 17 






X Ai-4 OU| 0*V - . - • • WI.Ai 

1 ** *^ 4ft) ** QM ..... ^ A9 






I *0j W^ ----- VI. OS 

1 ** ** 4X1 ** QM ..... ^ A4 






1 '* *' ' 4x11 ** ftl ..... 4KRn 






X Vff ^l . « - « . 40.0U 
1 ia ,4 t« AA ti QM , . , -r . 4A Tn 






1 AJn^ iTO Wl^ ----- 'to, fU 
1 ** '^ AM *• ill ....- .4JCinc 






1 " " 451 " $1.16 - - - 
1 " " 451 " $1.95 - - - 

Note ® 6 months from July 5. 

1/1 


- 68.89 

- 67.19 


54 










lU 

VV. P. Pratt & Co.. Cincvt 

60 ps. Printed Jaconets, 9540} yds., (^14^ - - 
60 " " 95611 " 14^ - - 

Beoeived Cash. 


mati, 0. 

' $855.67 
- 856.61 












Avn^wtnta A^vBrttvvf * « « • » » 


714 


1862 


41 




AulOllU(B lorwsxu •*•••• 



119 



SET v.— SALES - BOOK. 



yElF TOBK, July 10, 1881. 



B.L.AO0. 



C M. 

E. A. 
E. A. 

D. C. 
R N. 
£. O. 



'783 
784 
785 
599 
540 



88n 

6788 



4187 
6680 
6685 



160 
170 

m 

179 



Amoonto forwarA 



Baldwin, Laundon & Co., 

4 cases Bleached Shirting, 

1760 40 vm^ 

751 40 1786 

758 17451 

754 40 1741S 

Kote ® 8 monthB from July 10. 



12 



myria, 0. 



0965 yds. - - ^\%\^ 



Chablbs Claghobn & Co., 

10 ps. Black Doeskin, 

8168 788 
' 870 
764 
864 
860 
755 
7Sd 
750 



Earner^ lU. 



S8t 

99 

»J 
981 

m 
«i 

»i 

»* 

981 

»4 



9881 yds. 



®$1.S0 



Beceived Gash. 



16 



£. MUSSBT ft Co., 

5 cases Bleached Shining, 

1940^ 

1980 

1984« 

1SQ8 

1988 6156 yds. 

I^ote ^ 8 months. 



Amherst, 0, 



®15^ 



20 



Stabb & Co., 



Elpria, 0, 



69 Prints, 978 



69 
58 

51 
49 
40 



»( 



(I 
(I 



965 
967 

979 
968 
971 



1868 
1884 

W^ 
1094* 
1964 
1999' 



5587yds.®19^ 



6808 yds. (^18^ 



$670.44 



$755.04 



Note & 6 months. 



22- 



MUBBAT SHIFLBT ft CO., 

8 cases 88 in. Bleached Shirting, 

1908* 1919* 

1197^ 1880 

1998* 1964 

1171* 1984 9784} yds. 

Note ® 8 months. 

Amoonts forward 



Cincinnati, 0. 



&W 



120 



714 



433 



1862 



869 



12 




41 



38 



928 



26 



1425 



1460 



40 6540 



48 



14 



66 



SET v.— SALES -BOOK. 



NEJy YORK, July 25, 1881. 



vti 



14 

16 
17 



AmoiiDts forward 

BiDWSLL ft Co., Adrian, MUh, 

MO 9-8 1400 Robes a Les (10 ydfi.).^ 13-00 

Received Cash. 

2g 

Edwin C. Packard, Crystal Lake, Wis. 

6 White Piques, 119»,® 75^ $80.44 

9 " 37",® 80^ 80.90 

4 " 641,(^80^ .81.40 

Note (^ 8 months fh>m date. 

Sales on time 

Bales for cash, entered herein bat posted from C. B. • - 
Petty sales, entered alone on C. B. 

Total sales for the month 



'August I 



O. C. & E. C. Wright, 



Loekport, N. F. 



a X. 



981 



1 bale Brown Sheeting, 663' yds., ® 14^ • 
60 doc. Qenta' Linen Hdkfs., ® $5 - 

1 case Cotton Damask, 640 yds., (^ 90^ - 
16 pes. Blk. Bombazine, 668 yds., ^ $1.95 

1 case Silesia, 9200 yds., ® 18^ - 

Note (^ 6 months. 



$78.S» 
950.00 
106.00 
710.00 
J»6JML 



9855 
9S00 
9096 



C. R. Caulkinb, 



-J 



Ddaware, 0. 



60 ps. Prints, 
60 " 
68 



ik 



875 
818 
826 



178S 
1881> 



8613» yds., & 15^ 
1970» " U^ 



6 % off 



• $649.06 

- 985jffi 

778.66 

- jaw. 



Received Cash. 



J 



David S. Hoadlet, 



931 

19 



1066 



10 pes. Black Bombaxine, 360 yds., (^ $1.10 
90pcs.Dack, 710 " 90^ 

Note ® 8 months. 



Berlin^ 0. 

- " $885.00 
- 149.00 



J. D. HiNDE & Co., 



Cincinnati, 0, 



1 bale Stark Brown Sheetings, 8S9 yds., ^ 10^ 

1 bale 4^ Shaker Flannel, 837* " 60^ 

19 pes. Oreen VeU Barege, 90O '' 86^ 

1 case Solid Check Ginghams, 9894 *' 18^ 



$89.90 

168.75 

70.00 



Note (^ 8 months. 



Amoonts forward 



6540 


66 


171 


04 


6711 


70 


2528 


15 


92Se 


d5 







1482 



89 



527 




63 



752 



2712 



57 



46 



121 



SET v.— SALES - BOOK 



A. T. 


606 


A. 8. 


687 


X. 


851 




841 


A. C. 


411 



M. 


481 


C. 


401 


M. 


609 


M. 


97 



lBp. 



A. B. 



8 

197 

19 



NEW YORK. Augtut 10, 1881. 



Geo. A. Crocker, 



Amoonts forwarA 

Bochester, N. 7. 



6 cases Colambion Prints, 

963 siao> 

090 1918> 
1986 
1886' 

1742 9606 yds., ^10^ 
6 % off 

Bcceived Cash. 



$060.80 
48.06 



15 



Wm. H. Woodbury, 



Chicago, lU. 



4 cases Harop Prints, 

S4B 1881> 

1908 1661* 

1108 19tt 

1876 1716' 6851 yds., (^ 19^ • - 

8 bales Brown Globe Drills, 
1141 1088> 

1147 1089 9061' yds., ® 10# - 

Note ^ 8 months. 



$703.18 



806.17 



17- 



- 1 



C. C. Jones, 



1 case Paper Cambrics, 8000 yds., (^ 10^ 
81 pairs White Blankets, ^ $8.68 

17 pes. Black Satinet, 460 yds., (^ 75^ 
17 pes. Dack, 668 ® 80^ 

1 case Ck>ttonades, 687^ ^ 87t^ 

Note ® 6 months. 



Pema, lU, 

$900.00 

76.88 

851.75 

188 40 

185.56 



2a 



Paul Roberts, 

9 cases Cotton Damask, 4S00 yds., (^ 90^ 

5% off 

Received Cash. 



Buffalo, N, Y, 



$978.00 
48 60 



25' 



M. Tompkins ft Co., 



90 dos. Ladies' Lisle Ganntleto, ® $5 
5 *« ** Kid Gloves, ^$7 



La8aUe,IU, 

' - ' $46000 
- - - 85.00 



6^ Off 



485.00 
84.85 



Received Ouh. 



// 



C. J. Dietrich, 



BellefontaiM, Ind, 



1 case Llnseys, 1966 yds., ^ 80^ 

1 case Corset Jeans, 1498 ** 10^ 

Note ^ 8 months. 

Amounts forward 



122 



- $958.80 

- 149.80 



739 



912 



68 



3712 



46 



75 



906 



29 



945 94 



928 



460 



40 



75 



8086 




402 



4960 



60 



19 



SET v.— SALES - BOOK. 



XEW YORK, August 25, 1881. 



8615 
9496 
9787 



U.P.ftOo. 



Amonnts forward 



Baldwin ft Co., 

55 p8. Prints, 612 
69 " 817 

54 *' 814 

Note ® 8 months. 



Cleveland, 0. 



1845^ 
1808^ 
1870* 



5619 yds., (^18^ 



974 



99 
80 
81 
S9 
8S 
84 
85 



^j. 

Ubbdell, Pierson & Co., 

00] ps. MohAir Mixtures, 
601 

«l 
60} 
601 
601 



tt 



(I 



it 



tt 



it 
ti 
li 

Ik 



^ 15^ 

, (^14^ 
9978, (^ 14f 

9965, 014f 

9966, & 14^ 
9965S, & W 



601 ps Fine M. Mixtures, 9877*, ^ 97^ 
Note (^ 8 months. 



St. LouU, 

$449.40 
416.66 
416.93 
416.10 
415.^ 
415.17 
776.99 



18 
19 
90 
54 



28- 



Rathond & Co., 



Cleveland, 0. 



4 ps. White Piqaes, 75^(^$1.00 
1 »» " 15, ® 1.96 

8ps. Welto. 158, ^ 40^ 

60| ps. LaveUee, 8098^® 16^ 



$75.95 
18.75 
63.90 

484.59 



Note (^ 8 months. 



190 

66 

68 

211 

219 



3(r 



Jonas Stbatton, 



\ doz. Men's Novl Silk Shirts, ® $90 



1 


ti it 


ti 


95 


1 


it it 


II 


80 


1 


ti it 


It 


85 


56 


Printed Jaconets 


t» 


8 


M 


tt ii 


it 


850 


Note (g^ 8 months. 







Amherstt 0. 

$10 

95 

80 

85 

168 

189 



8036 



63 



Sales on time 

Sales for cash, entered here and posted firom C. B. 
Petty sales, entered alone on C. D. • 



Total sales for the month 



8036 
1122 



4969 



717 



19 



47 



8808 



71 



641 



72 



457 



58 

77 



10069 
4159 



14248 



09 
80 



89 



123 



SET v.— 



This is the most convenient form for a Cash-Book to be kept in connection with a 
general merchandise business; the feature of special columns maybe extended, if desirable. 
It will be seen that all cash entries, debit and credit, are taken to the Ledger, either through 
the Journal or directly, from this book, together with all accounts producing or costing 
cash. The amounts distinguished as "per petty Cash-Book,^ are entered here from a book 



Dr. 



1881 
July 



Aug. 



1 

1 

1 

8 

5 

6 

8 

10 

11 

12 

14 

15 

18 

21 

25 

25 

27 

80 

81 



1 

8 

8 

5 

6 

7 

10 

12 

17 

20 

88 

25 

25 

81 



V 



V 
V 



MdBe. - - 
J. H. Lewis 
Mdse. - - 
Loan - - 
J. H. LewiB 
Mdse. - - 
Mdae. ' - 
W. Peii*l 
Mdse. - - 
BUls Rec'ble 
Mdse. - 
BUls Rec'ble 
Mdse. • - 
Bills Reekie 
Mdse. - - 
Mdse. - - 
Mdse. - - 
a Barker . 



Mdse. • - 

Mdse. • - 
y Interest 

V Bills Rec'ble 
Mdse. • - 
Mdse. - - 
Mdse. - - 
Mdse. - - 
Mdse. - - 
Mdse. - - 

V *BilIs Rec'ble 
Mdse. - - 
Mdse. - - 



Cash. 



Amount on band - - - 
Sale*, per petty Cmsh-Book • 

Received on % 

Sales, per petty Cash-Book - 
Return from J. E. Jenkins • 
Received in AUl of % - - • 
Sales, per petty Oaah-Book • 
Sold W. P. Pratt, Cln*tl (8. K) 

In ftiD of % 

Sold C. Claghom, Illinois (S. B 
John Gnndry's note dao • • 
Sales, per petty Oaab-Book • 
S. S. Pomeroy*8 note discounted 
Sales, per^petty Cash-Book - • 
Starr A Co *s note discounted 
Sold Bidwell A Co., Adrian ^S. B) 
Sales,* per petty Cash-Book • - 
Sales, per petty Cash-Book - - 
RecM in fhll of % 

Mdse. Sales for cash .... 
Total cash rec^d during month 



Balance on hand • . - 
Sold C. R. Caiilkins, Del. (8. B.) 
Soles, per petty Cash-Book - 
Discount on note fiivor Q. A. C. 
Disc. O. C. A B. C. Wrlfpht's note 
Sales, per petty Cash-Book • 
Sold Geo. A. Crocker, per S. B. 
Sales, per petty Oash-Book • 
Sales, per petty Cash-Book - 
Sold Paul Roberts, per S. B. - 
Sales, per petty Cash-Book '. 
Discounted C. C. Jones* note 
Sold M. Tompkins, per 8. B. • 
Sales, per petty Cash-Book - 

Hdse. Sales for cash .... 
Total cash rec*d during month 



124 



Mdsb. 



SUHDRISS. 



Balamcem, 



97 



125 



89 



150 
912 
218 
875 
928 
176 

460 
115 



50 



157 
714 I 23 

488 12 

115 ! 75 

127 I 60 

I 

400 I 
275 
83 



500 

1000 
1200 



488 
1580 
II 1090 
1425 



2528 I 15 




10717 



739 68 



27 



19 
1482 



75 
50 

40 



75 



945 ' 



4159 30 



2898 
4159 



6557 



6725 



60 



48 



98 
15 



18 



10717 



17442 



6610 



20 



13 



83 



41 
89 



94 



24 
80 



6657 



64 



18168 



57 



54 



11 



CASH-BOOK. 



containing sales too insignificant to be entered on the regular Sales-BooK. The column 
headed " Balances," will be found very convenient for the purposes for which it is used. 
The check-marks, in the column following dates, are made to indicate that the amounts 
opposite in the ^^ Sundries " column have been journalized. Were these amounts posted 
directly to the Ledger, the Ledger-page would be written instead of the check-marks. 



1881 

July 



Aug. 



1 
1 
3 
8 
5 
5 
7 
10 
10 
12 
15 
18 
20 
23 
25 
25 
25 
25 
29 



1 

2 

5 

6 

10 

13 

15 

20 

20 

25 

25 

81 



V 
V 



V 
V 
V 



V 



Mdse. - - . 
Mdse. - • - 
Expense - - 
Loan - - - 
Expense - - 
S. S. Packard 
■Richard Beale 
Mdse. ... 
Mdse. ... 
Expense - > 
MdJse. - • . 
Interest - - 
J. T. Calkins 
Bills Payable 
Mdse. . . . 
Mdse. - . - 
Expense - - 
Interest - - 
D. V. Bell . 



V 

V 
V 



V 



Expense - - 
Loan - - - 
Bills Payable 
Interest > - 
Mdse. - - - 
Expense - - 
J. C. Bryant - 
Mdse. - - - 
Mdse. . - • 
Expense - • 
Interest - • 
Expense - - 



Cash. 



Cr. 



Paid duties, per Foreign LB. 

Olinetead'B InToicet per pom. I. B. - - • - 
Francis A LoutrclB^s stationery bill - - - . 

Lent J. E. Jenkins for one day 

Postage stamps, $8; Drayage.S^ . . . . 

Paid him on private % 

Ptfd him in fWl of % 

Daties, as per Foreign I. B. 

Claflln, Mellen & Co.^s Iny. per Dom. I. B. - 

Diayage and porterage 

Daties, as per Foreign L B. 

Bisconnt on Pomeroy^s note 

On private % 

Note flivor H. G. Smith due 

Daties, per Foreign ^^ B. - - -• 

A. T. Stewart & CoJ*» Invoice, per Dom. I. B. 

Clerk hire, |40 ; $25 

Discoont on Starr ^ Co.*s note 

On private % 

Mdse. purchased for cash ....... 

Total cash paid ont during the month . - 
Balance 07t hand 



Mdsk. 



SXTNDBXES 



802 
1808 



44 
2812 

47 



Paid Drayage, $10 ; porterage, $7.S0 - • 

Lent J. H. Tobitt 

Dlsconnted note fitvor Geo. A. Crocker 
Discount on O. C. & E. C. W.*8 note - . 

Duties, as per Foreign I. B. 

Paid drayage, on% 

Paid on private % ... - 

Daties, as per Foreign LB. 

BoU of GrinneD, M. A Co., per Dom. I. B. 
Porterage, $6 ; postage, $8 ; charity, $5 > 

Discount on C. C. Jones* note 

Paid drayage in foil 



277 



45 
1492 



Mdstf. parchased for cash • - 

Total cash paid for the month 

Batanc€ m hand ■ ■ 



261 
76 



il 



21 
52 

06 



106 
893 


21 
68 


5009 


65 



89 



52 
58 



1815 



.1 



99 



16 

1000 

8 

100 

185 



55 

16 

150 

4000 



65 

50 

175 



17 

5C0 

1426 

49 

100 
150 



13 
82 



75 



92 



44 



5822 
5000 

10881 

C6J0 

17442 


11 
65 

76 

57 

88 



50 



60 



19 



50 75 



2889 I 04 
1815 : 09 



4155 08 

LV13 OS 

18168 11 
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SET v.— BILL- BOOK. 

The Bill-book can never, with advantage, be made a principal book, from which to 
post ; fdthough some authors have attempted so to use it. The form presented below is 
the best for general purposes, although the arrangement in the former example is more 
comprehensive. 

BILLS RECEIVABLE. 



No. 


Whxn 
Rac*D. 


Dbawxb OB 


Dbawxb OB Maxxb. 


Datb. 

1881 


Tdix. 


Whex 
Dub, 

1881 


1 

AXOUXT. 

1 


Whbx abd How 
dibfo6bd op. 














1 






1 


July 1 


H. W. Ellsworth - - 


JohnOnndry- • 




Jan. 11 


6 mo. 


July 14 


1880 


00 !; July 


14 


Paid. 


9 


" 1 


Daniel Atwood - - 


8. 8. Fomeroy - 




Mar. 19 


8 mo. 


Nov. 15 
1889 


1000 


00 : 

1 


M 


18 


Disooimted. 


8 


" 1 


P. B. A Co. - • - 


Gordon BaOey - 




Jnly 1 


8 mo 


Mar. 4 


891 


35 








4 


" 1 


H.B. Bryant - - • 


Ira Packard - - 




" 1 


6 mo. 


Jan. 4 


973 


59 








5 


" 5 


Panl Roberts - - - 


Hiram KeweU - 




** 6 


6 mo 


" 8 


607 


64 


1 
i 






6 


" 10 


H. D. Stratton - • 


Baldwin, L. A Go. 




«• 10 


8 mo. 


Mar. 13 


869 


38 


' 






7 


•• 16 


P. B. A Co. ... 


B. Mnssey A Co. 




♦' 15 


8 mo. 


" 18 


928 


95; 








8 


** 90 


J.G.Reid .... 


Starr A Co. - - 




U JO 


6 mo. 


Jan. 23 


1425 


48 


Jnly 


95 


DlMxmnted. 


9 


" 99 


Jno. D. Hinde . . 


Murray, 8. A Co. 




U JQ 


8 mo. 


'* 25 


|4G0 


14 






10 


" 98 


Wm. P. Eaton - . 


S. C. Packard - 




" 98 


8 ma 


Mar. 31 


171 


04 . 






11 


Aug. 1 


James Atwater > > 


0. C. A E. C.Wright - 


Aug. 1 


6 ma 


Feb. 4 


1432 


89 Ang. 


6 


Discounted. 


19 


" 5 


P.B. ACo. - . - 


Dayid 8. Hoadley 


* • 


" 6 


8 ma 


April 6 


527 


00 






13 


" 8 


do. ... 


J. D. Hinde A Co. 


• • 


" 8 


8 ma 


" 11 


759 


",l 






14 


" 16 


J. 0. Eaton ... 


W. H. Woodbnry 


m 


" 15 


8 ma 


•* 18 


906 


99 








15 


»* 17 


P.B. A Co. - . 


C. C. Jones - - 


m m 


" 17 


6 mo. 


Feb. 90 


045 


04 


Ang. 


95 


Discoonted. 


16 


" 95 


do. ... 


C. J. Dietrich - 


m m 


»» S5 


8 mo. 


Apr. 98 


402 


50 

1 








17 


" 95 


do. - - . 


Baldwin A Co. > 


m m 


.1 ss 


8 ma 


" 28 


717 


47 i 






18 


" 97 


do. - - - 


TTbsdell, P. A Co. 


• * 


" 27 


8 mo. 


'* 30 


8303 


71 








19 


i ** 98 


do. - - . 


Raymond A Co. 


m m 


" 93 


8mo. 


May 1 


641 


79* 








90 


" ao 


do. ... 


Jonas Stratton > 


m 


" 80 


8 mo. 


" 3 


457 


00 


1 
1 

1 







BILLS PAYABLE. 



No. 



1 
9 
8 

4 

5 
6 
7 
8 



Wbbh 
Issued. 



Jan. 90 
Mar. 1 
Apr. 19 
Jnly 5 

" 10 

" 90 

Ang. 10 

" 90 



Dbaweb ob 
Bndobsbb. 



H. G. Smith A Co. • 
A. 8. Prentiss . • 
Geo. A. Crocker > « 
C. F. Spalding - • 

J. Walker - - . 
E. Lambert A Co. 
W. G. Hunt - - 
Arnold A Constable 



I 



Drawxb ob Maxbb. 



P. B. A Ca 
do. 
do. 
da 

da 
do. 
da 
do. 



Date. 


Too. 


1881 




Jan. 90 


6 ma 


Feb. 96 


8 mo. 


Apr. 19 


6 ma 


Jnly 5 


4 ma 


»♦ 10 


8 mo. 


" 90 


8 ma 


Aug. 10 


8 ma 


" 90 


8 mo. 



Wbbh 
Dub. 



~IB8i~ 
Jnly 98 

Oct. 99 

Oct 15 

Nov. 8 

1889 
Mar. 13 

" 28 

Apr. 13 

" 28 



AVOTTBT. 



4000 1 


1 
00 


Jnly 


98 


8600 00 




, 1496 00 


Ang. 


5 


553 67 






1006 


64 






660 


78 






• 708 '40 1 

1 






; 1926 


14 1 







Wbbb abd How 
Disposed or. 



Paid. 



Discounted. 
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INVENTORY BOOK. 

This book is used to enumerate the different articles of unsold merchandise^ at such 
times as may be deemed desirable. It is, in this instance, purely an auxiliary, the amount 
of merchandise on hand being included in the open joumfd entry. Inventories are fre- 
quently copied into one of the Invoice Books ; but a separate book is preferable. 



Inventory, July 1, 1881. 






r 



A.B. 



R.&X. 



A. S. 
B. 



Hks. 



ion 

106J 
1U65 

197 



281 
19 

1289 



62 
M. 



190 

4 

3024 



130 
1066 

4595 





N08. 


lijB. 


49 


H. M. 




_BJ 


192 


L.[bjB. 


1 




8 


B. 





1 case Prints 

60 pieces Doeskin . . . . 
1 bale Brown Sbeetings -, - 
1 case Black Tabby Velvet 
1 case Paper Cambrics - • • 
21 pairs White Blankets - • 

1 bale Denims 

41 pes. Blk. and Wht. Tweeds 

8 pes. Blk. Doeskin . . . . 



21 pes. Fancy Cassimeres - - - - 

17 " Blk. Satinet ..--.- 

1 case Printed Jaconets - 

1 " Woolen Shawls • - - ^ 

26 pes. Blk. Bombasin - - - ' 

87 " Duck - - -^ 

2 bales Blk. Wadding doz. 

110 Robes 

1 case Cottonades ^.... 

10 cases Cotton Damask 

150 doz. Gent's Linen Hdkfs. ."...--.-. 

150 pes. Diaper 

50i Blay Linens 

1 case Delaines --" 



1 " Blk. Alpacas - - - . 
1 ** Opera Flannel - - - 

1 " D. Bege 

100 doz. Men's Gloves - - - 
140 " Ladies' Lisle Gauntlets 
5 doz. Ladies' Kid Gloves • - 
1 bale Stark Brown Sheetings ^ 
1 " 4-4 Shaker Flannel 
12 pes. Green Veil Barege - - 
1 case Solid Cheek Ginghams 
25 pes. Coburgs - - - - - 

1 case Silesia ...... 

1 " Linseys - . . - 
1 " Corset Jeans - - - - 

1 bale Eagle Ticks .... 



Yds. 


PnoB. 


Axomr. 


1905 


.10 


190 


50 


1842 


1.85 


2486 


70 


668* 


.11 


61 


98 


796 


.26* 


212 


08 


2000 


.06* 


125 






8.48 


72 


08 


569 


.10« 


59 


74 


1869' 


.25 


842 


87 


70 


.92* 


64 


75 


5761 


.60 


845 


75 


469 


.52» 


246 


23 


2010 


.12» 


251 


25 


60 


4.89 


298 


40 


900 


.87» 


787 


50 


1892 


.15 


206 


80 


80 


.22 


17 


60 




1.50 


165 




687» 


.22 


154 


68 


5400 


.16 


864 






4.50 


675 




1 


.90 


135 




1981« 


.17 


828 


85 


' 1300 


.25 


825 




910 


.27* 


250 


25 


750 


.87« 


281 


25 


864 


.11 


95 


04 




2.50 


250 






4.46 


624 


40 




6.25 


81 


25 


829 


.08« 


70 


46 


887« 


.45 


151 


88 


200 


.29 


58 




2894 


.14 


835 


16 


525 


.50 


262 


50 


2200 


.091 


208 


50 


1266* 


.17« 


221 


64 


17251 


.06 


108 


51 


700 

1 


.11* 


80 


50 


11482 


84 


II 


1 
1 
1 


1 
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SET V.-JOUENAL. 



NEW TOJttK, Jidy i, 1881. 



Sundries 



Cash - - - 
Merchandise - 
Bills Receivahle 
Store Rent 
John Lewis 
Robert Barker 
William Fennel 
To Bills Payable 
R. P. Beale 
S. S. Packard 
D. V. Bell 
J. C. Bryant 
J. T. Calkins 



To Sundries, 

ResonrceB and LUbllitles of S. 8. Packard, 
D. V. Bell, J. C. Bryant, and J. T. Cal- 
kin9, partners in tbe firm of ** Packard, 
Bell A Co./* doing a general Jobbing and 
Importing business in the City of New 
York ; as taken lh>m tlie Balance Sheet 
of their last Ledger : 

Amount on hand, per Cash-Book • - 

" ** Inventory-Book - - 

Notes on hand, per Bill-Book 

Advance payment for rent 

Balance of % 



K 



tl 



Notes outstanding, per Bill-Book 

Balance of % 

Net Investment 



ti 



ol 



Merchandise - 
To BUls Payable 



- - - To Sundries 

- - For tbe following Invoices per Dom. 1. B. : 

From C. F. Spaolding, July 5, $ 558.67 
*» J. Walker A Co.. " 10, 1006.64 
" B. Lambert A Co., " SO, 660^78 

To S. B. Higging - - invoice of Jnly 1, per Por^I. B. - - - - 

Johnson, Quigley & Co. " lo, 

A. h J. Bailey - • •* is, 

S. T. Horton - - - " 95, 



*i 



u 



Ik 



Bills Receivable 



99 



To Merchandise . - - . 
Sales for the mouth, per Sales-Book : 



Gordon BaUey, Jaly 1, 

" 1. 

5, 

10, 

80, 

£8. 



Ira Packard, 
Hiram Newell, 
Baldwin, L. & Co., *' 
E. Massey & Co., 
Starr A Co., 
M. Shipley A Co., 
Edwin C. Packard, 



«i 



tl 



II 



II 



II 



$891.85 
978.53 
637.54 
860.38 
998 95 
1«».48 
1400.14 
171.04 



// 



Cash 



ToMdse. - - - 
John H. Lewis 
Loan - - - 
Wm. Pennel - 
Bills Recn)le - 
Robert Barker 



To Sundries 

Receipts per Cash-Book: 

Total Sales for cash 

RecMon %,$500; $1900 

Return from J. E. Jenkins .... 

Inftinof% 

Rec'd on notes, $1580; $1000; $1495.43 
Inftinof% 



6723 


20 


11432 


84 


2580 




2000 




1:00 


1 


1000 




488 


50 



4302 02 



8926 
185 
4202 
4202 
4202 
4202 



0711 



ion7 



47748 



ro 



2220 


94 


1259 


41 


222 


34 


247 


68 


442 


55 



63 
63 
64 
64 



6711 



18 



2528 
1700 
1000 
483 
4005 
1000 

2rt' 47748 



70 



15 

50 

48 
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SET V.-JOUENAL. 



NEW TOMK, July 31, 1881. 



Sundries ...... To Cash 

DiBboiMmenta, per Cuh-Book: 

Mdae. Piircliaae8,ete.,ftireMh ... - 

Expense ABperltemB, tiewTS; $8; |S5; |65 

Loan ....... Lent J. B. Jenkins 

S. 8. Packard - - - - Rdd od priTnte % 

Richard Beale - . In ftill of % 

Interest Per items, fl6.1tt ; $60.44 - - - - 

J. T. Calkins .... psid on prfyate % 

Bills Pftjftble .... Redeemed note fSTor of J. H. Smith 

D.V.Bell Fsid on private % 



0009 65 



10681 76 



[^ 



Aug. 31 



144 
1000 

100 

185 
67 

150 
4000 

175 



75 



86 






Merchandise To Sundries 

To Bills Payable - - InTolceeperDom.L B.: 

From Wilson O. Hont, Ang. 10, $708.40 
'* Arnold ft Oonstsble," SO, lflU.14 

To Wm. Thornton ft Go. Inyoice of Aug. 10, per F. I. B. 

J. Muir ft Sons - - *« ** so, ** .... 



4386 80 



// 



2684 04 

1462 61 

180 65 



BiUs Receivable 



To Merchandise jl 10089 

Sales for the mouth, as per Sales-Book : | ' 
O. C. ft B. C. Wright, Ang. 1, $1488.80 



09 



Darid 8. Hoadley, 
J. D. Hinde ft Co., 
Wm. H. Woodbury, 
0. C. Jones, 
C. J. Dietrich, 
Baldwin ft Co., 
Ubsdell, Pierson ft Co., 
Raymond ft Co., 
Jonas Stratton, 



ti 



•< 



K\ 



•» 



C» 



CI 



u 



5, 

8. 

IB, 

n, 

8T, 
88, 
80. 



687.00 I 
781.67 
908.89 
945 94, 
408.601 
717.47' I 

008.71;' 

641.78' 
407.00 



10089 



00 



Cash 



To Mdse. - . 
Interest 
Bills Reclile 



- To Sundries 

Receipts per Cash-Book: 

Total sales for cash 

Discoont on note favor O. A. C. - 
Received on notes, $1488.89 ; $946.94 

- // -- -. ._ . 



6557 



54 



Sundries 



Mdse. . . 
Expense 
Loan . - 
Bills Payable 
Interest - . 
J. C. Bryant 



To Cash 

Disbnrsements, per Cash-Book : 
Purchases, etc., for cash . - - . 
Per items, $17.60; $100; $18 ; $00.76 

Lent J. H. TobiU 

Discoonted note fiivor O. A. C. - • 
Peritems, $49.60; $88.19 . . . - 
Paid on private % 



4150 80 

10 41 

2878 88 



4155 03 



1815 
181 
500 

1426 

81 

150 



00 

25 i 



70 



85020 1 22 85020 



22 



139 
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QUESTIONS FOR REVIEW.— SETS IV AND V. 



Remarks. — Page 66. 

1, What are the characteristics of Set IV ? — 2. What advantage does the Day-Book in Journal form 
have over the Historical Day Book ?— ^. What is meant by " Merchandise Companies " ?— 4. In what 
particulars does this kind of copartnership differ from general copartnerships ? — 5. Wherein do the two 
methods of keeping Mdse. Co. accounts, as shown in this set, differ ? — S. What is the principle recog- 
nized in the JSr«t method? — 7. What in tha Moond method? — 8. Give an illustration of each. — 9. By the 
first method, when more than two parties are interested, what entry should the consignee make on 
receipt of the property to be sold on joint % ? — 10, What, the consignor upon shipping the property ? — 
Jl. What, the other parties ? — 12. By the second method, when three or more parties are interested, 
what entry will the confdgnee make on receiving property to be sold on joint % ? — IS. What, the con- 
signor t — 14* What, the other parties ? — 15, Is there any difference in the final result by these separate 
methods? — 16, When is the consignee considered responsible by the first method? — 17. When, by the 
second ? — 18, Are Mdse. Oo. accounts to be classified as Financial, or Business? — 19, How may they be 
mSi&e Financial f — 20, Row Business? — 21. What different method of closing the Ledger is shown in 
Set IV?— ^5. Is there any necessity for a Bali nee '&ccoxuitt — 2S, How may its place be filled?— 
24. What is the usual entry in bringing down balances of resources and liabilities ? — 25, What is the 
advantage of auxiliary books ? — 26. Can special Books of entry be so used as to dispense with the 
Journal? 

Balance Sheets and Auxiliaries. — Pages 00 and 03. 

27. Explain the method of ruling the Balance Sheet. — 28. What advantages has this form over 
most others in uss ? — 29, What objection is there to a multiplicity of auxiliary hooks ? — SO. How is 
this objection removed in large establishments t—Sl, What are the essential points in a business letter ? 

Remarks on Set V. — Page 110. 

S2. Wliat business is represented by this set ? — SS, What are its features ? — S4. Has this method 
any advantages over that of consecutive entries, hitherto shown? — S5. What are they? — S6, What 
difiSculty lies in the way of using the various books of original entries as principal books? — S7. Wliat 
should the Cash Book show? — S8, How is it made to show all receipts and disbursements? — 39. What 
will the difference between the two sides of the Cash-Book represent ? — 40> When ('ash is debited on the 
Cash-Book, what is credited 1—4^- Ib every entry made on either side of the Cash Book really a double 
entry ? — 42. What would be a proper caption for the debit side of the Cash-Book t^43. What, for the 
credit side ? — 44. What credits are shown on the debit side of the Cash-Book t—45. What debits on the 
credit side ? — 4^. Does the same principle hold with reference to the Sales Book and Invoice Books ? — 
4?. State the difllculty likely to occur in transactions required to be entered in two of these books. — 
48, If the peculiar rights of each book are respected, will it be proper to post Cash from the Sales or 
Invoice-Book, or Merchandise from the Cash-Book ? — 49. What would be the effect of such posting? — 
50. How many methods are there of avoiding this diflaculty ?— 57. What are they ^—52. Which of these 
methods is preferable ? — 5S. Which is used in this set I—54. What does the Inventory -Book in this set 
contain, and how is it used ? — 55, What does the Domestic Invoice-Book contain ? — 56. What entries are 
passed to the Ledger from this book ?— 57. What does the Foreign Invoice-Book contain ? — 58. The 
Sales Book ? — 59. With what will the total credit of Merchandise account for the month agree ? — 60. 
Explain the characteristics and use of the Cash-Book. — 61. Are all the debits and credits appearing on the 
Cash-Book posted ? — 62. What amounts are entered in the *' Sundries " column ? — 6S. How are these 
amounts posted ? — 64. What does the check-mark opposite these amounts denote ?— 65. What would be 
written instead of the check marks were the amounts posted directly from the Cash-Book ? — 60. Can the 
Bill-Book be used to advantage as a principal book ? 

131 



SINGLE ENTRY 

CHANGED TO DOUBLE ENTRY, 

>A^ITH AMPLE ILLUSTRATIONS AND EXPLANATIONS, 

EMBRACING 

TWO DISTINCT SETS OF BOOKS BY SINGLE ENTRY, 

ONB REPRESENTING THE BUSINESS OF A RETAIL MERCHANT AND THE OTHER THAT OF A BUILDER, 

BOTH OF WHICH ARE 

CHANGED TO DOUBLE ENTRY, AND TljE BUSINESS CONTINUED. 



IN THE LATTER SET A DISSOLUTION OF COPARTNERSHIP TAKES PLACE, AND THE STUDENT IS 
REQUIRED TO WRITE UP ORIGINAL TRANSACTIONS TO COMPLETE THE SET. 
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SINGLE ENTBY. 



CHANOINO SINOLE TO DOUBLE ENTRY. 

It is unfortunate that the terms " Single Entry " and " Double Entry " should have 
come to mark, in popular thought, the distinction between two '^ systems" of Book- 
keeping ; as because of this it is made the duty of teachers and authors to draw certain 
positive lines of demarcation, and treat an imperfect method with considerations to which 
it is not entitled. It is true that what is termed Single Entry Book-keeping is practiced 
to a greater or less extent in reputable business, and it is also true that it is never prac- 
ticed where Double Entry would not serve the purpose better. To say that Single 
Entry causes less writing — ^if it ever does — ^is to say that it thus conveys disproportion- 
ately less information ; and to assume — as is sometimes done — ^that Double Entry, as 
compared with Single Entry, is intricate and mysterious, and that it serves as a conven- 
ient cover for fraud, is to evince great ignorance of the whole subject. The real differ- 
ence between the two '^ systems " lies in the quality of information secured and the form 
of the original entry. The Double Entry form is altogether more economical — causing 
less writing for the same amount of information ; and the facts of the business which 
Double Entry gives and Single Entry does not, are just the facts which every intelligent 
and enterprising man wants to know. As has been shown in the foregoing lessons, 
Double Entry comprises a system of equations by which effects are exactly measured by 
causes, and causes by effects, while Single Entry presents but one side of the equation, 
and that imperfectly. The Double Entry Ledger is always in equipoise, and always 
affords a perfect survey of the business, both in its active processes and in its results ; 
while the Single Entry Ledger contains merely the evidences of personal indebtedness 
for and against the business — ^in other words, personal accounts. There must, of course, 
be a way of getting at the property and debts, and this is done, except as to personal 
accounts, outside the Ledger. The cash on hand is usually shown in the Cash-Book, 
and the notes, receivable and payable, in the Bill-Book ; while the value of unsold prop- 
erty is ascertained as in Double Entry. 

The Single Entry Ledger, so far as it goes, does not differ, in effect, from the Double 
Entry Ledger. It simply falls short of the true idea of a Ledger, which is to present the 
progress and condition of the business. 

The object of the exercises which follow is twofold — ^first, to show the characteristic 
points of Single Entry, with its possibilities as a system of record, and next, to mark the 
distinction between Single Entry and Double Entry. The latter purpose is served by 
converting a set of Single Entry Books into Double Entry, and continuing the business 
under that form. 

It will require but little perspicacity to follow the transactions of the Single Entry 
set to the books of final record. The form of expression in the Day-Book is to be 
noticed, as it is this form which has given to the system its designation. For every 
entry in the Day-Book, a single entry is made in the Ledger; and as no entry is made in 
the Day-Book except to debit or credit a personal account, so there are no other than 
personal accounts in the Ledger. The facts about cash and bills are recorded in separate 
books ; while the progress of the business can be shown only in a general way, by know- 
ing the increase or diminution in wealth. Of course, no system of book-keeping would 
at all answer the requirements of business which did not afford the means of getting at 
the resources and liabilities ; and knowing them, the changing of Single to Double 
Entry is scarcely more than a mechanical process. 
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SINGLE ENTBr. 

The student who has gone through the analyses of the previous sets will have no diffi- 
culty in understanding how the net gain or net loss can be ascertained^ even without the 
husiiiesa accounts, and hence will readily follow the process shown in the Preparatory 
Statement, by which the equilibrium of resources and liabilities is made to appear as the 
foundation of Double Entry. 

In writing up the transactions in the two forms, while the superiority of Double 
Entry will be plainly recognized, the points of distinction will be apparent^ and the pos- 
sibilities of Single Entry brought to view. 
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SINGLE BNTBY. 



Heeeired. 



188U 
Jan. 



1 
1 
8 
8 
8 
5 
5 
7 



James Mason's Investment 

Robert Walker's Investment - 

John Simmons,— Coat, |aO ; Pants, $9.50 ; Vest, |7 - - - - . 

Joseph Einsey, on%T---- 

Misoellaneoos Sales, per tickets ---.....'.... 
W. H. Beebe,--Oveiooat, $85 ; Vest, $7.00 ; Cravat, $1.50 - . - 

Miscellaneous Sales, per tickets -- 

John Mason, Invoice Beady-made Clothing . 



9 

9 

10 

13 

18 

15 

15 



16 
16 
17 
20 
22 



28 
28 
25 
25 

27 
27 
80 



81 



Balance on hand - 

Bobert Hall,— 6 yards blue Broadcloth, @ $5 

Wm. H. Joeckel, — Business Suit ., . 

Bill of Goods ordered by P. T. Bamum 

1 doi. Hdkfs. $8; 8 doE. Cravats, $80; 2 dos. Collars, $5 

A. B. Butts,— Dress Suit ...._.. 

Miscellaneous Sales, this week, per tickets 



Balance on hand 

Bill of Goods to P. Evans, Cincinnati ...... 

8 doi. Cravats, $40 ; 5 doi. standing Collars, $1^.50 
Assortment Beady-made Clothing, — J. Allen, Pittsburg 
Miscellaneous Sales for the week, per tickets • - . 



Balance on hand -- 

2 dos. Cravats, $80 ; 6 Vest patterns, $85 ^ - - - 
1 pair Pants, $9 ; 1 Dress Coat, $25 ; 1 Cravat, $1.50 
Bill of Beady-made Clothing,— C. S. Sill, Troy - - - 
6 dos. Hdkfs., $20 ; 8 dos. French Yoke. Shirts, $170 

Ira Packard, — ^Dress Suit 

Miscellaneous Sales, this week, per tickets - - . . 



Balance on hand 



CASH- 



4868 




50 



25 



63 




06 



6176 


5R 


65 1 


85 50 


175 




190 




86 


50 


822 


15 



6884 



73 



73 
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BOOK. 



SINGLE ENTRY. 



Taid. 



1880 
Jan. 



8 
7 

7 

7 



y 



13 

14 

11 



19 
20 
21 

21 



25 
W) 
80 

80 



Stationeiy, $10 ; Painting and Qeaning, $15 
SeamstreoB's wages, $27 ; Qerk hire, $10 - 
John Jones, on % 

Balance on hand . 



25 

37 

150 

415G 



38 



4368 



38 



Snndiy expenses, per Expense-Book 

Seamstress's wages, $50 ; Clerk's hire, $18 

Balance on huid 

■ 

Sundry expenses, per Expense-Book 

Seamstress's wages, $75 ; Clerk hire, $18 

Office Desk and Chair 

Balance on hand - ■ - - - - .... 

Sandiy expenses, per Expense-Book 

Seamstress's wages and Clerk hire 

Cutter's wages for the month 

Balance on hand ■ - 



O'- 



15 
68 



75 






5087 38 



12 
08 
30 

0J75 



50 



.'> y 



6311 



08 



16 
75 

75 



?.s 



6909 



73 
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SINGLE ENTRY.— DAY-BOOK. 



rniLADELPHIA, January 1, 1880. 




'%>*. 









7750 



500 



44 



James Mason and Robert Walker unite in oopartnerahip in a Gentlemen's 
Famishing establishment. They invest equally, and share equally in 
gains anc^ losses. 

James Mason, Cr. 

By Gash invested .....*.. $8000 

Merchandise, per Inventory 4S00 

Sundry Notes, per B. B. 750 8250 

James Mason, Dr, 

To balance due John Jones 500 

// . 

Robert Walker, Or. 

By Cash invested $1000 

Store and Fixtures 6760 

// 

John Jones, Or. 

By amount owing him by J. Mason 

2 

William Patterson, Dr. 

To 1 pair Doeskin Pants $ 9 

1 Blue Broadcloth Coat 22 

1 Figured Satin Vest 7 50 

12 Pocket Handkerchiefs, @ 50< 6 

i> 

Joseph Kinsey, Dr. 

To 1 doK. Fancy Neckties $12 

1\ doz. Byron Collars, @$8 450 

6 Vest Patterns, assorted 85 

8 yds. Farmer's Satin 6 

8 doz. pairs Gents' Hose 9^ 

Contra, Or. 
By Cash on% 

^ 

James M. Doolev, Dr. 

To 1 doz. Fine Shirts $24 

8 " LamVs Wool Undershirts, @ $15 45 

8 " pairs Flannel Drawers, @ $15 45 

J 

Sumner Packard, Dr. 

To 8 yds. Fine French Broadcloth, @ $5 $15 

12 yds. English Cassimere, @ |2 24 

7 

John Jones, Dr. 

To Cash paid on % 150 
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50 



66 



15 



50 



114 



39 







SINGLE ENTBY.— DAY-BOOK. 
rniLADELPHIA, January 9, 1880. 

Jabez Dunham, I^r. 

To Wedding Suit, per contract - 

10 — 

James M. Dooley, Cr. 
Bj 10 tons Coal, for use of the store, @$5 

' ■ " J——! — "» - ■' jLa^ - ■ 

Bobert S. Hay ward, Dr. 

To 1 Frock Overcoat • $30 

1 Dress Coat 25 

1 pair French Cassimere Pants 10 

14- 

Erastus Young, Dr. 

To Making Dress Coat - $9 

Vest 8 

Repairing Coat .--- - 2 

] 16 

Bobert S. Hay ward, Cr. 
By his note @ 80 days to baUince % 

17 — 

David T. Fuller, Dr. 

To 1 Frock Coat |80 

1 Vest 6 50 

1 Overcoat for Master Frank 12 

18 

Charles Claghorn. Dr. 

To 6 Shirts (French Yoke), $2.50 $15 

10 pairs Socks. @ 25^ 2 50 

Drawers and Undershirts, 2 each, $1.26 5 

— 20 

Henry Dwiglit, j^r. 

To Frock and Pants for Master Silas 

Schuyler Corbit, Dr. 

To 1 Dress Coat $28 

2 Neck Ties 8 

C Pocket Handkerchiefs 150 

25 
Wilson G. Hunt & Co., Cr. 

By Bill of Cloths, per InToice 

30 
Henry Shaft, Dr. 

To 1 pair Pants $9 

1 Dress Coat 25 



69 



60 



65 



14 



65 



47 



22 



50 



60 




SINGLE ENTBY.— LEDGER. 



Dr. 



James Mason. 



1880 
Jan. 



To Balance dne J. J. 









1880 




1 


800 




Jan. 

It 

1 


1 
81 



B7 Inveetment 
i net gain 



Or. 




61 



Dr. 



Robert ^A/'alker. 



Or. 





a 


■ 



1 




1 

! 
1 


1880 
Jan. 


1 

81 


Bj Investment - - - - 
1 net gain .... 


1 


1 

7180 
0B1 

1 


61 


Dr. 




3 

John Jones. 


Or. 




1880 
Jan. 

•* 


7 


To Cash 


1 

1 


150 


1 

1 
1 


1880 
Jan. 


1 


Bj Balance dne him > - 




t 

000 




Di 


• 
• 




^Vm. P 


atteri 


501 


1. Or. 




1880 
Jan. 


S 


ToSimdries 


1 


1 
44 

1 

1 

1 

1 


60 






f 


1 


1 




Dr. 


5 

Joseph Kinsey 


Cr. 




1880 
Jan. 


8 


To Sundries 


1 


66 


, 1 
SO 1 


1880 
Jan. 


8 


Bj Cash 


1 

m 


1 

15 ; 

1 

[ 


— 


Dr. 




Ji 


6 

xmes M. Doole 


ly. Or. 


1880 
Jan. 


i 


To Sundries 


1 


114 




1880 
Jan. 


10 


By 10 tons Coal .... 


t 


so 


Vr. 




Suniner '. 


I 

Packarc 


i. 




Cr. 


1880 
Jan. 


6 


To Sundries - • • - . 


1 


1 

80 




j 












Dr. 






8 

Jabez Dunhi 


am. Or. 


i 

1 


1880~ 
Jan. 


9 


To Wedding Suit - • • 


1 


80 

i 


1 

1 




•■ 






1 
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SINGLE ENTBY.— LEDGER. 



9 



Dr. 



Robert S. Hay-ward. 



Cr. 



1880 






1 

1 






1880 












Jan. 


13 


ToBondriea 


8 


66 




Jan. 


16 


By Note ® 30 days • • 


f 


66 

1 






lO 


Dr. 


Erastus Young. Cr. 


1880 


1 




' 










1 




Jan. 


14 


lo Making and Repairing 


s 


14 








w 




1 






11 








Dr. 




David T. Fuller. Or. 


1680 








1 
1 








- 








Jan. 


IT 


To Sondrles 




47 


60 

1 


1 

1 
1 






1 

• 


1 




- 


12 






1880 


r. 


Charles Clagh 


lor 


•n. 


Cr. 






11 








* 




, 




Jan. 


18 


To Sundries 


8 

1 


SS 


50 


t 




* 










13 


Dr. 




Henry D^vight. 


Cr. 


1880 








1 














Jan. 


SO 


To Frock and Panto - - 


s 


10 


1 

i 






- 












14 


« 








Dr. 


Schuyle 


\r Co 


rbit. dr. 


y«o 










1 


i 




- 








Jbn. 


SI 


To Sundries 


8 


S7 

1 


60 






^ 


1 
1 








15 






Dr. 


"Wilson G. Hunt. 


Cr. 




/ 


11 
• ll 




1880 














/ 




1 




Jan. 


S6 


97Mdse. 


« 

1 


ma 

1 






16 


Dr. 


Henry Shaft. 


Cr. 


1880 
















p 






1 


Jan. 


80 


To Siisdriea 


8 


84 




1 

1 
1 

1 




■. 




1 
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PROCESS OP CHANGING. 



PROCESS OP CHANGING. 

The student need not here be told that the first requisite in opening a set of Doable 
Entry books is a statement of resources and liabilities. This statement is also necessary 
in Single Entry as often as it is required to know the progress or condition of the busi- 
ness for any purpose. In the preceding Ledger we have a record of such of the resources 
and liabilities as consist of personal accounts^ — the rest must be gathered from other 
sources. * 

Inasmuch as the partners were credited, each for his net inyestment, we can tell from 
their accounts what was the original capital. If now there be either more or less net 
resources than this investment, the result will sho^ a gain or loss, as the case may be. 
If a gain, the partners should, of course, be credited in their proportionate shares ; or if 
a loss, be debited. This will, again, equalize the resources and liabilities, and give the 
data for a Double Entry Ledger. 

To this end we present the following 

Prepaxatory Statement. 



Statement of the Besources and Liabilities of James 
Mason and Robert Walker, who have this day 
changed their books from Single to Double Entry. 

Resources 

Personal Accounts Beceivable (already posted) • - - 
Notes Receivable on hand, per Bill-Book - . - - 

Cash, per Cash-Book 

Merchandise, per Inventory 

Store and Fixtures, per cost -..---.- 

LiabiHtles. 

Personal Accounts Payable (already posted) - - - 
James Mason, Net Investment -------- 

Robert Walker, " 

Total net gain in business - 

James Mason's \ $681. Gl 

Robert Walker's J G81.62 



413 


50 


1 

1 
1 




815 








6834 


73 






29T6 








6750 




17788 


23 


925 








7750 


1 






7750 


1 


16425 






1363 


23 







From this schedule it will be seen that when the above resources and liabilities arc 
duly entered upon the Ledger — ^the resources to the debit, and the liabilities to the credit 
of the accounts representing them — they will lack just th^ amount of net gain ($1363.23) 
of balancing. If this amount, then, be entered to the credit of the partners, where it 
properly belongs, and the additional accounts opened, we shall have the commencement 
of a Double Entry Ledger. 

We now complete this process, crediting the partners each for his \ gain, and open- 
ing accounts in the supplementary or completed Ledger with the additional resources : 
Bills Receivable, Cash, Merchandise, and Store and Fixtures. These four new accounts 
constitute the " change,'* and will serve very clearly to show the exact difference in the 
two systems, so far as the Ledger is concerned. 
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DOUBLE ENTBY— LEDGEE. 



Dr. 



Bills Receivable. 



Or. 



1881 
Jan. 


81 


Notes on hand. 




815 
















Dr. 


1 

Cash. Or. 




1881 
Jan. 


21 


On hand. 




6884 

1 


78 


t 








1 
1 




Dr. 


• 




Merchandise. Or. 




1881 
Jan. 


81 


On hand. 


1 


1 

2975 










i 






Dr. 


( 

1 


Store and Fixtures. Or. 


1881 
Jan. 


SI 


Valnation. 


r 


6750 




1' 













It is important before commencing the current record of business in Double Entry 
books, to ascertain if the Ledger balances. With this Tiew we submit the following 



Trial Balance. 



Balancis. 



Dp. 



44 
51 
64 
89 
59 
14 
47 
22 
10 
27 

84 

815 

6834 

2975 

6750 



50 
50 



50 
50 

50 



78 



Cr. 



8431 

8431 

850 



61 
62 



575 



17788 ; 23 17788 23 



Face or Ledger 



James Mason • - 
Robert Walker - 
John Jones - - 
Wm. Patterson - 
Joseph Kinsey - 
James M. Dooley 
Samner Packard 
Jabez Dunham - 
Erastus Young - 
David T. Fuller - 
Charles Claghom 
Henry Dwight - 
Schuyler Corbit - 
Wilson G. Hunt 
Henry Shaft - - 
Bi'.ls Receivable • 
Cash . - . - 
Merchandise - • 
Store and Fixtures 



Dr. 



Or. 



500 

150 
44 
66 

114 
39 
59 
14 
47 
22 
10 
27 

34 

815 

6834 

2975 

675p_ 

laios 



50 
50 



8931 


61 


8481 


62 


500 




15 




50 





50 
50 

50 



It 



575 



73 



23 18503 



23 



The books are now to be continued in Double Entry^ from the following transactions. 
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DOUBLE ENTBY— DAY-BOOK 



BHILAJyELPHIA, Febrtiary 1, 1881. 



Sold Robert Milbum for Cash, 

1 doz. Suspenders . . 

4 " Cravats @ $15 

^ *' French Yoke Shirts (fine) . (^ 30 

10 " Standing Collars .... © 1 80 

. 2' 



$ 4 50 
60 
105 
18 



Received Cash for rent of upper story, one month 



// 



Paid Robert Walker Cash on private % 

_. S - - 

Accepted John Jones's draft on us <^ 30 days, favor A. B. Butts 
5 - 



Bought of Dunham & Brokaw, on our note (3^ 60 days, 
Mdse., per Invoice 



/v 



Sold Wm. Patterson ♦ on %y 

3 doz. Vest Patterns (^ t50 

10 yds. Blue Broadcloth, . . . . ® 6 

20 yds. French Cassimere . . . . (^ 4 

- __„ 8 _. „ __. . 

Received of James M. Dooley, Cash in full of % 



1150 
60 
80 



// 



Paid the following expenses in Cash : 

Clerk hire $ 25 

Seamstress's wages 115 

10 



Sold R. C. Davis & Co., Albany, on their note ® 4 months, 

Mdse., per Invoice - 

12 

Bought of James Dunham, for the private use of Robert Walker, 
1 Firkin Butter, 100 lbs. . . . @ 25 cts. .... $25 

] BbL ** Seek no Further" Apples 6 

1 do Cider Vinegar %^ 

Paid him per order on Sumner Packard. "^ 

13 

Received Cash of Joseph Kinsey, in full ot% 

. 15 _ 

Sold Edwin Forrest, on %, 

1 Suit Pine Broadcloth 



_ - 17 



Paid Advertising Bill in Cash 



187 



50 



100 



350 



50 



700 



290 
64 



140 



500 



39 



51 



50 



75 



50 



* Be canfnl not to open the same aoooant tuioe, 
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DOUBLE ENTRY.— DAY BOOK 



PHILADELPHIA, February 20, 1880. 



Paid Gash for insurance on store and contents^ i% on $4000.* (Man- 
hattan Insurance Go.) 

25 



Beceived Gash of Jabez Dunham^ in full of % 

ff 



Paid Expenses of store to date, per Expense Book 

26 



Our store and contents were this day consumed by fire : 

Value of Store and Fixtures I5000f 

Mdseonhand 2800 

Manhattan Insurance Go. owes us per policy 

— 28 



Received Gash in full for R. S. Hayward^s Note, due the 18th inst 
f/ 



Received Gash^f the following persons : 



Erastus Young in full of % ^4 

David T. Fuller " 47 50 

Gharles Glaghom " 22 50 

Henry Dwight '' 10 

Schuyler Gorbit " 27 50 

Henry Shaft " 34 



n 



Paid Gash to Wilson G. Hunt, in full of % 



f/ 



Received Gash of Manhattan Insurance Go. 




30 



59 



150 



4000 



65 



155 
575 

4000 



50 



• Ab thifl inrarance is to be applied proportionately on the store and the merchandise It may contain. It will be more 
simple to charge it to Expense account, or to open a separate aoconnt with " Insurance/' 

t It is purposed to Include in this insurance both Store and Flxtaree and Merchandise at their proportionate yalne. 
It is the students business to ascertain how much of the $4000 should be credited to Store and Fixtures aoconnt, and how 
much to Merchandise. This cannot be dlfflcolt, as the basis of Talnation is glTeiL 
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STATEMENTS. 



Trial Balance, Feb. 28. 







139 


10397 


23 


11467 


23 


1211 


60 


3676 




4136 


90 


6760 




395 




396 




334 


60 ; 


834 


50 


60 




50 




1250 


23 

1 


1316 




17774 


24126 


73 



James Mason . . 
Bobert Walker . 

Gash 

Mdse 

Store and Fixtures 
Bills Payable . . 
Expense . . •. . 
William Patterson 
Edwin Forrest 
Bills Beceiyable . 



8431 


61 


8431 


8431 


62 


8292 


1070 






2463 


40 




2614 


10 




1050 




1050 


65 


73 

1 
1 




24125 

1 


17774 



61 
62 



23 



Inventory, Feb. 28. 
Store Lot> valued at $2000.00 



LossBS IN Business. 

On Merchandise 1211.60 

" Store and Fixtures 2136,90 

By Expense 395. 00 

James Mason's ^ net loss $1871.25 3!Z4^^ 

Bobert Walker's " ISZLJIS. 



Pbesent Condition of Business. 

Resources* 

Cash $10397.23 

Store Lot 2000.00 

Bills Beceivable 1250.00 

William Patterson 334.60 

Edwin Forrest 50.00 

14031,73 

Zfiabilities* 

Bills Payable $1050.00 

James Mason^ Investment $8431 . 61 

i net loss 1871.25 

" Pl-esent Interest 6660.36 

Robert Walker, Investment 8431.62 

*' Amount drawn 139.00 

inetloss 1871.25 2010.25 

" Present Interest .... 6421.37 
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PRACTICAL EXERCISES. 



PRACTICAL EXERCISES— FIFTH SERIES. 

The following memoranda of transactions will serve as material for a set of Single 
Entry Books, which the student is requested to write up. Let him record the receipts 
and disbursements of cash in the Cash- Book, adopting the form used in the previous set; 
also, rule up a Bill-Book, after the form on pages 44 and 45, in which enter the Bills, 
Receivable and Payable. Should he choose, in addition, to keep a Sales-Book and an 
Invoice-Book, in which to record receipts and sales of merchandise, it will much facili- 
tate the labor of collecting resources preparatory to deciding upon the gain or loss in 
business. We have here an important change in the business, occurring at the end of 
the first month. One of the partners retires from the concern, his interest having been 
purchased by the remaining partner, who continues the business in the same books. 
This is an important matter for the student to understand, both because it involves prin- 
ciples having a general application to the science, and because such events are of fre- 
quent occurrence. 

The first thing to be considered in buying or selling the interest of a partner is to 
know the amount of that interest, or how much of the net resources belong to him. His 
prospective interest, or the ** good will " of the business, is an after consideration. The 
interest which any sole or partial proprietor has in a concern is equal to his net invest- 
ment, plus his share of the gain, or minus his share of the loss. Consequently, if he 
has already been credited with his net investment, it is only necessary to ascertain his 
share in the gain or loss, which, carried to the credit or debit of his account, as the case 
may be, will make that account express his real interest in the business. The method 
of ascertaining gains and losses, where books are kept by Single Entry, is neither so 
direct nor satisfactory as that by Double Entry, but still it can be done with certainty 
and exactness. That the student may learn the difference in the two systems, he is 
requested to write up the following series, first in Single, and next in Double Entry 
form. This will give a better distinction between the two systems than could be other- 
wise obtained. 

Transactions — ^Partnership Books. 

Buffalo, Nov. 1, 1880. — ^W. P. Spencer and R R Felton unite in copartnership for 
the purpose of conducting the business of Building. Each to receive interest on his 
average investment, and the gain or loss to be divided as follows : W. P. Spencer, -^^ ; 
E. R Felton, ^. 

W. P. Spencer Invests: 

Cash deposited in N. T. and Erie Bank, $5000 ; * Bills Receivable as follows : Note 
of A. M. Clapp's, favor of J. C. Bryant, dated July 1, at 6 mo's, with interest @ 7% from 
date, 1600 ; Wm. T. Bush's accepted draft, drawn by H. Newell, Nov. 1, 1880, @ 90 d's, 
for 11500 ; f Personal Accounts, viz. : Robert Vail, 1175 ; Henry Gray, $280 ; J. Pinner, 
$300; Cash, $259.58. 



* If it is deemed proper to keep a Bank acconnt in the Ledger, it will, of course, be rabject to the eame conditions m 
any personal aocoant. 

t In determining the InTeetment, It is necessary to reckon these notes at their rwU ralae ; hence, the former ($000) 
having already been on interest 4 montha, is worth Ita Ikce and the intereat to data ; white the latter ($1600), being drawn 
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E. R. Felton Invests: 



Cash, $1500 ; Tools, Implements and Materials, tlOOO ; Unfinished Contract with 
Smith and Sons — present value, $5000.* 



A^oy. ^.—Received from Smith & Son& caah on %, $1750. Deposited the same in N. Y. & E. Bank. 

«^. — Paid laborers cash, as per Receipt-Book, $875. Paid petty expenses, as per Expense- 
Book, $10.75. 
^. — Bo't horse and dray for use of business, for which gave check on N. Y. & E. Bank, $350. 

Contracted with A. H. Tracy to build for him on Delaware Street, a brick residence ; 

amount of contract, $15000 ; received cash in advance, as per agreement, $5000. - 

Deposited the same in bank.f 

S. — Paid plumber's bill on Smith & Sons' house, per check. $375. Paid masons and labor- 

ers on Smith & Sons' house, per check, $150. 
tf.— Finished small job for J. C. Qansevoort, oa South Division Street, for which he owes us 

$540.64. 
7. — Received cash of J. C. Qansevoort on %, $800. 

9, — Entered into contract with Millard Fillmore, to build for him a cottage on Niagara Street, for 
$9000 ; received cash on contract, $1000. 

/^.— Paid cash to C. Kohler for 100 M. pressed brick, at $11 per M. Bo't of Seth Pierce, 

Lockport, on %, 20 bbls. cement, @ $1.50. 

/^.—Paid Dean Richmond's draft on W. P. Spencer, per check, $500. Paid carpenter's bill 

on Smith & Sons' house, per check, $1500. 
/S* — Finished Smith & Sons* contract, and delivered them the keys of the house. Rendered bill 

for the same, as per contract, $7500. which was accepted. J 
fo, — Paid laborers and masons cash, as per Receipt-Book, $475. Paid cash for sundiy ex- 
penses, as per Expense-Book, ^25. 
/<9.— Received of Smith & Sons, note @ 60 days, to balance %, $5750. 
^^.— Received cash for small jobs th'^s week, $400. 
^/.—Received cash of J. Pinner on %, $150 ; also of Henry Gray, In full of %, $280. 

J^y<^. — Paid laborers, per Recelpt-Book, cash, $500. Paid sundry expenses in cash, as per 

Cash-Book. 9;35. 

J^6, — Paid E. R. Felton cash, on %, $500. Finished job of repairing outhouse for Jacob 

Van BruUb, for which he owes us, as per bill of items, $175. 
^^.—Paid cash to laborers in full to date. $378.50. 
SO. — Paid office rent in cash, $50. Paid Book-keeper to date, per check, $125. 



withoat intereet, ia worth Its foce, less the cnrrent rate of interest for 90 daye— the date of its matarity. (The rate of Interest 
fixed in thifl Set -7/^^ —was the legal rate In tho State when these transactions were prepared.) Therefore, In girln^ Mr. 
Spencer credit for his investment, we will estimate the value of the first note at its flice, $900, plus the Interest on $600 for 4 
mo's, @ 7 % , $11.67, making in all $611.67 ; and the second, at its face, $1600, minus the interest on $1600 for 00 days, %7%, 
IS6.25, making $1473.75. In tho Single Entry Set it will be necessary only to credit Mr. Spencer with these real valnes, and 
enter the notes in the Bill-Book. In Doable Entry It will be proper also to open acconnts with Interest Booeivable and 
Interest Payable, representing the two amonnts, which shonld be arranged under those titles. 

• It is customary, in bnsiness of this kind, to enter into written contract with the parties for whom work Is to be 
performed, and either receive pay by fixed instahnents, or at the completion of the contract. In all snch cases, it would be 
eminently proper to keep a book containing a transcript of such agreements, and a separate account with each job. Thia is 
often done, even where the books are kept by Single Entry. The estimated value of this " Unfinished Contract " ia, of 
coarse, based upon the actual labor performed, and not paid for, and the approximate gain thus fiir realized. The anticipated 
gain in the fkrther completion of tho work should, of right, be shared by the partners, the same as gains accruing from new 
contracts. 

t It would not, of course, be proper to charge Mr. Tracy, directly, with the amount of this contract, as the work is not 
yet completed. We should, however, credit hdn on account for the $6000 advanced. 

X Smith & Sons now owe us $7600, le»B what they have paid on % f and with which they have already been credited. It 
is therefore proper to charge them this amount. 
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Dissolution of Copartnership. 

The copartnership heretofore existing between W. P. Spencer and E. R. Felton is 
this day dissolved by mutual consent, Mr. Spencer retiring from the firm. The condi- 
tions of the dissolution are, that the retiring partner shall receive for his interest (as 
&hown by his account after being credited with his share of the gain) one-half cash, and 
one-half note, payable in six months, with interest from date. 

The Resources and Liabilities of the concern at this time are as follows : 



'Resources. 



Ziadiliiiet. 



Cash on hand, per C. B. . . 

Balance in BanK .... 

Notes on hand 

Interest due on same . . . 

Balance due on personal ac- 
counts 

Horse and Dray 

Tools and Implements . . 

Valuation of unfinished con- 
tracts 



440 


33 


8850 




7760 




14 


68 

1 


740 


64 


250 




1000 




3500 

1 


1 
1 
1 

1 


22545 

1 


55 

1 



Balance due on personal ac- 
counts 

Interest for unexpired time on 
Bush's acceptance . $17.50 

Do. on Smith ft Sons' 
note 53.67 



W. P. Spencer, net in- 
vestment - . - 7500 
Int on same . 44.92f 



£. R Felton's net inv. 7000 
Int on same . 43.26 



Total net gain 
W. P. Spencer's ^ 
E R Felton's ^ 



1113.72 
742.48 



6030 



rv 



71 



7544 



7043 
1856 



22545 



17^ 



92 



26 
20 



55 



From the above schedule we are enabled to arrive at the exact amount of Mr. Spen- 
cer's present interest in the concern, which is the interest to be purchased. The part- 
ners should now be credited each with the interest on his average capital, and also his 
share of the gain. AVhen this is done, the individual accounts will show their separate 
interests in the concern. 

The business will now be continued, in the same books, under the sole proprietorship 
of Mr. Felton. 



* It may oot be strictly true that the concern owet this amonnt of interest ; and yet, should we desire to get the two 
notes cashed, or to receive their net Talae in any other commodity, we should be obliged to abate thas much from their Ihce. 
In other words, we have estimated the notes as resources at mon tlian their present value (for the purpose of expressing the 
▼slue written upon them), and we must now oflTset this excess of resources by a corresponding liability. The same effect 
could have been wrought by reckoning the notes at their real value. The present form would be essential in a statement 
drawn fh>m a Double Entry Ledger, where notes, eithet receivable or payable, are always reckoned at their written value. 

t According to the partnership contract, each partner is to receive interest on his ** average investment/* As the method 
of ascertaining the average capital is more ftxUy explained In its appropriate place, we will only say, in this connection, that 
the most simple and direct method of obtaining this result is to reckon ioterelt on all sums Invested (torn the date of invest- 
ment to the date of settlement, from which deduct the interest on all sums withdrawn from the date of withdrawal to that of 
letttemcDt. The d^erenee wiU be the Interest on the arerage inTestment 
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Memoranda — IndiTidual Book& 

7>ee» f, /880. — E. R. Felton han this day purchased the interest of his foimer partner, W. P. Spen- 
cer, in the concern of " Felton and Spencer/' and proposes to oontinae the business in his 
own name. Paid for tlie same, check on N. T. & K Bank, $43d9.82 ; note @ 6 mos., with 
interest from date, $4829.82. 
^•—Received cash in full for principal and interest on A. M. Glapp's note, due Jan. 1, 1881 : 

note, $500 ; interest to date, $14.58. 
<f . — Paid cash for tinman's bill, for roof and leaders on Mr. Fillmore's cottage, $150. - - * • - Paid 

Charles Ely's bill in cash, for sills and lintels for A. H. Tracy's cellar, $00. 
6* — Paid workmen to date in cash, $438.50. 

6. — Completed job for S. Q. Haven, as per bill of items, for which he owes $430. 
7.— Paid cash for ton of hay, $20 ; and for 50 busheb oats, @ 75^, $87.50. 
^.— Bo't of Jacob Van Brunt, on %, 10000 feet pine lumber, @ 16^, $1500. 
fO. — Rec'd cash for job of mason-work, done for Peter Greiner, $125. 
/J8, — ^Paid workmen to date, per check, $1475. 

/6. — Finished job of mason-work for Urial Driggs, Tonawanda, for which he owes $275. 
20, — Completed contract with Millard Fillmore, and rendered him bill for the same, $9000. 
J^2, — ^Paid laborers' wages, per check, to date, $1450. 

^«;.— Passed our note, @ 80 d's. to Merritt Crandell, for bill of lumber to date, $8000. 
^J.— Received cash of Urial Driggs, in full of %, $275. 
^^.— Received cash of J. C. Qansevoort, in full of %, $240.64. 
^7* — Paid workmen in full to date, per check, $568. 
30, — ^Paid sundry expenses in cash, as per Expense-Book, $175. 

Changing to Double Entry. 

Mr. Felton now proposes to change his books to Double Entry, preparatory to which 
he makes the following statement of the condition of his business : * 



liesource$* 



Ztiabitiiies. 



Cash on hand, per C. B. - 
Balance in Bank .... 
Tools and Implements . . 

Notes on hand 

Due on personal accounts . 
Horse and Dray .... 
Value of unfinished contracts 



724 


55 


1032 


68 


1000 




7250 




8755 




250 




4000 


23 

1 


23012 



Due on personal accounts 

** notes 

E. R Felton, net investmemt 

net gain . . 



a 




The student is requested to enter up these accounts in the Ledger, according to the 
examples given in the preyious Set, and to continue the business in Double Entry form, 
for one month, originating his own transactions, and closing his Ledger at the end of 
the month, according to the principles of Double Entry. 



* It will be eyident, from these frequent statementF, that Just as often as it is necessary, for any purpose, to know the 
exact condition of the bnslness, the acooant or accounts representing the capital— Qsually called Stock Account, or Partners* 
Accounts— must be made to agree with the difference between the resources and liabilities. In Double Entry books this is 
done by carrying to these accounts the result of the Business accounts, which is the net gain or loss. As there are no such 
accounts in Single Bntry. the same object Is attained by taking the diflbrence between the capital at commencing and at 
closing, which must, of course, be the net gain or loss. Any statement showing resources and liabilities will aflbrd afl the 
necessary material for Double Entry books, or for any puxiKMes of negotiation where partners' Interests are ooncerDed. 
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FARM ACCOUNTS: 



INCLUDING 



PRACTICAL FORM OF JOURNAL 



AND 



OTHEfR J^EW FEATUfRES. 



vn 



FARM ACCOUNTS. 

It is not presumed that many farmers will adopt the forms of this set in keeping a 
record of their business ; in fact^ it is not presumed that many farmers will keep much 
of a record of any sort We have selected the transactions of farming to illustrate a few 
new features, both from the variety afforded in the transactions^ and to enforce the 
importance of financial record even in business least requiring it. The new features in 
this set are the Columnar Journal, which contains all the transactions and affords a pre- 
liminary classification, which will be found very convenient in many kinds of business, 
• and the subdivision of the earning force represented by "Farm" account. The latter 
feature is a very suggestive one, and will be found applicable to many kinds of business — 
particularly to Manufacturing, where it is, to some extent, adopted. 

The use of the Oolumnar or '^ Six Column " Journal enables the accountant to do 
away with auxiliary books, especially the Cash-Book, as all the cash items are classified 
in the first record. The idea of separate columns in the Journal may be extended to 
suit the exigencies of the business. Oftentimes as many as ten or twelve columns are 
used. The main advantages are that it saves posting, and affords a better view of the 
business at a glance. 
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FARM SET.— CASH-BOOK. 

MEMORANDUM CASH BOOK. 

The form of Gash Book here given is convenient, and on that account commended 
to those who are not in the habit of handling much cash. It is always well to keep 
track of cash receipts and disbursements in some way, however unimportant the items 
may be^ and this form is suggested as one adapted to general use. A small pocket 
memorandum book, such as all stationers keep, is sufficient for this purpose, and the 
writing may be done either with pencil or ink. It should be carried cofistantly, that no 
excuse may exist for omitting the entry of receipts and disbursements of cash, which 
should always be entered ai the time. The balancing may be done daily or weekly, as 
most convenient. 



Biverdale Farm, March 1, 1880. 



Mar. 



1 
1 
6 
6 
6 
7 
10 
10 



12 
18 
15 
16 
17 



19 
10 

20 

23 
24 



26 

27 
29 
81 



Amount on band - 

Beceiyed for 10 lbs. Batter, |2 ; 10 doz. Eggs, $2 

Paid for Johnny's Boots, |8 ; Cap for Harrj, 76^ ..... 

Sold 10 bushels Wheat, @ $1.60 

Paid for set of Harrow Teeth, |8 ; Shoeing Horse, $1.50 - - - 

Paid G. P. Wrlflrht ft Co.'s Grocery Bill 

Paid hired man for services to date, as per receipt - • 154 oo 

Beceived for 16 bushels Potatoes at $1 86.75 

Balance an hand -- 118.85 

Sold 2 year old Colt to L. S. Bliss, for 

Paid premium for Insurance on Farm BuUdings ...... 

Paid Mrs. M. for household expenses .......... 

Sold C. a Clark & Co. '20 bushels Oats, @ 75^ ... - ^GS.SS 
Shoes for Netty, $1.25 ; Toys for Hany, 50^ - - - . 19m 

Batanee onJiand .------- g».00 

Paid for one year's subscription to Hampshire Gazette .... 
*' yearly contribution to Poor Fund, $25; Pew Bent, 1 quar- 
ter, $5 

" Dr. Jones for filling Teeth, |5; Bridgman & Childs, for 

Books, $1 -.- 

Sold Hniman ft Graves 10 Sheep, for ...... an. 00 

Beceived for Poultry sent to market 87.50 

Balance on hand --- M8 ,50_ 

Deposited in Holyoke Bank 

Beceived for Butter. $4; Cheese, $2.50; Apples, $8.75 - 

Paid for repairing Implements S88.76 

** Charles Jones for painting House it8.>5 

Balance on hand - 55.50 



Reed. 



120 
4 

15 



15 



125 



15 



20 
2 



10 



25 



826 



25 



Paid. 



8 

4 
17 
10 



12 
5 



1 

80 
6 



150 

8 
25 

56 



826 



75 

50 
50 



50 



50 



25 



60 



25 
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FARMING SET.— TRANSACTIONS. 

TRANSACTIONS. 
Miverdale Farm, Ifarthanipton, March 1, 1880. 



The following liBt embraces the real and personal property and debts of William Bfitchell, fkimer. 
sole proprietor of "Biverdale Farm," in the town of Northampton, BiaasL 

RESOUROES. . 



75 acres cnltl^ated land, @ $300 ; 10 do. woods jMLsture, (g $360 ; dwelllng-hoose, oat-bnlldtngs, 
and improvements, $2500 ; 2 carriage horses, $J^ ; 2 work horses, $f76 ; 1 colt, $100 ; 8 milch 
cows, $100 ; 1 yoke oxen, $1S6 ; 10 hogs, $76 ;- 80 sheep, $60'; 9 calyes, $6; 50 chickens, $10 ; 
Gtarkeys, ^5; 10 geese, ^/ fiurming utensils, /f0O /, 1 funily carriage, $tOO; hoosehold furniture, 
$600 ; 200 bushels wheat, $360; 500 do. com, $316 ; 125 do. oats, $110; 10 tons hay, $ltO; 50 bushels 
potatoes, $37,60; feed, $26; 50 shares Connecticut Biver B. B. Stock, $6000; cash in hand, $1£0; 
do. deposited in Holyoke Bank, $1S00. 



LIA.BILITIES. 



Mortgage on farm, due in five years, from January 1, 1870, with annual interest @ 6^, $4000 ; 
interest unpaid to date, on same, $M); Dae Samuel Hill on %. $75, 

// 

Bought of Lewis H. Bartlett, on ^, 1 two-horse wagon, for $76; Sold for cash, 10 lbs. butter, $2; 
10 dos. eggs, $S, 



Bought of Jonathan Dawes, 10 head of stock cattle for feeding and grasmg, tot $660; Paid him 
check on Holyoke Bank, $300; note @ 80 ds. for balance. > 



Paid cash for the following articles: boots for Johnny, $3; cap for Harry, 76f, 

6 



Sold James Banks fur cash, 10 bushels wheat, @ $1.50, $15; Paid cash for set of harrow 
teeth, $3 ; shoeing horse, $1.60, 

7 

Paid cash for G. P. Wright's grocery bill, $17.60, 

10 



Paid hired man cash for services to date, as per receipt, $tO ; Sold for cash, 15 bushels potatoes, 
® |1. $16. 

12 \ 



Sold L. S. Bliss, Hatfield, 2 year old colt, for $IS6 cash. 
13 



Paid cash for premium, insurance on farm buildings, $12,50. 

15 



Paid Mrs. Mitchell cash for household expenses, $6, 

16 



Sold C. S. Clark & Co., for cash, 20 bushels oats, @ 75^, $16. 

17 



Paid cash for shoes and toys for children, $1,76 ; Bought of S. C. Parsons, on ^, ^ ton Peruvian 
guano, for $30. 
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FAEMING SET.— TRANSACTIONS. 
MiverddUe Farm^ Northampton^ March 19, 1880. 



Paid one yearns sabscription to Hampshire Gazette, in cash, $L50 ; yearly contribution to poor 
fund, $25 ; pew rent. 1 quarter, $5. 

go 

Paid Dr. Jones cash for filling teeth. So; also to Bridgman & Childs, for books, $1. 
gS 



Sold Hiliman & Graves, for cash, 10 sheep, @ $2, $S0. 

g4 



Received cash for poultry sent to market, $2. 

. — 26 — 

Deposited in Holyoke Bank, cash, $150, 

«7_ 

Beceived cash for butter, cheese, and eggs, $10.25, 

eg — 



Paid E. L. Kingsley cash for repairing farm implements, $S.S5. 

31 



Paid Charles Jones cash for painting house, $S5, 

— — - ,/lpTll 1 



Received cash for marketing, as follows : 25 lbs. butter, @ 25^, $6.95; 10 bush, potatoes, @ |] . 'tf 

—13 



Paid Theo. Rust cas^a for 1 ton plaster, $8. 
25 



Paid cash for winter's school bill, books, &c., $17,50. 
^26 



Bought of James Hubbard, on %, 32 bushels of oats for seed, @ 60.^, $19.€0. 
30 . 



Paid hired hands in full to date, $40, 

- = ■^— Mai/ 1 : — ,- 



Received cash for dividend on Ct. Riv. B. R. Stock, 5$lg on $5000. $S50. 
- 15 



Paid cash for 1 new plow, $10 ; For repairing old plow, $S. 
25 



Exchanged horses with E. T. Wood ; Paid difference in cash, $S5, 
i^_ -- June 1 z=-^^z- 



Paid hired hands to date, cash, $55. 

.15 



Bought for our own use. 1 rosewood piano, for $S75 ; paid for the same, check on Holyoke 
Bank, $75 ; note @ 6 mos. for balance. 



Paid hired hands to date, $60. 



.- 5 



Sold, for cash, 8 bushels cherries, @ $4, $1£; 6 do. currants, @ $1, $6. 
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FAEMIKG SET.— TRANSACTIONS. 
Biverdale Farm, Ifarthampton, July 10, 1880. 



Paid cash for grooeriee, $J^,75 ; dress pattern, $8 ; Stoddard & Lincoln's bill for dry goods, $17.50. 
20 ~ 

Finished cutting and harvesting hay, which has been estimated at 57( tons, worth, on an average, 

$10 per ton, $575.* 

^g 

Bought of Henry Claghom, for cash, 2 Berkshire pigs, $15, 

gQ 



Sold for cash, 8 hogs, $25 ; 4 lambs, $10 ; 2 calves, $J^ 

Ji^ 

Paid cash to hired hands, $S7.50. 

Received cash of Benjamin Claghom, in full of the rental of 10-acre lot, as per contract, $iOO. 

5 



Received cash for pasturage, to date, $175. 



Sold Graves Bro3., Florence, 10 tons hay, (d $11, $110 ; received cash. $50 ; balance on %. 

«o " 



Finished threshing grain, and have put in bins, as the result, 250 bushels wheat, worth $1.50 per 
bushel. $S75 ; 800 do. oats, @ 75^, $225 ; 60 do. rye, @ 60f^, $30. 



30 



Pidd hired hands cash, to date, $50. 

- ~ =^ — =:zr-TZ-=^ Sept. 5 

Sold for cash, 30 busheb wheat, @ $1.68, $48.90. 

io - 



Finished harvesting potatoes, the result of which is, that we have in cellar 76 bushels, worth 75^ 
per bushel, $56.25. 
2g 

Sold for cash, 29 bushels potatoes. @ Sl^f, $17.50. 

-SO—— 



Gathered from orchard, 100 bushels apples, worth 60,^ per bushel, $50. 
■— ^-^^ =- --^= Oct. 5 '- -' ^'-~ ' 



Sold for cash, the following produce : 200 bushels wheat, @ $1.50, $S00; 300 do. com, @ 75f, $ee5. 
40 do. potatoes, @ $1, $40; 85 do. apples, @ 50^, $17.50. 



JQ 

Pidd hired handa to date, cash, $75. 

2g 

Received cash for pasturing 15 head of cattle, $75; 10 horses, $60. 



* Shonld we keep bat one f^eDeral prodacing aoconnt for the flirm, this entry conld not properly be made in the 
Jonmal, an it woald necessitate both a debit and a credit to that one accoant, Inasmnch as there has been nothing diapoeod 
of, and, consequently, nothing actually produced. If, however, we desire to keep up the distinctions between the dUferent 
subdlTisions of the general account, as in the Ledn^r form given, the entry in this case will be : " P.-XKluoe *^ Dr. to ** Real 
Eatate/* as each of the subdivisions should show its cost and proceeds, the same as a general account. 
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FARMING SET.— SIX-COLUMN JOURNAL. 
HiverdeUe Faring Nartliumpfou^ Oct. 18, 1880, 



Paid Samuel Hill, Jr., cash, in full of %, $75, 
SI 



Paid cash in full for note, favor Jonathan Dawes, due April 6. Face of note, $S50 ; Interest 
to date, $11.37, 

25 : 

Sola Thayer Bl Sergeant, 4 fat cattle, for $350, cash. 

« 

is 



Sold Alvan N. Claghorn^ on %, 5 tons hay, @ $10 per ton. 
^30 



From inventory taken, we are prepared to estimate the amount consumed by family and live 
stock since March 1, which is as follows: Famelt ExFenbes — Mutton, $15; pork, $17; poultry, 
$18; eggs and milk, $10 ; flour, $40; potatoes, $10. Live Stock— Com, $75; hay, $75; feed, 
$50; oats, $37. 



Upon careful estimation, the apportionment of expense, as charged in the "Expense" account 
{$3S9*\ should.be as follows: To real estate, $164.50; live stock, $SS.S5 ; produce, $82,S5. 



SIX-COLUMN JOURNAL. 

The characteristics of the practical Journal here introduced will be apparent. Its 
advantages may be briefly stated, as follows : 

First — A vast saving of time and space in posting. 

Second — Embracing the principles oifour books in one^ viz. : Cash-Book, Invoice-Book, 
Sales-Book and Journal, f 

Third — Showing monthly totals of the principal accounts in the Ledger that the same 
may be compared year after year. 

Fourth — Affording an opportunity to post personal accounts immediately, the corres- 
ponding debits and credits appearing separately in the ^' Sundries " column. 

Mfth — Giving additional security of the correctness of the Ledger, there existing no 
probability of omitting debits and credits of the same amount. 

Want of space will prevent the giving of more than one month's transactions through 
this form. The student is requested to write up the remainder as given in the memoranda, 
putting the months of April, May, June and July together as one month, and August, 
September and October as one. 

The method of posting from this Journal is extremely simple. The separate items in 
the "Sundries'* column are posted the same as from the common Journal, while the 
amounts of the " Cash " and ** Farm'' columns are posted at the close of each month. 

This idea of special columns is not original with any modem author, but has been in 
use, to a greater or less extent, for the past fifty years. The principle can be carried to 
any desirable extent ; and in some jobbing-houses as many as eight special debit and credit 
columns are used. The form given in this connection is sufficient to indicate the principle. 

* P&id for B6rvice» and horse-eboeing. 

* Th\i> i0 the case when the form is xtatA in a general merchandise business : in which case the ipecUU co l n mns , debit 
and credit, would be " Cash " and '* Mdse/* 
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FABiM SET.— STATEMENT, 



TRIAL BALANCE. 



Balmxcem. 



4750 
975 



238 

1076 

50 

81143 

60 
11 

88287 



25 
08 
05 

37 



70 



38928 



4000 

40 

75 

200 

80 



50 



19 



88287 



20 



70 



Stock - 

Or. R. R. R. Stock - - - - 

HOLYOKB BA2VK 

MoRTQAGB Payable ... 
Iktebest Payable - - - 
L. H. Babtlktt - . - - - 

BiLLB Payable 

Family Expense . . - - 

S. C. PAB80K8 

Cash 

A. N. Claghorn - - - . 

Fabm 

J. A, Hubbard - - - - - 
Graves Brothers . . - - 
I:?TERE8T ..---.- 



Facb or LsDa 



4115 
5000 
1350 



350 
223 

2208 

50 

34749 

60 
11 



48117 



25 



40 



87 



73 



38038 

250 

375 

4000 

40 

75 

550 

30 
1133 



606 
19 



48117 



50 



37 



65 
20 



72 



INVENTORY. 



Real Estate 



Lphb Stock 



Fixtures & Imfijsments - 



Produce 



Or. RiTER R. R. Stock 



85 acres Land, valued at - - - - 
Dwelling-House and Improvements - 

4 Horses, |700 ; 8 oows, $100 - - 

1 yoke Oxen, $125 ; 5 Hogs, $40 - 
12 Sheep, $20 ; 16 Lambs, $18 - - 

2 Calves. $20; Poultry, $25 - - - 
10 head Stock OaUle .... 

Farming Utensils 

1 Family Carriage, $200 ; 1 two-horse 

Wagon, $75 

Household Furniture 



- 220 bush. Wheat - 



162 

855 

50 

25 

65 



Com 
Oats 
Rye - - 
Potatoes 
Apples - 



50 tons Hay - - 



@ $1.50 
75 
75 
60 
80 
50 

" 14.74 



i« 



<f 



Interest due to date on Mortgage Payable 



163 



26000 
2500 



800 

165 

38 

45 

750 



250 

275 
800 



330 

121 

266 

30 

20 

32 

787 



50 
25 



50 



28500 



1798 



1825 



1687 



38160 
6000 



200 



25 

25 



FARM SET.— STATEMENT. 



STATEMENT. 



The following fonn of Statement has the quality of brevity and plainness; and 
though less satisfactory in detail than previous forms, it will sufficiently indicate the 
condition of the business on the date of rendering the Trial Balance and Inventory. 



Or. RrvER R. B. Stock 
HoLTOKE Bank - - 
Bills RscErvABLE - 
Mortgage Patable 
Interest Payable • 
L. H. Bartlbtt - - 
Bills Patable - - 
Family Expense • - 
S. C. Parsons - - • 

Cash 

A. N. Claghorn -' - 
Farm --.---- 
J. A. Hubbard • - 
Graves Brothers - 
Interest .... 
Net Oain 



Lossbs. 



160 



228 



11 

1872 



2267 



Stock Investment - 
Net Gain - . 



25 



87 

5S 



20 



Oainb. 



250 



2017 



2267 



20 



20 



. $88928 50 

1872 58 



Present Interest 



Rbsouboes. 



5000 
975 
850 



1075 

50 

88160 

60 



L 



40670 



08 



25 



28 



Leakutues. 



4000 

200 

75 

550 

£0 



19 



85796 



20 



08 



40670 28 
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PRACTICAL HINTS FOR FARMERS. 



1.~Meabt7Ring Grain. 

B7 tbe United States standatd, 2150 cable inches make a bushel Now, as a cable foot oontaina 
1728 cable inches, a baahel is to a cubic foot as 2150 to 1728 : or, for practical purposes, as 5 to 4. 
Therefore, to convert cubic feet to bushels, it is necessary only to multiply by |. 

Bkaiiplb.— How much grain will a bin bold which is 10 feet long, 4 feet wide, and 4 feet 
deep? 

ao(v;Uan.^\(^ X 4 X 4 = 160 cubic feet. 160 x | = 128, the number of bushels. 
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PRACTICAL HINTS FOB FARMERS. 

To meaaure grain on the floor. 

Make the pile in form of a pyramid or cone» and multiply the area of the baae bj ona-thiid the 
height To find the area of the base, maltiplj the square of its diameter by the decimal .7854. 

Example. — A conical pile of grain is 8 feet in diameter, and 4 feet high ; how many bushels 
does it contain? 

Soluiion.^The square of 8 is 64 ; and 64 x .7854 x { = 88.776, the number of cubic feet 
Therefore, 

83.776 X } = 67.02 bushels. Amwer, 

2. — To ASOERTAIN THJS QUAimTT OF LUMBKB IN A LOO. 

Multiplj the diameter in inehe$ at the small end by one-half the number of inches, and this 
product by the length of the log in feet, which last product divide by 12. 

ExAHFLB. — How many feet of lumber can be made from a log which is 86 inches in diameter 
and 10 feet long? 

/SMu^fton.— 86 X 18 = 648 ; 648 X 10 = 6480 ; 6480 -4- 12 = 540. Answer. 

8.^T0 ASCERTAIK THB CaPACITT OF A GI0T1EBH OB WbLL. 

Multiply the square of the diameter in inches by the decimal .7854, and this product hj the 
depth in indies ; divide this product by 281, and the quotient will be the contents in gallons. 

ExAMPLB.— What IS the capacity of a cistern which is 12 feet deep and 6 feet in diameter? 

Solution,— The square of 72, the diameter in inches, is 5184 ; 5184 x .7854 = 4071.51 ; 4071.51 x 
144 = 586297.44, the number of cubic inches in the dsterl^. There are 281 cubic inches in a gallon ; 
therefore, 586287.44 + 231 =2588 +, gallons. To reduce the number of gallons to barrels, divide 
by 31 i. 

4. — ^To Ascertain the Weight of Cattle bt Mbasctrbicent. 

Multiply the girth in feet by the distance from the bone of the tall immediately over the hinder 
part of the buttock to the fore part of the shoulder-blade, and this product by 81, when the animal 
measures more than 7 and less than 9 feet in girth ; by 28, when kes than 7 and more than 5 ; by 16, 
when kes than 5 and more than 3 ; and by 11, when lesa than 3. 

Example. — What is the weight of an ox whose measurements are as follows ; girth, 7 feet 
5 inches ; length, 5 feet 6 inches ? 

Sotution.-^ X 7A = 40H ; 40H x 31 = 1264 +. Answer. 

A deduction of one pound in 20 must be made for half-fatted cnctle, and also for cows that have 
had calves. It is understood, of course, that such standard will, at t)est, give only the approximate 
weight. 

5.— BIbabxtrino Land. 

To find the number of acres of land in a rectangular field, multiply the length by the breadth, 
and divide the product by 160, if the measurement is made in rods, or by 43560 if made in feet. 

Example. — ^How many acres in a field which is 100 rods in length, by 75 rods in width ? 

Mution.'^lQO x 75 = 7500 ; 7500 -h 160 = 46}. Answer. 

To find the contents of a triangular piece of land, having a rectangular comer, multiply the tv o 
shorter sides together, and take one-half the product. 
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QUESTIONS FOR REVIE\V. 



Changing Single to Doable Entry. — Page 134. 

1. Are the tenna " Single Entry " and " Double Entry " fortunately cboeen ?— £. Why not ?— >?. la 
Single Entry in use to any considerable extent ? — 4' ^<ui it be used to advantage as compared with 
Double Entry ? — 6, Does Single Entry cause less writing ? — 6. Is Double Entry more intricate than 
Single Entry ? — 7. In what does the difference really consist ? — S. What can be said of the comparative 
amount and quality of information conveyed by the two systems ? — 9, In what sense is Double Entry a 
system of equations ?—i(?. Of what do the equations consist? — 11. Draw the line between Double and 
Single Entry as to the final showing on the Ledger. — 12, What difference between the two methods as 
to unsold property t—13. Does the Single Entry Ledger, as far as it goes, differ from the Double Entry 
Ledger? — 14* What additions to the Single Entry Ledger are necessary to constitute it a Double Entry 
Ledger? — 15. What as to the form of the original entry in the two methods? — 16. How is the fact of a 
gain or loss ascertained in Single Entry ? — 17, Can the separate gains and losses be traced through this 
method? — 18. What are the usual books in Single Entry ? 



Farm Accounts.— Page 152. 

19. What are the peculiarities of this set ? — SO, What are the subdivisions of the Farm Account? — 
^1, What are the advantages of the Columnar Journal ? — 2S. Is this form of Journal adapted solely to 
Farm business 1—23. Has it any special adaptation to this kind of business ? — 24. May more than six 
columns be used to advantage ? — 25, How many are often used ? 



Practical Hints to Farmers.— Page 165. 

26. What is the rule for measuring grain 1—27. How many cubic inches in a bushel ? — 28. Can you 
measure grain upon the floor? — 29. Howl— 30. Give the rule for ascertaining the number of cubic feet 
tn a^Iog. — 31, The rule for ascertaining the capacity of a well or cistern.— .9;^. How can you get the 
approximate weight of cattle by measurement ? — J3, What is the rule for measuring land ? 
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PUBLICATIONS OF THE AMERICAN BOOK COMPANY. 



Standard Geographical Text-Books. 

POLITICAL GEOGRAPHY. Two-Book Series. 

All of these geographies have been edited with great care to present the latest information regarding 
the geography of the world and the results of the most recent researches and discoveries. They also 
have special editions for some or all of the States. 

APPLETONS' STANDARD GEOGRAPHIES. 

Appletona* Elementary Geography, 55 cents. Appletons* Higher Geography, $1.95 

The elementary book is objective in method. In the advanced, special prominence is given to indus- 
trial, commercial, and practical features. 

BARNES'S NEW GEOGRAPHIES. By Jambs Monteith. 

Barnes's Elementary Geography, 55 cents. Barnes's Complete Geography, $1.95 

A special feature of these books is the plan of teaching by comparison or association of ideas. The 
advanced book includes Physical, Descriptive, Commercial, and Industrial Geography. 

ECLECTIC GEOGRAPHIES. New Two-Book Sbsibs. 

Eclectic Elementary Geography, 55 cents. Eclectic Complete Geography, $1.95 

The text of the Eclectic Geographies is comprehensive and simply worded. The maps show the 
physical features of the earth's surface fully and accurately. 

HARPER'S GEOGRAPHIES. 

Harper's Introductory Geography, 48 cents. Harper's School Geography, $z.o8 

The introductory book is written in narrative style. The advanced book presents physical and polit- 
ical elements in their proper order of sequence. 

NILES'S GEOGRAPHIES. By Sanford Nilbs. 

Niles's Elementary Geography, 44 cents. Niles's Advanced Geography, $i.S5 

The elementary book consists of interesting reading lessons. The advanced book includes Mathe> 
mathical, Physical, and Political Geography. 

SWINTON'S GEOGRAPHIES. 

Swinton's Introductory Geography, 55cts. Svtrinton's Grammar-School Geography, $1.95 

The text of these books is carefully graded so that the Introductorv connects with the Grammar 
School without the need of any intermediate manual. The advanced book includes Physical, Polit- 
ical and Commercial Geography. 

PHYSICAL GEOGRAPHY. 

In addition to the series of Political Geograi^es published by the American Book Company, their 
list includes the following standard and popular text-books on Physical Geography : 

APPLETONS* PHYSICAL GEOGRAPHY. 

Large 4to $1.60 

A complete, attractive, and carefully-condensed text-book, prepared by a corps of scientific experts 
with richlyr-illustrated engravings, diagrams, and maps in color, and including a separate chapter on 
the geological history and the physical features of the United States. 

ECLECTIC PHYSICAL GEOGRAPHY. By Russbll Hinman. 

ismo $z.oo 

A new work in a new and convenient form. All irrelevant matter is omitted and the ^ges devoted 
exclusively to Physical Geography clearly treated in the light of recent investigations. The numerous 
charts, cuts, and diagrams are drawn with accuracy, fully illustrating the text. 

GUYOT'S PHYSICAL GEOGRAPHY. By Arnold Guvot. 

Large 4to $z.6o 

Revised, with new plates and newly-engraved maps. A standard work by one of the ablest of 
modern geographers. The various parts 01 the subject are here presented in their true relations and 
in their proper subordination. 

MONTEITH'S NEW PHYSICAL GEOGRAPHY. 

4to $z.oo 

A new and comprdiensive work, embracing the resului of recent research in this fiekl, including 
Physiography, Hydrography, Meteorology, Terrestrial Magnetism, and Vulcanolc^. The topical 
arrangement of subjects adapts the work for use in grammar grades as well as for high and normal 
schools. 

Any of the abcve book* tvill be mailed^ postpAtd^ on receipt 0/ friee. Full priee-iist sent on afpti' 
cation, 

AMERICAN BOOK COMPANY, 

NEW YORK CINCINNATI .'. CHICAGO. 

[•799] 



PUBLICATIONS OF THE AMERICAN BOOK COMPANY. 



PENMANSHIP. 



APPLBTON8' STANDARD COPY-BOOKS. 

By Lyman D. Smitm. 

New TraciQK Course, four numbers, per dos 7* cents 

Short Course, seven numbers, per dox. . • . 7> cents 

Oram mar Course, ten numbers, including Exercise Books A, B and C, per dos. . g6 cents 

Business Forms, three numbers, per doz., Nos. x and a $i.so 

No. 3 g6 cents 

These books are designed to produce free, practical writing. Letters are taught as wholes. Each 
course is complete in itself, but progressive grading is maintained throughout. 



BARNES'S NATIONAL SYSTEM OP PENMANSHIP. 



National Series, six numbers, x, a, 3, 4, 5 and 6, per dos. 
Brief Course, six numbers, >, a, 3, 4, 5 and 6, per dox. 
Tracing Course, two numbers, x and a, per doz. 



$1.00 
75 cents 
75 cents 



The series for ungraded schools is complete in six books, but for large graded schools the more 
elementary courses are supplied to complete the gradation. 

PAYSON, DUNTON AND SCRIBNER'S NATIONAL SERIES OF COPY- 
BOOKS. 



School Series, new edition, six numbers, i. a, 3, 4, 5 and 6, per doz. 
Business Series, three numbers, 7, ix and xa, per dox. 

Ladles* Series, three numbers, 8, 9 and xo, per doz 

Primary Tracing Books, two numbers, x and a, per dos. . 
Primary Short Course, six numbers, x^, aHi 3H« 4« 5 And 6, per doz. 
Pencil Series, seven numbers. A, B, B^t C, D, £ and F, per doz. . 



g6 cents 
g6 cents 
g6 cents 
79 cents 
79 cents 
45 cents 



A new edition of these books is now in course of preparation, and the School Series (six numbers) 
is completed. This series has been carefully revisea and re-engraved. 

ECLECTIC COPY-BOOKS. 

Primary Copy* Books, per doz •7* cents 

Elementary Course, three numbers, t, a and 3, per doz 7> cents 

New Eclectic Copy- Books, ten numbers, 1, a, 3, 4, 5, 6, 6^, 7, 8 and 9, per doz. . 96 cents 

In these copy-books, a simple, legible, and business-like style of capiuls and small letters is adopted. 
The lower numbers have been entirely re-engraved, and the other numbers have been thoroughly 
revised. 



HARPER'S NEW GRADED COPY-BOOKS. 

By H. W. Shavlor. 

Tracing Course, two numbers, x and a, per doz. 

Primary Course, seven numbers, 1, a, 3, 4, 5, 6 and 7« per doz. . 

Qrammar Course, eight numbers, x, «, 3, 4, 5, 6, 7 and 8, per doz. 



n cents 

Bo cents 

$1.08 

Throughout the series only plain, practical styles of letters are given for imitation. All flourished 
forms are avoided. It has been the design of the author to secure a neat, plain, legible style of pen- 
manship. 

SPENCERIAN PENMANSHIP.-Revlsed Edition. 

s. The Primary Course. Twelve Cards, designed to fix correct habits in the very 

first year of school, per set xo cents 

Speneers* Primary writing Tablet No. x. To accompany the above cards, xo cents 

II. The Tracing Course. Nos. x, a, 3 and 4, per doz 79 cents 

III. The Shorter Course. Nos. x, a, 3. 4, 5, and 7, per doz 7s cents 

IV. The Common-School Course. Nos. x, a, 3, 4, 5, 6, 7 and 8, per doz. 96 cents 

In this revised edition the fundamental idea throughout Is to maintain the educational and logical 
character of the system in the development of the art, while the artistic and mechanical excellence is 
kept fully up to the quality which has always distinguished the Spencerian. 



Correspondence in reference to the introduction 0/ the above books is cordially invited. Copies will 
be sent, post/aid, on receipt 0/ price. Full price^ist will be mailed on application. 

AMERICAN BOOK COMPANY, 



NEW YORK 
[♦7a5 ] 



CINCINNATI 



CHICAGO. 



